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qÜÉ=^êá~ÇåÉ=ëçÑíï~êÉ=Åçåëáëíë=çÑ=~=åìãÄÉê=çÑ=Ä~ëáÅ=ãçÇìäÉë=íÜ~í=~êÉ=åÉÅÉëë~êó=íç=êìå=~å=^êá~ÇåÉ=
~ééäáÅ~íáçåW=

• `çåíÉåí=j~å~ÖÉãÉåí=E`jpF=
`jp=áë=Ö~íÜÉêáåÖ=ãÉÇá~=Ñêçã=íÜÉ=çíÜÉê=ãçÇìäÉë=~åÇ=áë=ÅçåíêçääáåÖ=íÜÉ=Çáëéä~ó=çÑ=íÜÉëÉ=Äó=
ãÉ~åë=çÑ=ä~óçìíë=~åÇ=Ç~áäó=íáãÉ=í~ÄäÉëK=

• jÉÇá~=iáÄê~êó=
qÜÉ=jÉÇá~=iáÄê~êó=áë=ÅçåíêçääáåÖ=~ää=ãÉÇá~=ìëÉÇ=Ñçê=Çáëéä~óáåÖ=áåÑçêã~íáçå=çå=íÜÉ=ëáÖåëK=

• i~óçìí=ÉÇáíçê==
qÜÉ=i~óçìí=bÇáíçê=áë=ìëÉÇ=íç=ÅêÉ~íÉ=íÜÉ=ä~óçìíë=íÜ~í=Ñçêã=é~êí=çÑ=íÜÉ=Ç~áäó=íáãÉ=í~ÄäÉëK=^=ä~óçìí=
íóéáÅ~ääó=Åçåëáëíë=çÑ=~=Ä~ÅâÖêçìåÇ=~åÇ=~=åìãÄÉê=çÑ=ïáåÇçïë=éä~ÅÉÇ=çå=íçé=çÑ=íÜÉ=Ä~ÅâÖêçìåÇëK=
b~ÅÜ=ïáåÇçï=áåÅäìÇÉë=~=äáåâ=íç=íÜÉ=ãÉÇáìã=íÜ~í=ëÜçìäÇ=ÄÉ=Çáëéä~óÉÇK==

• páÖå=ã~å~ÖÉãÉåí==
páÖå=ã~å~ÖÉãÉåí=ÖáîÉë=~ÅÅÉëë=íç=Ü~åÇäáåÖ=~åÇ=ëìééçêí=çÑ=ëáÖåë=~åÇ=éêçîáÇÉë=~=ëí~íìë=çÑ=íÜÉ=
ëáÖåëK=

• rëÉê=ã~å~ÖÉãÉåí=
rëÉê=ã~å~ÖÉãÉåí=áë=ìëÉÇ=íç=ÇÉÑáåÉ=ìëÉê=êáÖÜíë=íç=íÜÉ=î~êáçìë=ìëÉê=Öêçìéë=~åÇ=íç=êÉÖáëíÉê=ìëÉêë=áå=
êÉäÉî~åí=ìëÉê=ÖêçìéëK==

=
qÜÉ=ÑçääçïáåÖ=~ÇÇáíáçå~ä=ãçÇìäÉë=Å~å=ÄÉ=áåëí~ääÉÇ=ëÉé~ê~íÉäóW=

• _ççâáåÖ=
_ççâáåÖ=Åçåëáëíë=çÑ=~=ÄççâáåÖ=ãçÇìäÉ=~åÇ=~=íÉãéä~íÉ=ÉÇáíçê=ãçÇìäÉK=qÜÉ=ÄççâáåÖ=ãçÇìäÉ=
Åçåí~áåë=~å=çîÉêîáÉï=çÑ=~ää=êççãë=~åÇ=Öêçìéë=çÑ=êççãë=íÜ~í=Å~å=ÄÉ=ÄççâÉÇK=få=~ÇÇáíáçåI=íÜÉ=
ãçÇìäÉ=ã~âÉë=áí=éçëëáÄäÉ=íç=Ü~åÇäÉ=~ÅÅÉëëçêáÉë=áå=íÜÉ=êççãë=~åÇ=íç=ëÉ~êÅÜ=Ñçê=êççãë=Äó=ãÉ~åë=
çÑ=íÜÉëÉ=~ÅÅÉëëçêáÉëK==
qÜÉ=å~ãÉ=çÑ=íÜÉ=ãÉåì=éçáåí=ïÜÉêÉ=óçì=ÅêÉ~íÉ=~=åÉï=ÄççâáåÖI=áë=ÇÉéÉåÇáåÖ=çå=óçìê=íóéÉ=çÑ=
áåëí~ää~íáçåK=qÜÉ=ãÉåì=éçáåí=ïáää=ÄÉ=ÉáíÜÉê=“jÉÉíáåÖëÒI=“bÇìÅ~íáçåÒ=çê=“eçëéáí~äáíóÒK=qÜÉ=íóéÉ=
çÑ=áåëí~ää~íáçå=ïáää=~äëç=Ü~îÉ=ÉÑÑÉÅí=çå=íÜÉ=~Åíì~ä=ä~ÄÉäë=ìëÉÇ=Ñçê=íÜÉ=ÑáÉäÇë=Ñçê=~=åÉï=ÄççâáåÖK=tÉ=
ïáää=ÄÉ=ìëáåÖ=íÜÉ=íÉñí=Ñêçã=“jÉÉíáåÖëÒ=áå=çìê=Éñ~ãéäÉëK=
fí=áë=~äëç=éçëëáÄäÉ=íç=áåëí~ää=~å=áãéçêí=ãçÇìäÉ=íÜ~í=áë=~ÄäÉ=íç=Ü~åÇäÉ=áãéçêí=çÑ=Ç~í~=Ñêçã=ÉñíÉêå~ä=
mjpI=cjp=~åÇ=bjp=ëóëíÉãë=áå=íÜÉ=Ñçêã=çÑ=uji=ÑáäÉë=EëÉÉ=íÉÅÜåáÅ~ä=ëéÉÅáÑáÅ~íáçåëFK=
qÜÉ=íÉãéä~íÉ=ãçÇìäÉ=áë=ìëÉÇ=íç=ÅêÉ~íÉ=êççã=íÉãéä~íÉë=íÜ~í=ã~ó=Åçåí~áå=íÜÉ=ÑçääçïáåÖ=ÉäÉãÉåíë=
íÜ~í=Å~å=ÄÉ=Çáëéä~óÉÇ=çå=~å=^êá~ÇåÉ=Çççê=ëáÖåW==

o _~ÅâÖêçìåÇ=
o fã~ÖÉ=
o pí~íáÅ=íÉñí=
o U=éêÉÇÉÑáåÉÇ=Ç~í~Ä~ëÉ=ÑáÉäÇë==
o ré=íç=OM=íÉãéä~íÉ=ëéÉÅáÑáÅ=Ç~í~Ä~ëÉ=ÑáÉäÇë=
o fåÑçêã~íáçå=çå=ëìÄëÉèìÉåí=ÉîÉåíë=

b~ÅÜ=ÉîÉåí=ÄÉäçåÖë=íç=~=ìëÉê=~åÇ=Å~ååçí=ÄÉ=ÉÇáíÉÇ=Äó=çíÜÉê=ìëÉêëI=Äìí=áí=áë=éçëëáÄäÉ=íç=ëÉÉ=íÜÉ=
ÉîÉåíë=ÄÉäçåÖáåÖ=íç=çíÜÉê=ìëÉêëK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=Q=çÑ=VR
=

=
• t~óÑáåÇáåÖ=

qÜÉ=éêáåÅáéäÉ=çÑ=íÜÉ=t~óÑáåÇáåÖ=ãçÇìäÉ=áë=íç=Ö~íÜÉê=íÜÉ=ÉîÉåíë=çÑ=íÜÉ=Ç~ó=Ñêçã=ëÉäÉÅíÉÇ=êççãë=
~åÇ=éêÉëÉåí=íÜÉëÉ=áå=~=íÉãéä~íÉK=bîÉêóíÜáåÖ=áë=Ö~íÜÉêÉÇ=áå=çåÉ=ÉÇáíçê=ãçÇìäÉ=áå=ïÜáÅÜ=íÜÉ=
ï~óÑáåÇáåÖ=íÉãéä~íÉ=áë=ëÉí=ìé=~åÇ=êççãë=~åÇ=éáÅíçÖê~ãë=äáâÉ=ÉKÖK=~êêçïë=~êÉ=ëÉäÉÅíÉÇK==
fí=áë=ÇÉíÉêãáåÉÇ=ïÜáÅÜ=ÉîÉåí=áåÑçêã~íáçå=ëÜçìäÇ=ÄÉ=Çáëéä~óÉÇ=çå=íÜÉ=íÉãéä~íÉ=áå=èìÉëíáçåK=vçì=
Ü~îÉ=íÜÉ=ÑçääçïáåÖ=çéíáçåë=

o fã~ÖÉ=
o pí~íáÅ=íÉñí=
o U=éêÉÇÉÑáåÉÇ=Ç~í~Ä~ëÉ=ÑáÉäÇë=
o ré=íç=OM=~ééäáÅ~íáçå=êÉä~íÉÇ=Ç~í~Ä~ëÉ=ÑáÉäÇë=EíÉñíF=
o pçêíáåÖ=íç=ÄÉ=ÉáíÜÉê=Äó=ëí~êíáåÖ=íáãÉ=çê=~äéÜ~ÄÉíáÅ~ääó=

fí=áë=ÇÉíÉêãáåÉÇ=ïÜÉíÜÉê=~ää=íÜÉ=ÉîÉåíë=çÑ=íÜÉ=Ç~ó=ëÜçìäÇ=ÄÉ=Çáëéä~óÉÇ=Ñêçã=íÜÉ=îÉêó=ëí~êí=çÑ=íÜÉ=
Ç~ó=çê=Öê~Çì~ääó=~ë=íÜÉó=ÄÉÅçãÉ=íçéáÅ~ä=

=
• sáëáíçê=tÉäÅçãÉ=

sáëáíçê=tÉäÅçãÉ=Åçåëáëíë=çÑ=~=ãçÇìäÉ=ïÜÉêÉ=íÜÉ=å~ãÉë=çÑ=íÜÉ=îáëáíçêë=~êÉ=ÉåíÉêÉÇ=~åÇ=~=
íÉãéä~íÉ=ÉÇáíçê=ãçÇìäÉK==
qÜÉ=ÑçääçïáåÖ=áåÑçêã~íáçå=Å~å=ÄÉ=ÉåíÉêÉÇ=áå=ÅçååÉÅíáçå=ïáíÜ=îáëáíçêëW=

o lêÖ~åáë~íáçå=
o qÜÉ=å~ãÉEëF=çÑ=íÜÉ=îáëáíçêEëF=
o péçåëçê=
o ^êêáî~ä=íáãÉ=
o aÉé~êíìêÉ=íáãÉ=
o içÖç=

vçì=Å~å=ÅÜççëÉ=íç=äÉí=íÜÉ=äáëíáåÖ=ÄÉ=Ä~ëÉÇ=çå=~êêáî~ä=íáãÉë=çê=óçì=Å~å=ÅÜççëÉ=íç=äáëí=~ää=îáëáíçêë=
Ñêçã=íÜÉ=ëí~êí=çÑ=íÜÉ=Ç~óK=

=
• bîÉåí=iáëíáåÖ=

bîÉåí=iáëíáåÖ=Åçåëáëíë=çÑ=~=ãçÇìäÉ=ïÜÉêÉ=íÜÉ=ÉîÉåíë=çÑ=íÜÉ=Ç~ó=~êÉ=ÉåíÉêÉÇ=~åÇ=~=íÉãéä~íÉ=ÉÇáíçê=
ãçÇìäÉK==
qÜÉ=ÑçääçïáåÖ=áåÑçêã~íáçå=Å~å=ÄÉ=ÉåíÉêÉÇ=áå=ÅçååÉÅíáçå=ïáíÜ=ÉîÉåíëW==

o lêÖ~åáë~íáçå=
o qÜÉ=å~ãÉ=çÑ=íÜÉ=ÉîÉåí=
o péçåëçê=
o pí~êíáåÖ=íáãÉ==
o `äçëáåÖ=íáãÉ==
o içÖç=

vçì=Å~å=ÅÜççëÉ=íç=äÉí=íÜÉ=äáëíáåÖ=ÄÉ=Ä~ëÉÇ=çå=ëí~êíáåÖ=íáãÉë=çê=óçì=Å~å=ÅÜççëÉ=íç=äáëí=~ää=ÉîÉåíë=
Ñêçã=íÜÉ=ëí~êí=çÑ=íÜÉ=Ç~óK=

=
• jìäíá=jÉÇá~=

qÜÉ=Ä~ëáÅ=ãçÇìäÉ=Å~å=ëÜçï=íÜÉ=î~êáçìë=ãÉÇá~=íóéÉë=~ë=áåÇáîáÇì~ä=ÉäÉãÉåíëK=sáÇÉç=~åÇ=Ñä~ëÜ=ïáää=
êÉëí~êí=EäççéF=íÜÉ=ãÉÇáìã=~ìíçã~íáÅ~ääóK=qÜÉ=jìäíá=jÉÇá~=ãçÇìäÉ=ã~âÉë=áí=éçëëáÄäÉ=íç=ÅêÉ~íÉ=
Òmä~ó=äáëíëÒ=íÜ~í=Åçåí~áå=~=åìãÄÉê=çÑ=ãÉÇá~=ëí~íáåÖ=íÜÉ=Çáëéä~óáåÖ=íáãÉ=Ñçê=É~ÅÜ=áåÇáîáÇì~ä=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=R=çÑ=VR
=

ãÉÇáìãK=kçêã~ääó=óçì=Å~å=çåäó=ìëÉ=çåÉ=íóéÉ=çÑ=ãÉÇáìã=áå=~=éä~ó=äáëíI=Äìí=ïÜÉå=ìëáåÖ=áåíÉêå~ä=
ïÉÄ=ÜçëíáåÖ=çÑ=ãÉÇá~=óçì=Å~å=ÅêÉ~íÉ=éä~ó=äáëíë=ïáíÜ=~=ãáñ=çÑ=ãÉÇá~K==

=
• jÉëë~ÖÉë=

qÉñí=âÉóÉÇ=áåíç=íÜÉ=ãçÇìäÉ=áë=Çáëéä~óÉÇ=~ë=ëÅêçää=íÉñí=áå=íÜÉ=Äçííçã=çÑ=íÜÉ=ëÅêÉÉåK=vçì=Å~å=
ÅêÉ~íÉ=~=åìãÄÉê=çÑ=ãÉëë~ÖÉ=ÅÜ~ååÉäë=ëç=íÜ~í=~=ÅÉêí~áå=ÅÜ~ååÉä=áë=Çáëéä~óÉÇ=çå=çåÉ=çê=ãçêÉ=
ëÅêÉÉåëK=få=íÜáë=ï~óI=óçì=~êÉ=~ÄäÉ=íç=Çáëéä~ó=ÇáÑÑÉêÉåí=ãÉëë~ÖÉë=çå=ÇáÑÑÉêÉåí=ëÅêÉÉåëK=

=

Software Architecture 
qÜÉ=^êá~ÇåÉ=~ééäáÅ~íáçå=Ü~ë=ÄÉÉå=ÇÉëáÖåÉÇ=ïáíÜ=ÑêçåíJÉåÇ=~åÇ=Ä~ÅâJÉåÇ=~ééäáÅ~íáçå=~êÅÜáíÉÅíìêÉK=

=
qÜÉ=ÑêçåíJÉåÇI=ÇÉëáÖå~íÉÇ=Äó=íÜÉ=ÖêÉÉå=ÅáêÅäÉë=áå=íÜÉ=~ÄçîÉ=áã~ÖÉ=êÉéêÉëÉåíë=íÜÉ=ÉåÇJìëÉê=ëçÑíï~êÉ=
ãçÇìäÉë=ïÜÉêÉ=íÉñíì~ä=ÅçåíÉåí=áë=ÉåíÉêÉÇ=áåíç=íÜÉ=ëóëíÉãK=qÜÉ=Ä~ÅâJÉåÇ=ã~å~ÖÉë=~åÇ=éìÄäáëÜÉë=íÜÉ=
íÉñíì~ä=Ç~í~=íç=íÜÉ=ÇáÖáí~ä=ëáÖå=ëóëíÉãë=íÜêçìÖÜ=éêÉJÇÉëáÖåÉÇ=íÉãéä~íÉë=~åÇ=ä~óçìíëK=qÜÉ=íÉñíì~ä=Ç~í~=
ÉåíÉêÉÇ=íÜêçìÖÜ=íÜÉ=ìëÉê=ãçÇìäÉë=áë=Ü~åÇäÉÇ=Äó=íÜÉ=`çåíÉåí=j~å~ÖÉãÉåí=póëíÉã=E`jpF=íÜêçìÖÜ=
íÉãéä~íÉë=~åÇ=ä~óçìíë=ÇÉëáÖåÉÇ=Äó=íÜÉ=“aÉëáÖåÉêÒ=ÖêçìéK=qÜÉ=aÉëáÖåÉê=Öêçìé=ìéäç~Çë=~åó=ëí~íáÅ=çê=
ãìäíáãÉÇá~=îáëì~ä=ÅçåíÉåíK=
=

Access Levels 
• rëÉê=

^ääçïë=ÉåÇJìëÉêë=íç=ÉåíÉê=íÉñíì~ä=Ç~í~=íÜêçìÖÜ=íÜÉ=ëçÑíï~êÉ=ãçÇìäÉë=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=S=çÑ=VR
=

• aÉëáÖåÉê=
^ääçïë=ÅçåíÉåí=ã~å~ÖÉêë=~åÇ=ä~óçìí=ÇÉëáÖåÉêë=íç=ÅêÉ~íÉI=ÉÇáí=~åÇ=ëÅÜÉÇìäÉ=ÅçåíÉåí=Ñçê=íÜÉ=ëáÖå=
ëóëíÉãë=

• ^Çãáåáëíê~íçê=
^ääçïë=~ééäáÅ~íáçå=~Çãáåáëíê~íçê=íç=ã~åáéìä~íÉ=~ééäáÅ~íáçå=ëÉííáåÖëI=ãçåáíçê=ëóëíÉã=ëí~íìë=~åÇ=
ã~å~ÖÉ=ìëÉêë=~åÇ=Öêçìéë=

=

Document structure  
_~ëÉÇ=ìéçå=íÜÉ=áåÑçêã~íáçå=~ÄçîÉI=íÜáë=ÇçÅìãÉåí=Ñçääçïë=íÜÉ=êÉîÉêëÉ=ëÉèìÉåÅÉ=ïÜáÅÜ=áë=ãçêÉ=áåíìáíáîÉ=
ïÜÉå=íêóáåÖ=íç=ÖÉí=íÜÉ=ëóëíÉã=ìé=~åÇ=êìååáåÖK=
=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=T=çÑ=VR
=

System Drawing 

=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=U=çÑ=VR
=

System Administration 

System Installation 
qÜÉêÉ=~êÉ=íïç=ï~óë=çÑ=êìååáåÖ=íÜÉ=^êá~ÇåÉ=ëçÑíï~êÉK=báíÜÉê=çåJëáíÉ=~í=óçìê=çïå=ëÉêîÉêI=ïÜÉêÉ=óçì=ãìëí=
éêçîáÇÉ=íÜÉ=Ü~êÇï~êÉ=~åÇ=íÜÉ=pni=Ç~í~Ä~ëÉ=êÉèìáêÉÇ=EëÉÉ=“^êá~ÇåÉ=póëíÉã=péÉÅáÑáÅ~íáçåëÒ=Ñçê=ÑìêíÜÉê=
ÇÉí~áäëF=çê=~ë=~=ÜçëíÉÇ=ëçäìíáçåI=ïÜÉêÉ=jçÇìäÉñ=éêçîáÇÉë=íÜÉ=Ü~êÇï~êÉI=~ìíçã~íáÅ=ëçÑíï~êÉ=ìéÖê~ÇÉë=~åÇ=
OQLT=ëìééçêí=~åÇ=ã~áåíÉå~åÅÉK=

On-Site Solution 
pçÑíï~êÉ=Ñçê=~å=çåJëáíÉ=áåëí~ää~íáçå=ïáää=ÄÉ=éêçîáÇÉÇ=íç=óçì=Äó=jçÇìäÉñK=

Hosted Solution 
^=ÜçëíÉÇ=ëçäìíáçå=ÇçÉë=åçí=êÉèìáêÉ=~=ëçÑíï~êÉ=áåëí~ää~íáçåK=
=

System Setup 
qÜÉêÉ=~êÉ=ëÉîÉê~ä=çééçêíìåáíáÉë=çÑ=~Ç~éíáåÖ=^êá~ÇåÉ=íç=óçìê=åÉÉÇëK=
=
oÉÖ~êÇäÉëë=çÑ=íÜÉ=ÜçëíáåÖ=çéíáçå=áí=áë=åÉÅÉëë~êó=Ñçê=íÜÉ=^Çãáåáëíê~íçê=íç=ëÉíìé=íÜÉ=ëóëíÉã=éêáçê=íç=ÖáîáåÖ=
~ÅÅÉëë=íç=çíÜÉê=ìëÉêëK==qÜÉ=^Çãáåáëíê~íçê=ïáää=ÄÉ=éêçîáÇÉÇ=íÜÉáê=ìëÉê=å~ãÉ=~åÇ=é~ëëïçêÇ=Äó=jçÇìäÉñ=
ÇìêáåÖ=íÜÉ=ëçäìíáçå=ÇÉäáîÉêó=éêçÅÉëëK=
=

Time Zone 
qÜÉ=íáãÉ=òçåÉ=ëÜçìäÇ=ÄÉ=ëÉí=Ñçê=óçìê=äçÅ~íáçå=Ä~ëÉÇ=çå=`ççêÇáå~íÉÇ=råáîÉêë~ä=qáãÉ=Erq`FK==rëÉ=íÜÉ=
ëíÉéë=ÄÉäçï=íç=ëÉí=íÜÉ=íáãÉ=òçåÉK=
=
oáÖÜí=ÅäáÅâ=çå=íÜÉ=Åçãé~åó=å~ãÉ=áå=íÜÉ=íçé=çÑ=íÜÉ=ãÉåìJíêÉÉ=~åÇ=ëÉäÉÅí=qáãÉ=wçåÉK==

=
=
pÉäÉÅí=óçìê=íáãÉ=òçåÉ=áå=êÉä~íáçå=íç=djq=~åÇ=ÅäáÅâ= =íç=ë~îÉK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=V=çÑ=VR
=

=
=
klqbW=cçê=çåJëáíÉ=áåëí~ää~íáçåë=çåäóI=óçì=ãìëí=ã~åì~ääó=ÅÜ~åÖÉ=íÜÉ=íáãÉ=òçåÉ=~í=íÜÉ=ÄÉÖáååáåÖ=~åÇ=
~í=íÜÉ=ÉåÇ=çÑ=Ç~óäáÖÜí=ë~îáåÖë=íáãÉK=cçê=Éñ~ãéäÉ=Ñçê=aÉåã~êâI=êìååáåÖ=`bqI=áí=ãÉ~åë=íÜÉ=íáãÉ=òçåÉ=
ãìëí=ÄÉ=ëéÉÅáÑáÉÇ=~ë=“NÒ=ÇìêáåÖ=íÜÉ=éÉêáçÇ=ïáíÜ=“ïáåíÉê=íáãÉÒ=~åÇ=~ë=“OÒ=ÇìêáåÖ=“ëìããÉê=íáãÉÒK=
=

Date/Time Settings 
oáÖÜí=ÅäáÅâ=çå=íÜÉ=Åçãé~åó=å~ãÉ=áå=íÜÉ=íçé=çÑ=íÜÉ=ãÉåìJíêÉÉ=~åÇ=ëÉäÉÅí=a~íÉLqáãÉ=ëÉííáåÖëK==

=
=

`äáÅâ=íÜÉ=áÅçå= =íç=ÅêÉ~íÉ=óçìê=çïå=Ç~íÉ=~åÇ=íáãÉ=Ñçêã~íëK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NM=çÑ=VR
=

=
=
qÜÉ=Ñçêã~í=ãìëí=ÄÉ=áåÇáÅ~íÉÇ=~ë=~=ã~ëâK=cçê=Éñ~ãéäÉI=áÑ=óçì=ï~åí=íÜÉ=ÑçääçïáåÖ=Ñçêã~íW=jçåÇ~ó=ORK=
lÅíçÄÉê=OMMTI=óçì=ãìëí=ïêáíÉ=íÜÉ=ÑçääçïáåÖ=áå=íÜÉ=cçêã~í=ÑáÉäÇW=ÇÇÇÇ=ÇK=jjjj=óóóó=
=
pÉäÉÅí=íÜÉ=~ééêçéêá~íÉ=Ç~íÉ=çê=íáãÉ=Äçñ=íç=áÇÉåíáÑó=íÜÉ=íóéÉ=çÑ=Ñçêã~íK=fÑ=óçì=ëÉäÉÅí=íÜÉ=åÉï=Ñçêã~í=~ë=
íÜÉ=ÇÉÑ~ìäí=Ç~íÉLíáãÉ=ëí~ãéI=áí=ïáää=ÄÉ=íÜÉ=ÇÉÑ~ìäí=çéíáçå=áå=~ää=åÉï=Ç~íÉ=~åÇ=íáãÉ=çÄàÉÅíë=áå=íÉãéä~íÉë=
~åÇ=ä~óçìíëI=Äìí=Å~å=çÑ=ÅçìêëÉ=ÄÉ=ëÉäÉÅíÉÇ=çå=~ää=ÉñáëíáåÖ=Ç~íÉLíáãÉ=çÄàÉÅíëK==
`äáÅâ= =íç=ë~îÉK==
=

Displaying Rules 
oáÖÜí=ÅäáÅâ=çå=íÜÉ=Åçãé~åó=å~ãÉ=áå=íÜÉ=íçé=çÑ=íÜÉ=ãÉåìJíêÉÉ=~åÇ=ëÉäÉÅí=aáëéä~óáåÖ=êìäÉëK==

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NN=çÑ=VR
=

=
qÜÉ=Çáëéä~ó=êìäÉë=áåÇáÅ~íÉ=ïÜÉå=áåÇáîáÇì~ä=ÉîÉåíë=~êÉ=íç=ÄÉ=ëÜçïå=çå=íÜÉ=ëáÖåëK=

=
=
lÑÑëÉí=áåÇáÅ~íÉë=Üçï=ã~åó=ãáåìíÉë=íç=Çáëéä~ó=íÜÉ=ÄççâáåÖ=çå=íÜÉ=ëáÖå=ÄÉÑçêÉ=áí=~Åíì~ääó=í~âÉë=éä~ÅÉK=
=
fÑ=íïç=ÄççâáåÖë=~êÉ=ÅçåëÉÅìíáîÉ=íÜÉ=lîÉêä~é=é~ê~ãÉíÉê=~ääçïë=óçì=íç=ëÜçï=ÄçíÜ=ÄççâáåÖë=çå=~=Çççê=
ëáÖå=ÇìêáåÖ=íÜÉ=áåÇáÅ~íÉÇ=íáãÉK=tÜÉå=íÜÉ=Ñáêëí=ÄççâáåÖ=ÉñéáêÉëI=áí=ïáää=Çáë~ééÉ~ê=Ñêçã=íÜÉ=ëáÖåK=
=

Booking / Meetings 
qÜÉ=å~ãÉ=çÑ=íÜÉ=ãÉåì=éçáåí=ïÜÉêÉ=óçì=ÅêÉ~íÉ=~=åÉï=ÄççâáåÖI=ÇÉéÉåÇë=çå=óçìê=íóéÉ=çÑ=áåëí~ää~íáçåK=
qÜÉ=ãÉåì=éçáåí=ïáää=ÄÉ=ÉáíÜÉê=“jÉÉíáåÖëÒI=“bÇìÅ~íáçåÒ=çê=“eçëéáí~äáíóÒK=qÜÉ=íóéÉ=çÑ=áåëí~ää~íáçå=ïáää=
~äëç=Ü~îÉ=ÉÑÑÉÅí=çå=íÜÉ=~Åíì~ä=ä~ÄÉäë=ìëÉÇ=Ñçê=íÜÉ=ÑáÉäÇë=Ñçê=~=åÉï=ÄççâáåÖK=tÉ=ïáää=ÄÉ=ìëáåÖ=íÜÉ=íÉñí=Ñêçã=
jÉÉíáåÖë=áå=çìê=Éñ~ãéäÉëK=
=

Booking Window Setup 
qÜáë=ÑÉ~íìêÉ=~ääçïë=ìëÉêë=íç=ëÉí=ÇÉÑ~ìäí=ÄççâáåÖ=áåíÉêî~ä=~åÇ=ãáåáãìã=íáãÉëK=
=

NK oáÖÜí=ÅäáÅâ=çå=jÉÉíáåÖë=áå=íÜÉ=ã~áå=ãÉåì=~åÇ=ëÉäÉÅí=_ççâáåÖ=ïáåÇçï=ëÉíìé==

=
OK aÉÑ~ìäí=ÄççâáåÖ=áåíÉêî~ä=áåÇáÅ~íÉë=íÜÉ=åìãÄÉê=çÑ=ãáåìíÉë=ÄÉíïÉÉå=íÜÉ=ëí~êí=~åÇ=ÉåÇ=íáãÉ=

çÑ=~=åÉï=ÄççâáåÖK==
jáåáãìã=ÄççâáåÖ=áåíÉêî~ä=áåÇáÅ~íÉë=íÜÉ=äÉåÖíÜ=çÑ=íÜÉ=ëíÉéë=íç=ÄÉ=ìëÉÇI=ïÜÉå=óçì=ÅÜ~åÖÉ=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NO=çÑ=VR
=

íÜÉ=íáãÉ=Äó=ãÉ~åë=çÑ=íÜÉ=ëÅêçää=~êêçï=~í=íÜÉ=êáÖÜí=çÑ=íÜÉ=íáãÉK=

=
PK `äáÅâ= =íç=ë~îÉ=íÜÉ=ÅÜ~åÖÉë=

=

External Booking Interface 
fÑ=íÜÉ=^êá~ÇåÉ=ëóëíÉã=áë=ëÉíìé=íç=êÉÅÉáîÉ=ÄççâáåÖ=áåÑçêã~íáçå=Ñêçã=~=íÜáêÇJé~êíó=ÄççâáåÖ=ëçÑíï~êÉI=
ÉåëìêÉ=íÜáë=ëÉííáåÖ=áë=Éå~ÄäÉÇ=çå=óçìê=^êá~ÇåÉ=~ÅÅçìåíK=
=
oáÖÜí=ÅäáÅâ=çå=“jÉÉíáåÖëÒ=áå=íÜÉ=ã~áå=ãÉåì=~åÇ=ëÉäÉÅí=bñíÉêå~ä=ÄççâáåÖ=áåíÉêÑ~ÅÉK=

=
=
fÑ=óçì=ìëÉ=~å=ÉñíÉêå~ä=ÄççâáåÖ=ëóëíÉã=áí=áë=éçëëáÄäÉ=íç=ÅÜççëÉ=~=ìåáèìÉ=faK==

=
`äáÅâ=lh=íç=ë~îÉ=íÜÉ=ÅÜ~åÖÉëK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NP=çÑ=VR
=

Sign Setup 
Registering a Sign 
oÉÖáëíê~íáçå=çÑ=^êá~ÇåÉ=ëáÖåë=í~âÉë=éä~ÅÉ=Ñêçã=íÜÉ=~Åíì~ä=ëáÖåK=
=

NK içÖ=áåíç=íÜÉ=ëáÖå=Äó=çéÉåáåÖ=~=ÄêçïëÉê=~åÇ=íóéáåÖ=íÜÉ=ëáÖåë=fm=~ÇÇêÉëë=çê=akp=å~ãÉ=áå=íÜÉ=
roi=ÑáÉäÇK=^=éçé=ìé=ïáåÇçï=ïáää=çÅÅìê=~åÇ=íÜÉ=ìëÉêå~ãÉ=~åÇ=é~ëëïçêÇ=ïáää=åÉÉÇ=íç=ÄÉ=
ÉåíÉêÉÇK=rëÉêå~ãÉW=~ÇãáåK=m~ëëïçêÇW=tROkOO=

OK tÜÉå=óçì=äçÖ=áå=íç=íÜÉ=ëáÖåI=óçì=ïáää=ëÉÉ=íÜÉ=páÖå=pÅÜÉÇìäÉ=pí~íìëK=

=
qÜÉ=ÉîÉåí=ã~å~ÖÉê=ïáää=~ìíçã~íáÅ~ääó=ÄÉ=Éå~ÄäÉÇI=~ë=ëççå=~ë=íÜÉ=ëáÖå=áë=êÉÖáëíÉêÉÇ=ïáíÜ=íÜÉ=
ëÉêîÉêI=~ÑíÉê=ïÜáÅÜ=íÜÉ=ëÅÜÉÇìäÉ=ëí~íìë=ïáää=ÄÉ=ìéÇ~íÉÇK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NQ=çÑ=VR
=

PK `äáÅâ=çå=`çåÑáÖìê~íáçå=é~ÖÉ=~åÇ=Ñáää=çìí=íÜÉ=åÉÅÉëë~êó=ÑáÉäÇë=~åÇ=ÅäáÅâ=p~îÉ=`Ü~åÖÉë=

=
pÅÜÉÇìäÉ=ÑáäÉ=roi=áåÇáÅ~íÉë=ïÜÉêÉ=íÜÉ=ëáÖå=ïáää=çÄí~áå=áíë=ëÅÜÉÇìäÉ=ÑáäÉK=få=íÜáë=Éñ~ãéäÉ=áí=áë=çå=~=
ÜçëíÉÇ=ëçäìíáçåK=^å=çåëáíÉ=ëçäìíáçå=êÉèìáêÉë=íÜÉ=^êá~ÇåÉ=ëÉêîÉêÛë=fm=~ÇÇêÉëë=çê=akp=å~ãÉ=íç=ÄÉ=
ìëÉÇK=
klqbW=vçì=ãìëí=ëÉäÉÅí=^ìíç=~ééÉåÇ=j^`=íç=ëÅÜÉÇìäÉ=roi=
oÉÖáëíê~íáçå=roi=ëÜçïë=íÜÉ=êÉÖáëíê~íáçå=ëíêáåÖ=çÑ=íÜÉ=ëáÖå=ïáíÜ=ëÉêîÉê=å~ãÉI=ìåáèìÉ=ÅìëíçãÉê=
fa=~åÇ=íÜÉ=ëáÖå=íóéÉK=
qáãÉ=`çåÑáÖìê~íáçå=ÇáêÉÅíë=íÜÉ=ëáÖå=íç=éìää=íÜÉ=Ç~íÉ=~åÇ=íáãÉ=Ñêçã=íÜÉ=ëÉêîÉê=ïÜÉå=ÅÜÉÅâÉÇK====
_~ÅâäáÖÜí=íÉääë=íÜÉ=ëáÖå=íÜÉ=äÉîÉä=çÑ=ÄêáÖÜíåÉëë=íç=ìëÉ=ïÜÉå=áääìãáå~íáåÖ=íÜÉ=ëÅêÉÉå=
mçää=o~íÉ=EëÉÅF=ÇÉíÉêãáåÉë=Üçï=çÑíÉå=íç=éçää=íÜÉ=ëÉêîÉê=Ñçê=ÅÜ~åÖÉë=íç=íÜÉ=ëáÖåë=ÅçåÑáÖìê~íáçåK=
qÜáë=áë=çåäó=~=éìää=Äó=íÜÉ=ëáÖå=~åÇ=åçí=~=éìëÜ=Ñêçã=íÜÉ=ëÉêîÉêK=
mçïÉê=p~îÉ=ÇÉíÉêãáåÉë=íÜÉ=ëäÉÉé=~åÇ=ï~âÉ=íáãÉë=çÑ=íÜÉ=ëáÖå=Ä~ëÉÇ=çå=djq=íáãÉK=
opp=Åçäçìêë=ÇÉíÉêãáåÉë=íÜÉ=Åçäçìê=çÑ=íÜÉ=íÉñí=~åÇ=Ä~ÅâÖêçìåÇ=Ñçê=íÜÉ=ãÉëë~ÖÉ=Ä~åÇK=
mêÉJäç~Ç=m~ÖÉë=ÇÉíÉêãáåÉë=íÜÉ=kìãÄÉê=çÑ=é~ÖÉë=íç=ÄÉ=äç~ÇÉÇ=áå=íÜÉ=ëáÖåë=ãÉãçêóK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NR=çÑ=VR
=

QK `äáÅâ=çå=kÉíïçêâ=ëÉíìé=íç=ÉÇáí=íÜÉ=åÉíïçêâ=ÅçåÑáÖìê~íáçå=çÑ=íÜÉ=ëáÖå=

cáää=çìí=íÜÉ=åÉÅÉëë~êó=ÑáÉäÇë=ïáíÜ=óçìê=~Åíì~ä=åÉíïçêâ=ëéÉÅáÑáÅ~íáçåëK==
klqbW=qÜÉêÉ=ëÜçìäÇ=^it^vp=ÄÉ=~=ëí~íáÅ=fm=~ÇÇêÉëë=ÉîÉå=íÜçìÖÜ=óçì=~Åíáî~íÉ=ae`mK=fÑ=íÜÉ=
ëí~íáÅ=fm=~ÇÇêÉëë=áë=êÉãçîÉÇ=~åÇ=íÜÉ=ëáÖå=ÇçÉë=åçí=ÖÉí=~=ae`m=ëáÖå~ä=íÜÉêÉ=áë=åç=ï~ó=íç=êÉ~ÅÜI=
ÑáñI=çê=ã~âÉ=íÜÉ=ëáÖå=êìå=~Ö~áå=

RK qÜÉ=m~ëëïçêÇ=pÉíìé=~ääçïë=óçì=íç=ÅÜ~åÖÉ=íÜÉ=é~ëëïçêÇ=Ñçê=íÜÉ=ëáÖåK==
klqbW=fí=áë=ÜáÖÜäó=êÉÅçããÉåÇÉÇ=íç=âÉÉé=íÜÉ=ÇÉÑ~ìäí=ìëÉêå~ãÉ=~åÇ=é~ëëïçêÇ=áåí~ÅíI=~ë=
^êá~ÇåÉ=ëìééçêí=ïáää=ìëÉ=íÜáë=áåÑçêã~íáçå=íç=éêçîáÇÉ=óçì=ïáíÜ=íÉÅÜåáÅ~ä=ëìééçêíK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NS=çÑ=VR
=

SK `äáÅâ=çå=qáãÉ=ëÉíìé=íç=ÉÇáí=íÜÉ=íáãÉ=ÅçåÑáÖìê~íáçå=çÑ=íÜÉ=ëáÖå=

=
`äáÅâ=^Çàìëí=íç=ë~îÉ=íÜÉ=ÅÜ~åÖÉë=

TK tÜÉå=óçì=~êÉ=ÑáåáëÜÉÇ=ïáíÜ=~ää=íÜÉ=ÅÜ~åÖÉëI=êÉíìêå=íç=íÜÉ=`çåÑáÖìê~íáçå=é~ÖÉ=~åÇ=ÅäáÅâ=oÉÖáëíÉê=
ëáÖå=

UK ^=éçé=ìé=ïáåÇçï=~ééÉ~êë=~åÇ=~=Åçéó=çÑ=íÜÉ=uji=ÅçÇÉ=íÜ~í=áë=ëÉåí=íç=íÜÉ=ëÉêîÉê=ïáää=ÄÉ=ëÜçïå=
äáâÉ=ÉKÖKW=
Y\ñãä=îÉêëáçåZ?NKM?=ÉåÅçÇáåÖZ?fplJUURVJN?=\[=
J=YêÉÖáëíê~íáçå=îÉêëáçåZ?NKM?[=
===Yé~ê~ã=hÉóZ?ÅìëíçãÉêáÇ?=s~äìÉZ?Suu?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óÅä~ëë?=s~äìÉZ?ãpáÖå?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óÜÉáÖÜí?=s~äìÉZ?NPSS?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óïáÇíÜ?=s~äìÉZ?TSU?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óå~ãÉ?=s~äìÉZ?páÖå=N?=L[=
===Yé~ê~ã=hÉóZ?ëÅÜÉÇìäÉìêä?=s~äìÉZ?ÜííéWLLïïïKãJ
ëáÖåK~êá~ÇåÉKáåÑçLÅãëLëÅÜÉÇìäÉK~ëéñ\j^`^aaZccWSMWbMWMQWOVWMa?=L[=
===Yé~ê~ã=hÉóZ?êÉÖáëíê~íáçåìêä?=s~äìÉZ?ÜííéWLLïïïKãJ
ëáÖåK~êá~ÇåÉKáåÑçLÅãëLoÉÖáëíÉêK~ëéñ\ÅìëíçãÉêáÇZSuuCÇáëéä~óÅä~ëëZãJëáÖå?=L[=
===Yé~ê~ã=hÉóZ?éçääê~íÉ?=s~äìÉZ?PM?=L[=
===Yé~ê~ã=hÉóZ?íáãÉòçåÉ?=s~äìÉZ?djqHM?=L[=
===Yé~ê~ã=hÉóZ?ìíÅçÑÑëÉí?=s~äìÉZ?JPSMM?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óáÇ?=s~äìÉZ?ccWSMWbMWMQWOVWMa?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óìêä?=s~äìÉZ?ÜííéWLLNVOKNSUKMKVULëÉíìéLãçÇ|ëÇKïë?=L[=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NT=çÑ=VR
=

===Yé~ê~ã=hÉóZ?áåÑç|áé?=s~äìÉZ?NVOKNSUKMKVU?=L[=
===YLêÉÖáëíê~íáçå[=

VK cáå~ääóI=íÜÉ=ëáÖå=ïáää=~ééÉ~ê=ìåÇÉê=`çåíÉåí=j~å~ÖÉãÉåí=çå=íÜÉ=ã~áå=ëÅêÉÉå=ïÜÉå=êÉÑêÉëÜÉÇ=
=

Sign Status 
cêçã=íÜÉ=ã~áå=ãÉåì=ÅäáÅâ=çå=páÖå=ëí~íìë=íç=ëÜçï=íÜÉ=ëáÖåë=íÜ~í=~êÉ=çåäáåÉ=~ë=ïÉää=~ë=çÑÑäáåÉK=

=
=
`äáÅâ=çå=~=ëáÖå=å~ãÉ=íç=ÖÉí=ÑìêíÜÉê=áåÑçêã~íáçå=~Äçìí=íÜÉ=ëÉäÉÅíÉÇ=ëáÖåK=

=
=
få=íÜÉ=^Çãáåáëíê~íÉ=ëáÖå=äáëíáåÖ=óçì=Ü~îÉ=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

• `ìëíçãÉêáÇ=
^êá~ÇåÉ=ìåáèìÉ=ÅìëíçãÉê=fa=

• aáëéä~óÅä~ëë=
qÜÉ=íóéÉ=çÑ=ëáÖåK=pÉÉ=“oÉÖáëíÉêáåÖ=~=ëáÖåÒ=Ñçê=ÑìêíÜÉê=áåÑçêã~íáçå=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NU=çÑ=VR
=

• aáëéä~óÜÉáÖÜí=
páÖå=ÜÉáÖÜí=áå=éáñÉäë=

• aáëéä~óïáÇíÜ=
páÖå=ïáÇíÜ=áå=éáñÉäë=

• pÅÜÉÇìäÉìêä=
qÜáë=roi=áë=~=äáåâ=íç=íÜÉ=ëáÖåë=ëÅÜÉÇìäÉ=ÑáäÉ=çå=íÜÉ=ëÉêîÉêK=qÜÉ=ÑáäÉ=Åçåí~áåë=áåÑçêã~íáçå=~Äçìí=
ÅçåíÉåíë=íç=ÄÉ=Çáëéä~óÉÇ=çå=íÜÉ=ëáÖå=~åÇ=ïÜÉåK=`äáÅâ=íÜÉ=äáåâ=íç=Ççïåäç~Ç=íÜÉ=ëÅÜÉÇìäÉ=ÑáäÉI=
ïÜáÅÜ=Å~å=ÄÉ=çéÉåÉÇ=ïáíÜ=~=íÉñí=ÉÇáíçê=çê=ïáíÜ=fåíÉêåÉí=bñéäçêÉê=íç=ÖÉí=íÜÉ=roi=ëÜçêí=Åìíë=íç=
ïÜ~í=áë=ÄÉáåÖ=Çáëéä~óÉÇ=çå=íÜÉ=ëÅêÉÉå=

• oÉÖáëíê~íáçåìêä=
qÜáë=roi=áë=~=äáåâ=íç=íÜÉ=ëáÖåë=êÉÖáëíê~íáçå=çå=íÜÉ=ëÉêîÉêK=qÜÉ=ëáÖå=ïáää=çåäó=ÄÉ=êÉÖáëíÉêÉÇ=ïÜÉå=
áí=áë=ÄÉáåÖ=áåëí~ääÉÇ=çê=áÑ=ÅÜ~åÖÉë=~êÉ=ã~ÇÉ=íç=íÜÉ=åÉíïçêâ=ëÉííáåÖë=çê=íÜÉ=Ñáêãï~êÉ=çÑ=íÜÉ=ëáÖå=

• mçääê~íÉ=
fåÇáÅ~íÉëI=áå=ëÉÅçåÇëI=Üçï=çÑíÉå=íÜÉ=ëáÖå=ãìëí=ÅÜÉÅâ=íÜÉ=ëÉêîÉê=Ñçê=ÅÜ~åÖÉë=

• qáãÉòçåÉ=
qÜÉ=íáãÉ=òçåÉ=çÑ=íÜÉ=ëáÖå=Ä~ëÉÇ=çå=djq=

• ríÅçÑÑëÉí=
qáãÉ=ÅÜ~åÖÉë=áå=êÉä~íáçå=íç=rq`K=qÜáë=ëÉííáåÖ=áë=ìëÉÇ=áå=ÅçååÉÅíáçå=ïáíÜ=Ç~óäáÖÜí=ë~îáåÖë=íáãÉI=
áåÇáÅ~íÉÇ=áå=ëÉÅçåÇë=

• aáëéä~óáÇ=
^=ìåáèìÉ=j^`=~ÇÇêÉëë=çå=íÜÉ=bíÜÉêåÉí=Å~êÇ=áå=íÜÉ=ëáÖå=

• aáëéä~óìêä=
^=roi=äáåâ=íç=ëÉíìé=íÜÉ=éêçÖê~ããÉ=Ñçê=íÜÉ=ëáÖåK=`äáÅâ=çå=íÜÉ=äáåâ=íç=Öç=íç=íÜÉ=ëáÖåÛë=ëÉíìé=
éêçÖê~ããÉK=pÉÉ=“páÖå=pÉíìéÒ=Ñçê=ÑìêíÜÉê=áåÑçêã~íáçå=

• fåÑç|áé=
qÜÉ=fm=~ÇÇêÉëë=çÑ=íÜÉ=ëáÖå=

=

Users & Groups 
^ää=ìëÉê=êáÖÜíë=áå=^êá~ÇåÉ=~êÉ=ÅçåíêçääÉÇ=Ñêçã=rëÉêë=C=dêçìéëK=cáêëí=ëÉí=íÜÉ=êáÖÜíë=Ñçê=~=Öêçìé=íÜÉå=~ÇÇ=
ìëÉêë=íç=íÜÉ=ÅêÉ~íÉÇ=ÖêçìéK=
`äáÅâ=çå=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=rëÉêë=C=dêçìéë==áå=íÜÉ=ã~áå=ãÉåìK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=NV=çÑ=VR
=

=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=åÉï=ìëÉê=çê=Öêçìé=

=bÇáí=íÜÉ=ëÉäÉÅíÉÇ=ìëÉê=çê=Öêçìé=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=ìëÉê=çê=Öêçìé=

=mêáåí=~=äáëí=çÑ=ìëÉêë=çê=Öêçìéë====

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=

Creating or editing a user group 
qç=~ääçï=çíÜÉê=ìëÉêë=íç=ÉÇáí=~åÇ=~ÇÇ=ÅçåíÉåí=íÜÉ=~Çãáåáëíê~íçê=ãìëí=Ñáêëí=ëÉíìé=ìëÉê=ÖêçìéëK=rëÉê=
Öêçìéë=ÇÉÑáåÉ=~=ëÉí=çÑ=ìëÉêë=íÜ~í=Ü~îÉ=çê=ëÉêîÉ=íÜÉ=ë~ãÉ=ÑìåÅíáçåK=

NK `äáÅâ=çå=dêçìéë=áå=íÜÉ=ã~áå=ãÉåì=

OK `äáÅâ= =íç=ÅêÉ~íÉ=~=åÉï=ÖêçìéI=çê=ÅäáÅâ=çå=~å=ÉñáëíáåÖ=Öêçìé=áå=íÜÉ=ã~áå=ïáåÇçï=~åÇ=íÜÉå=ÅäáÅâ=

=áå=íÜÉ=qçé=jÉåì=íç=ÉÇáí=~å=ÉñáëíáåÖ=Öêçìé=
PK få=íÜÉ=kÉï=dêçìé=çê=bÇáí=dêçìé=ïáåÇçï=óçì=Ü~îÉ=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

dêçìé=å~ãÉW=båíÉê=íÜÉ=ÖêçìéEëF=å~ãÉK=qÜáë=áë=íÜÉ=çåäó=êÉèìáêÉÇ=ÑáÉäÇ=
aÉëÅêáéíáçåW=båíÉê=íÜÉ=ÇÉëÅêáéíáçå=çÑ=íÜÉ=ìëÉê=çê=éÉêëçå=áå=íÜáë=ÑáÉäÇK=qÜáë=ÑáÉäÇ=Å~å=ÜçìëÉ=
äçÅ~íáçåI=ÑìåÅíáçå=~åÇLçê=çíÜÉê=êÉäÉî~åí=áåÑçêã~íáçåK=kçí=~=êÉèìáêÉÇ=ÑáÉäÇ=
^ééäáÅ~íáçå=êáÖÜíëW=qÜÉ=^ééäáÅ~íáçå=êáÖÜíëW=ÑáÉäÇ=áë=ÇáîáÇÉÇ=áåíç=íÜêÉÉ=ÇáÑÑÉêÉåí=Å~íÉÖçêáÉë=
^Çãáåáëíê~íçêI=aÉëáÖåÉêI=~åÇ=rëÉêK=péÉÅáÑáÅ=ãçÇìäÉë=ïáää=ÄÉ=Çáëéä~óÉÇ=áå=íÜÉ=éêçÖê~ã=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OM=çÑ=VR
=

ÇÉéÉåÇáåÖ=çå=íÜÉ=êáÖÜíë=ëÉäÉÅíÉÇ=Ñçê=íÜÉ=ÖêçìéK=

=
QK råÇÉê=jçÇìäÉ=êáÖÜíë=óçì=Å~å=~ëëáÖå=êáÖÜíë=Ñçê=íÜÉ=áåÇáîáÇì~ä=ãçÇìäÉë=Ñçê=~=ëéÉÅáÑáÅ=ìëÉê=ÖêçìéK=

_ó=éìííáåÖ=~=ÅÜÉÅâ=ã~êâ=áå=íÜÉ=Äçñ=íç=íÜÉ=äÉÑí=çÑ=~=ãçÇìäÉ=å~ãÉ=áåÇáÅ~íÉë=íÜÉ=ãçÇìäÉEëF=íç=ÄÉ=
Çáëéä~óÉÇK=fÑ=íÜÉ=ãçÇìäÉ=áë=íç=ÄÉ=Çáëéä~óÉÇ=ìëÉêë=Å~å=Ü~îÉ=ÉáíÜÉê=êÉ~ÇáåÖ=çê=ÉÇáíáåÖ=êáÖÜíëK==

RK råÇÉê=_ççâáåÖ=êççã=êáÖÜíë=óçì=Å~å=~ääçï=Öêçìéë=íç=Äççâ=~=ÅÉêí~áå=êççãI=çê=áÑ=óçì=çåäó=Öê~åí=
íÜÉã=êÉ~ÇÉê=~ÅÅÉëëI=íç=ëÉÉ=íÜ~í=íÜÉ=êççã=áë=ÄççâÉÇK=qÜÉ=~Äáäáíó=íç=ÅÜççëÉ=~=ìëÉê=~åÇ=~ëëçÅá~íÉ=
íÜÉã=ïáíÜ=íÜÉáê=Öêçìé=Å~å=ÄÉ=ã~ÇÉ=ÜÉêÉ=çê=îáë~=îÉêë~=ïÜÉå=ÅêÉ~íáåÖ=íÜÉ=ìëÉê=ä~íÉêK=

SK råÇÉê=íÜÉ=rëÉêë=í~ÄI=ìëÉêë=~êÉ=~ëëáÖåÉÇ=íç=~=ëéÉÅáÑáÅ=ÖêçìéK=fÑ=íÜÉ=ìëÉê=áë=~=ãÉãÄÉê=çÑ=ëÉîÉê~ä=
Öêçìéë=íÜÉ=ÜáÖÜÉëí=éêáçêáíó=ïáää=~ééäóK=

=

Examples of application rights 
eÉêÉ=áë=~å=Éñ~ãéäÉ=çÑ=íÜÉ=ãÉåìë=Ñçê=~å=^ééäáÅ~íáçå=^Çãáåáëíê~íçêI=ïÜç=Å~å=ëïáíÅÜ=ÄÉíïÉÉå=íÜÉ=
ÇáÑÑÉêÉåí=íóéÉ=çÑ=êáÖÜíë=íÜêçìÖÜ=íÜÉ=Çêçé=Ççïå=ãÉåìI=~å=^ééäáÅ~íáçå=aÉëáÖåÉê=~åÇ=~å=^ééäáÅ~íáçå=
rëÉêK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=ON=çÑ=VR
=

=
=

Creating or editing a user 
låÅÉ=íÜÉ=ìëÉê=Öêçìéë=Ü~îÉ=ÄÉÉå=ÅêÉ~íÉÇ=íÜÉ=ìëÉêë=Å~å=ÄÉ=~ÇÇÉÇ=íç=íÜÉ=ëóëíÉãK=

NK `äáÅâ=rëÉêë=áå=íÜÉ=ã~áå=ãÉåì=~åÇ=ÅäáÅâ= =çê=ÅäáÅâ=çå=íÜÉ=ÉñáëíáåÖ=ìëÉê=~åÇ=ÅäáÅâ= =
OK få=íÜÉ=kÉï=rëÉê=çê=bÇáí=rëÉê=ïáåÇçï=óçì=Ü~îÉ=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

cìää=å~ãÉW=båíÉê=íÜÉ=ìëÉêë=Ñìää=å~ãÉK=qÜáë=áë=~=êÉèìáêÉÇ=ÑáÉäÇ=
fåáíá~äëW=båíÉê=íÜÉ=ìëÉê=áåáíá~äëK=qÜáë=áë=~=êÉèìáêÉÇ=ÑáÉäÇ=
aÉëÅêáéíáçåW=båíÉê=íÜÉ=ÇÉëÅêáéíáçå=çÑ=íÜÉ=ìëÉê=çê=éÉêëçå=áå=íÜáë=ÑáÉäÇK=qÜáë=ÑáÉäÇ=Å~å=ÜçìëÉ=
äçÅ~íáçåI=ÑìåÅíáçå=çê=çíÜÉê=êÉäÉî~åí=áåÑçêã~íáçå=~ë=~åÇ=åçí=~=êÉèìáêÉÇ=ÑáÉäÇ=
rëÉê=å~ãÉW=båíÉê=íÜÉ=ìëÉê=äçÖáå=å~ãÉK=qÜÉ=ìëÉê=å~ãÉ=ãìëí=åçí=Åçåí~áå=~åó=ëéÉÅá~ä=ÅÜ~ê~ÅíÉêë=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OO=çÑ=VR
=

ëìÅÜ=~ë=KGEFxz>]@AB{C=~åÇ=áë=Å~ëÉ=ëÉåëáíáîÉK=qÜáë=áë=~=êÉèìáêÉÇ=ÑáÉäÇ=
m~ëëïçêÇW=båíÉê=íÜÉ=ìëÉê=íç=ÄÉ=ìëÉÇ=~í=äçÖáåK=qÜÉ=é~ëëïçêÇ=ëÜçìäÇ=åçí=Åçåí~áå=~åó=ëéÉÅá~ä=
ÅÜ~ê~ÅíÉêë=ëìÅÜ=~ë=KGEFxz>]@AB{C=~åÇ=áë=Å~ëÉ=ëÉåëáíáîÉK=kçí=~=êÉèìáêÉÇ=ÑáÉäÇ=
bJã~áäW=båíÉê=íÜÉ=Éã~áä=~ÇÇêÉëë=çÑ=íÜÉ=ìëÉêK=qÜáë=áë=~=êÉèìáêÉÇ=ÑáÉäÇ=
rëÉê=Å~å=ÅÜ~åÖÉ=é~ëëïçêÇW=qÜáë=ÅÜÉÅâ=Äçñ=Å~å=ÄÉ=ÅÜÉÅâÉÇ=ÄÉÑçêÉ=~åÇ=~ÑíÉê=íÜÉ=ìëÉê=Ü~ë=ÄÉÉå=
ÅêÉ~íÉÇ=
rëÉê=ãìëí=ÅÜ~åÖÉ=é~ëëïçêÇ=~í=åÉñí=äçÖçåW=^ÑíÉê=íÜÉ=ìëÉê=áë=ÅêÉ~íÉÇ=óçì=Å~å=ÑçêÅÉ=ìëÉêë=íç=ÅÜ~åÖÉ=
íÜÉáê=é~ëëïçêÇ=~í=íÜÉ=åÉñí=äçÖáå=

=
PK råÇÉê=íÜÉ=jÉãÄÉê=çÑ=í~Ä=ëÉäÉÅí=íÜÉ=Öêçìéë=íÜÉ=ìëÉê=áë=~=ãÉãÄÉê=çÑK=fÑ=~=ìëÉê=áë=~=ãÉãÄÉê=çÑ=

ëÉîÉê~ä=Öêçìéë=íÜÉ=ÜáÖÜÉëí=éêáçêáíó=Öêçìé=ïáää=~äï~óë=~ééäó=

=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OP=çÑ=VR
=

Content Management 
tÜ~í=óçì=ëÉÉ=çå=~=ëáÖå=áë=Ä~ëÉÇ=çå=~=ä~óçìí=~åÇ=ïÜÉå=óçì=ëÉÉ=áí=áë=Ä~ëÉÇ=çå=íÜÉ=Ç~ó=éêçÖê~ããÉK=pç=
ïÜÉå=íÜÉ=ÇÉëáÖåÉê=Ü~ë=ÑáåáëÜÉÇ=íÜÉ=ä~óçìíë=Ó=ëÉÉ=íÜÉ=ÅÜ~éíÉê=“^ééäáÅ~íáçå=aÉëáÖåÒ=Ñçê=ÇÉí~áäë=çå=ÅêÉ~íáåÖ=
ä~óçìíë=Ó=áí=áë=íáãÉ=íç=ÅêÉ~íÉ=~=Ç~ó=éêçÖê~ããÉ=Ñçê=É~ÅÜ=ëáÖåK=
=

Day Programme 
tÜÉå=óçìê=ä~óçìí=áë=êÉ~ÇóI=óçì=ãìëí=ÅêÉ~íÉ=~=Ç~ó=éêçÖê~ããÉ=ëç=íÜÉ=ä~óçìí=~ìíçã~íáÅ~ääó=ïáää=ÄÉ=
éêÉëÉåíÉÇ=çå=íÜÉ=Ç~óEëF=óçì=ëéÉÅáÑóK=

NK `äáÅâ=íÜÉ=å~ãÉ=çÑ=íÜÉ=ëáÖå=ìåÇÉê=`çåíÉåí=j~å~ÖÉãÉåí=ïÉêÉ=óçì=ï~åí=óçìê=ä~óçìí=éêÉëÉåíÉÇ=
OK `äáÅâ=ÉKÖK=íÜÉ=“cÒ=áå=íÜÉ=Å~äÉåÇ~ê=íç=ëÉäÉÅí=ÉîÉêó=cêáÇ~ó=Ó=áÑ=óçì=àìëí=ÅäáÅâ=~=ëéÉÅáÑáÅ=Ç~íÉI=óçì=ïáää=

çåäó=ëÉÉ=óçìê=ä~óçìí=çå=íÜÉ=ëáÖå=çå=íÜ~í=Ç~íÉK=

=
PK `äáÅâ=íÜÉ=áÅçå= =
QK pÉäÉÅí=óçìê=ä~óçìí=Ñêçã=íÜÉ=Çêçé=äáëí=~åÇ=ëéÉÅáÑó=~=ëí~êíJ=~åÇ=ÉåÇJíáãÉ=ïÜÉêÉ=íÜÉ=ä~óçìí=ëÜçìäÇ=

ÄÉ=éêÉëÉåíÉÇ=

=
RK `äáÅâ= =íç=ë~îÉ=íÜÉ=ÉîÉåí=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OQ=çÑ=VR
=

SK ^=ïÉÉâÇ~ó=éêçÖê~ããÉ=Å~å=ÄÉ=~=ÅçãÄáå~íáçå=çÑ=ëÉîÉê~ä=ÅÜ~åÖáåÖ=ä~óçìíëK=

=
=
fÑ=óçì=ï~åí=íÜÉ=ë~ãÉ=ä~óçìí=çå=ãçêÉ=Ç~óëI=óçì=Å~å=ÅäáÅâ=çå=íÜÉ=Ç~ó=éêçÖê~ããÉ=~åÇ=

 ÅäáÅâ=“ÅçéóÒ=

=
 ÅäáÅâ=íÜÉ=åÉï=Ç~ó=

=
 ÅäáÅâ=“é~ëíÉÒ=~åÇ=“vÉëÒ=íç=áåëÉêí=íÜÉ=Ç~ó=éêçÖê~ããÉ=

=

Special programme 
péÉÅá~ä=éêçÖê~ããÉë=~êÉ=ÖáîÉå=~=ÜáÖÜÉê=éêáçêáíó=íÜ~å=tÉÉâÇ~ó=éêçÖê~ããÉëK=qÜÉó=~êÉ=íÜÉêÉÑçêÉ=ìëÉÇ=Ñçê=
Çáëéä~óáåÖ=áåÑçêã~íáçå=íÜ~í=çîÉêêìäÉë=íÜÉ=åçêã~ä=ïÉÉâÇ~ó=áåÑçêã~íáçåK=qÜÉ=ëÉíìé=çÑ=~=péÉÅá~ä=
éêçÖê~ããÉ=áë=ëÉäÉÅíÉÇ=Äó=ÅäáÅâáåÖ=~=Ç~íÉ=áå=íÜÉ=Å~äÉåÇ~ê=~åÇ=ÅêÉ~íáåÖ=~=åÉï=ÉîÉåíK=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OR=çÑ=VR
=

qÜÉ=êÉëìäí=çÑ=~=tÉÉâÇ~ó=~åÇ=péÉÅá~ä=éêçÖê~ããÉ=áë=Çáëéä~óÉÇ=áå=íÜÉ=íáãÉ=äáåÉ=~í=íÜÉ=Äçííçã=çÑ=íÜÉ=ã~áå=
ïáåÇçïK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OS=çÑ=VR
=

Application Design 

What is possible in Ariadne layouts? 
tÜÉå=óçì=ÅêÉ~íÉ=ä~óçìíë=áå=^êá~ÇåÉI=ÉîÉêóíÜáåÖ=áë=Ä~ëÉÇ=çå=éä~ÅÉÜçäÇÉêë=çê=“ÄçñÉëÒK=vçì=Å~å=íÜÉå=
Åçåíêçä=íÜÉ=äççâ=çÑ=íÜÉ=“ÄçñÒI=ÉKÖK=Äó=ÇÉÑáåáåÖ=íÜÉ=íóéÉÑ~ÅÉ=~åÇ=Åçäçìê=íç=ÄÉ=ìëÉÇ=ïÜÉå=ÇáêÉÅíáåÖ=íç=~=
ãÉÉíáåÖ=êççãK=
=
qÜÉ=ÖÉåÉê~ä=áÇÉ~=ÄÉÜáåÇ=íÜÉ=ä~óçìíë=áë=íÜ~í=óçì=ÅêÉ~íÉ=íÜÉ=Ä~ÅâÖêçìåÇI=~åÇ=ÅçîÉê=áí=ïáíÜ=~=ä~óÉê=
Åçåí~áåáåÖ=Çóå~ãáÅ=áåÑçêã~íáçåI=ÉKÖK=íÜÉ=ãÉÉíáåÖë=óçì=Ü~îÉK=qÜÉ=ÅçîÉêáåÖ=ä~óÉê=Å~å=ÄÉ=ÅêÉ~íÉÇ=~ë=
ãçÇìäÉëI=ëç=óçì=ÉKÖK=ëéäáí=íÜÉ=ëÅêÉÉå=ÜÉáÖÜí=áå=QI=íÜÉêÉÄó=ÅçîÉêáåÖ=ãçêÉ=~åÇ=ãçêÉ=çÑ=óçìê=Ä~ÅâÖêçìåÇ=
íÜÉ=ãçêÉ=ãÉÉíáåÖë=óçì=Ü~îÉK=
=

Screen sizes 
eÉêÉ=áë=~=äáëí=çÑ=íÜÉ=~î~áä~ÄäÉ=ëÅêÉÉå=ëáòÉë=~åÇ=íÜÉ=ÜÉáÖÜíë=çÑ=íÜÉ=ãÉëë~ÖÉ=ÅÜ~ååÉäëLoppW=

pÅêÉÉå=ëáòÉ= qóéÉ= oÉëçäìíáçå= opp=ÜÉáÖÜí=
NMÒ= ÉpáÖå=çê=ÉJëáÖåkd= SQM=ñ=QUM=éñ PM=éñ=
NRÒ= ÉpáÖåI=ÉJëáÖåkd=çê=ãpáÖå= NMOQ=ñ=TSU=éñ QU=éñ=
POÒ= ãpáÖå=Eä~åÇëÅ~éÉ=çê=éçêíê~áíF= NPSS=ñ=TSU=éñ QU=éñ=
QMÒ= ãpáÖå=Eä~åÇëÅ~éÉ=çê=éçêíê~áíF= NPSS=ñ=TSU=éñ QU=éñ=

=

Backgrounds 
_~ÅâÖêçìåÇë=Å~å=ÄÉ=ÉáíÜÉê=~=Åçäçìê=çê=~å=áã~ÖÉK=

• `çäçìê=
jìëí=ÄÉ=ëéÉÅáÑáÉÇ=~ë=ebu=

• fã~ÖÉ=
jìëí=ÄÉ=áå=íÜÉ=ëáòÉ=çÑ=íÜÉ=ëÅêÉÉå=Ó=êÉÅçããÉåÇÉÇ=êÉëçäìíáçå=áë=TO=Çéá=

=

Texts 
qÜÉêÉ=~êÉ=O=ÇáÑÑÉêÉåí=íóéÉë=çÑ=íÉñí=çå=~å=^êá~ÇåÉ=ëÅêÉÉåW=

NK pí~íáÅ=íÉñí=Ó=ïÜáÅÜ=Å~å=ÄÉ=éä~ÅÉÇ=çå=ÉKÖK=íÜÉ=Ä~ÅâÖêçìåÇ=~ë=~=ÜÉ~ÇäáåÉ=EáääK=“sáëáíçêF=
OK aóå~ãáÅ=íÉñí=Ó=ïÜáÅÜ=áë=ÖÉåÉê~íÉÇ=Äó=íÜÉ=^êá~ÇåÉ=ëóëíÉã=ïÜÉå=óçì=ÉKÖK=ÅêÉ~íÉ=~=ÄççâáåÖ=EáääK=

“lêÖ~åáë~íáçå=å~ãÉÒF=

=
=
`çããçå=Ñçê=ÄçíÜ=íóéÉë=áë=íÜ~í=íÜÉ=íÉñí=Å~å=ÄÉ=ëéÉÅáÑáÉÇ=áå=íÜÉ=ëíóäÉë=~î~áä~ÄäÉ=Ñçê=íÜÉ=~Åíì~ä=ÑçåíI=ÉKÖK=
êÉÖìä~ê=~åÇ=ÄçäÇK==



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OT=çÑ=VR
=

=
^åÇ=íÜ~í=~ää=íÜÉ=íÉñí=áå=çåÉ=“ÄçñÒI=äáâÉ=ÉKÖK=“lêÖ~åáë~íáçå=å~ãÉÒ=áå=íÜÉ=~ÄçîÉ=Éñ~ãéäÉ=ãìëí=ÄÉ=áå=çåÉ=
ëíóäÉ=~åÇ=çåÉ=ÅçäçìêK=
=
qÉñí=ÜÉáÖÜíë=ãìëí=ÄÉ=ëÉäÉÅíÉÇ=Ñêçã=íÜÉ=ÑçääçïáåÖ=äáëíW=
= U=éñ=
= V=éñ=
= NM=éñ=
= NN=éñ=
= NO=éñ=
= NQ=éñ=
= NS=éñ=
= NU=éñ=
= OM=éñ=
= OO=éñ=
= OQ=éñ=
= OS=éñ=
= OU=éñ=
= PS=éñ=
= QU=éñ=
= TO=éñ=
=

Pictograms 
qÜÉ=éáÅíçÖê~ãë=ïáää=ÄÉ=ëÅ~äÉÇ=Ççïå=EáÑ=åÉÅÉëë~êóF=~åÇ=ÅÉåíêÉÇ=áå=íÜÉ=“ÄçñÒK=

=
pç=áÑ=óçì=ï~åí=íç=Åçåíêçä=íÜÉ=éçëáíáçåáåÖI=óçì=ãìëí=ÅêÉ~íÉ=~=íê~åëé~êÉåí=Äçñ=~êçìåÇ=íÜÉ=éáÅíçÖê~ã=áå=
íÜÉ=ÅçêêÉÅí=ëáòÉK=
=

Wayfinding- and Events templates 
qÜÉ=t~óÑáåÇáåÖJ=~åÇ=bîÉåíë=íÉãéä~íÉë=ãìëí=ÄÉ=ÅêÉ~íÉÇ=áå=Éèì~ä=ãçÇìäÉë=Ñçê=íÜÉ=áåÑçêã~íáçå=íç=“ÑäçïÒ=
Ñêçã=çåÉ=ãçÇìäÉ=íç=íÜÉ=åÉñíK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OU=çÑ=VR
=

=
qÜÉ=~ãçìåí=çÑ=éáñÉäë=Å~å=ÄÉ=ÇÉÑáåÉÇ=Ñçê=íÜÉ=ÜÉ~ÇÉê=Ó=ïÜáÅÜ=Å~å=ÄÉ=çå=~ää=íÉãéä~íÉë=çê=íÜÉ=Ñáêëí=íÉãéä~íÉ=
çåäóI=~åÇ=Ñçê=É~ÅÜ=äáåÉ=çÑ=ï~óÑáåÇáåÖ=äáâÉ=ÉKÖKW=

=
=
fÑ=óçì=~êÉ=ìëáåÖ=~å=áã~ÖÉ=~ë=Ä~ÅâÖêçìåÇI=áí=ãìëí=ÄÉ=Åìí=ëç=áí=ã~íÅÜÉë=íÜÉ=~Åíì~ä=é~êí=çÑ=óçìê=
ï~óÑáåÇáåÖI=ÉKÖKW==

=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=OV=çÑ=VR
=

The layers in the layout 
få=íÜáë=Éñ~ãéäÉ=íÜÉ=ä~óçìí=Åçåëáëíë=çÑ=~=Ä~ÅâÖêçìåÇI=~=éä~óäáëí=ïáíÜ=ÇáÑÑÉêÉåí=áã~ÖÉë=~åÇ=íïç=ï~óÑáåÇáåÖ=
ÉäÉãÉåíëK==
klqbW=qÜÉ=äçïÉê=ï~óÑáåÇáåÖ=ÉäÉãÉåí=Ü~ë=àìëí=ÄÉÉå=êÉJëáòÉÇ=íç=ëÜçï=íÜÉ=ìåÇÉêäóáåÖ=éä~óäáëíK=

=
qÜÉ=íçé=ï~óÑáåÇáåÖ=ÉäÉãÉåí=ïáää=Çáëéä~ó=íÜÉ=Ñáêëí=Q=ÄççâáåÖëLÉîÉåíëI=~åÇ=íÜÉ=Äçííçã=ï~óÑáåÇáåÖ=
ÉäÉãÉåí=ïáää=Çáëéä~ó=íÜÉ=åÉñí=Q=ÄççâáåÖëLÉîÉåíëK=
=
fí=ãÉ~åë=íÜ~í=áÑ==

• óçì=ÇçåÛí=Ü~îÉ=~åó=ÄççâáåÖëI=óçì=ïáää=ëÉÉ=íÜÉ=Ä~ÅâÖêçìåÇ=~åÇ=íÜÉ=éä~óäáëí=
• óçì=Ü~îÉ=N=Ó=Q=ÄççâáåÖëI=óçì=ïáää=ëÉÉ=íÜÉ=ï~óÑáåÇáåÖ=~åÇ=íÜÉ=éä~óäáëí=
• óçì=Ü~îÉ=R=Ó=U=ÄççâáåÖëI=óçì=ïáää=çåäó=ëÉÉ=íÜÉ=ï~óÑáåÇáåÖ=

=
fÑ=óçì=ï~åí=íç=Çáëéä~ó=~=ÇáÑÑÉêÉåí=éä~óäáëíI=~=îáÇÉç=ÉíÅK=ÇìêáåÖ=íÜÉ=Ç~óI=íÜáë=Å~å=ÄÉ=ÇçåÉ=Äó=ÅêÉ~íáåÖ=ãçêÉ=
ä~óçìíëK=_ìí=ä~óçìíë=Å~å=çåäó=ÄÉ=Çáëéä~óÉÇ=ïáíÜáå=~=ëéÉÅáÑáÉÇ=íáãÉÑê~ãÉK=pç=óçì=Å~å=ÉKÖK=ëÜçï=~=îáÇÉç=áå=
íÜÉ=ãçêåáåÖ=Ó=çåäó=áÑ=óçì=Ü~îÉ=ìé=íç=Q=ÄççâáåÖë=Ó=~åÇ=íÜÉå=Çáëéä~ó=íÜÉ=éä~óäáëí=áå=íÜÉ=~ÑíÉêåççå=Ó=
~Ö~áå=áÑ=óçì=çåäó=Ü~îÉ=ìé=íç=Q=ÄççâáåÖëI=~ë=óçì=çíÜÉêïáëÉ=çåäó=ïáää=ëÉÉ=íÜÉ=ï~óÑáåÇáåÖ=çå=óçìê=ëáÖåK==
=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PM=çÑ=VR
=

Meetings 
qÜÉ=å~ãÉ=çÑ=íÜÉ=ãÉåì=éçáåí=Ñçê=ãÉÉíáåÖëI=ÇÉéÉåÇë=çå=óçìê=íóéÉ=çÑ=áåëí~ää~íáçåK=qÜÉ=ãÉåì=éçáåí=ïáää=
ÄÉ=ÉáíÜÉê=“jÉÉíáåÖëÒI=“bÇìÅ~íáçåÒ=çê=“eçëéáí~äáíóÒK=qÜÉ=íóéÉ=çÑ=áåëí~ää~íáçå=ïáää=~äëç=Ü~îÉ=ÉÑÑÉÅí=çå=íÜÉ=
~Åíì~ä=ä~ÄÉäë=ìëÉÇ=Ñçê=íÜÉ=ÑáÉäÇë=Ñçê=~=åÉï=ãÉÉíáåÖK=tÉ=ïáää=ÄÉ=ìëáåÖ=íÜÉ=íÉñí=Ñêçã=jÉÉíáåÖë=áå=çìê=
Éñ~ãéäÉëK=
=

Template 
`äáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=jÉÉíáåÖë=~åÇ=íÜÉå=ÅäáÅâ=çå=qÉãéä~íÉëK=qÜÉ=ã~áå=ïáåÇçï=ïáää=åçï=Çáëéä~ó=
_ççâáåÖ=qÉãéä~íÉëK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=Ää~åâ=íÉãéä~íÉ=ìåÇÉê=jÉÉíáåÖëLqÉãéä~íÉëK=fåÇáÅ~íÉ=íÜÉ=å~ãÉ=~åÇ=ëáòÉ=çÑ=íÉãéä~íÉK=

=oÉJå~ãÉ=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉK=qÜÉ=ëáòÉ=Å~ååçí=ÄÉ=ÅÜ~åÖÉÇ=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=çê=ìëÉ=íÜÉ=ÇÉäÉíÉ=âÉó=

=bÇáí=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=áå=íÜÉ=íÉãéä~íÉ=ÉÇáíçê=

=fãéçêí=~=íÉãéä~íÉK=fãéçêí=íÉãéä~íÉë=Ñêçã=Kuji=ÑáäÉë=

=bñéçêí=~=íÉãéä~íÉK=qÜáë=ÑìåÅíáçå=Éñéçêíë=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=íç=~å=Kuji=ÑáäÉ=íÜ~í=Å~å=ÄÉ=ë~îÉÇ=çå=
íÜÉ=äçÅ~ä=ÅçãéìíÉê=

=mêáåí=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
Creating a new template 

NK `äáÅâ=íÜÉ=áÅçå= =~åÇ=âÉó=áå=~=å~ãÉ=~åÇ=~=ÇáãÉåëáçå=Ñçê=óçìê=íÉãéä~íÉ=

=
=fÑ=óçì=Ü~îÉ=~=ãÉëë~ÖÉ=ÅÜ~ååÉä=çå=óçìê=ä~óçìí=óçì=ãìëí=ÇÉÇìÅí=áí=Ñáêëí=Ñêçã=íÜÉ=íçí~ä=ÜÉáÖÜí=çÑ=
íÜÉ=Çáëéä~óK=
klqbW=qÜÉ=ÇáãÉåëáçåë=Å~åÛí=ÄÉ=ÅÜ~åÖÉÇ=~ÑíÉêï~êÇëI=ëç=áí=áë=êÉÅçããÉåÇÉÇ=íç=Çç=~=ëâÉíÅÜ=çå=
é~éÉê=ÑáêëíI=ïÜÉêÉ=óçì=ÇáîáÇÉ=óçìê=ä~óçìí=çå=ÄÉÑçêÉÜ~åÇ=áÑ=åÉÉÇÉÇK=

OK `äáÅâ= =íç=ë~îÉ=íÜÉ=íÉãéä~íÉ=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PN=çÑ=VR
=

PK j~êâ=íÜÉ=íÉãéä~íÉ=~åÇ=ÅäáÅâ=íÜÉ=áÅçå=“dç=íç=ÉÇáíçêÒ=

=
QK pí~êí=Äó=ÇÉÑáåáåÖ=íÜÉ=ä~åÖì~ÖÉ=çÑ=óçìê=íÉãéä~íÉI=~åÇ=áÑ=óçì=~êÉ=íç=Ü~îÉ=íÜÉ=åÉñí=ÉîÉåí=ëÜçïå=çå=

íÜÉ=ëáÖåK=

=
fÑ=óçì=Çç=ëÉäÉÅí=“kÉñí=ÉîÉåíÒI=ã~âÉ=ëìêÉ=íÜ~í=íÜÉ=~ãçìåí=çÑ=É~ÅÜ=ÉîÉåí=ÜÉáÖÜí=EíÜÉ=äçïÉê=ÑáÖìêÉF=
ãìäíáéäáÉë=áå=íÜÉ=íçí~ä=ÜÉáÖÜíI=ÉKÖK=SM=~åÇ=SM=ëç=óçì=çåäó=Çáëéä~ó=íÜÉ=Ñáêëí=ÅçãáåÖ=ãÉÉíáåÖK=

RK pí~êí=Äó=ëÉäÉÅíáåÖ=~=Ä~ÅâÖêçìåÇ=áã~ÖÉ=çê=Ä~ÅâÖêçìåÇ=ÅçäçìêK=

=
fã~ÖÉë=Å~å=çåäó=ÄÉ=ëÉäÉÅíÉÇ=Ñêçã=íÜÉ=ãÉÇá~=äáÄê~êó=áÑ=íÜÉó=ã~íÅÜ=íÜÉ=ëáòÉ=çÑ=óçìê=íÉãéä~íÉK=
oÉãÉãÄÉê=íç=ÅäáÅâ=“pÜçï=_~ÅâÖêçìåÇÒ=

SK `äáÅâ=íÜÉ=ìééÉê=é~êí=çÑ=íÜÉ=íÉãéä~íÉ=íç=~Åíáî~íÉ=íÜÉ=“ã~áåÒ=ãÉÉíáåÖ=áåÑçêã~íáçåI=~åÇ=ÅäáÅâ=íÜÉ=
çÄàÉÅí=óçì=ï~åí=íç=áåëÉêíK=vçì=Å~å=ÅÜççëÉ=ÄÉíïÉÉåW=
fã~ÖÉ=Ó=~å=áã~ÖÉ=Ñêçã=íÜÉ=ãÉÇá~=äáÄê~êó=íÜ~í=ïáää=ÄÉ=ëÅ~äÉÇ=íç=Ñáí=íÜÉ=~êÉ~=óçì=ÇÉÑáåÉ=
qÉñí=Äçñ=Ó=íÜ~í=Å~å=Åçåí~áå=~=ëí~íáÅ=çê=~=Çóå~ãáÅ=íÉñí=EëÉÉ=ÄÉäçï=Ñçê=ÑìêíÜÉê=ÇÉí~áäëF=
dê~éÜáÅ=äáåÉ=Ó=~=äáåÉ=íÜ~í=Å~å=ÄÉ=ÇÉÑáåÉÇ=áå=ïáÇíÜI=ÜÉáÖÜí=~åÇ=Åçäçìê=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PO=çÑ=VR
=

içÖç=Ó=~=Çóå~ãáÅ=ÑáÉäÇ=Ñçê=äçÖçëI=íÜ~í=Å~å=ÄÉ=ëÉäÉÅíÉÇ=ïÜÉå=ÅêÉ~íáåÖ=~=ÄççâáåÖ=

=
TK `äáÅâ=íÜÉ=“aÉÑ~ìäí=íÉñíÒ=~åÇ=ëÉäÉÅí=íÜÉ=Çóå~ãáÅ=áåÑçêã~íáçå=óçì=ï~åíI=ÑçääçïÉÇ=Äó=íÜÉ=

ÇÉÑáåáíáçå=çÑ=íóéÉÑ~ÅÉI=ÜÉáÖÜí=ÉíÅK=

=
UK qÜÉ=ëÉííáåÖë=Ñçê=íÜÉ=Ç~íÉ=~åÇ=íáãÉ=ÑáÉäÇë=Å~å=ÄÉ=ëÉäÉÅíÉÇ=Ñêçã=íÜÉ=Çêçé=ãÉåìK=qÜÉó=~êÉ=ÇÉÑáåÉÇ=

ìåÇÉê=qáãÉ=ëÉííáåÖë=áÑ=óçì=êáÖÜí=ÅäáÅâ=óçìê=Åçãé~åó=å~ãÉ=áå=íÜÉ=ã~áå=ãÉåì=Ó=ëÉÉ=íÜÉ=ëÉÅíáçå=
~Äçìí=“póëíÉã=^Çãáåáëíê~íáçåÒ=Ñçê=ÑìêíÜÉê=ÇÉí~áäëK=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PP=çÑ=VR
=

VK vçì=Å~å=~äï~óë=ÅÜÉÅâ=Üçï=óçìê=íÉãéä~íÉ=ïáää=äççâ=çå=íÜÉ=ëáÖåI=Äó=ÅäáÅâáåÖ=íÜÉ=áÅçå= =áå=íÜÉ=
qçé=jÉåì=

=
NMK fÑ=óçì=ÅäáÅâ=íÜÉ=äçïÉê=é~êí=çÑ=íÜÉ=íÉãéä~íÉI=íç=~Åíáî~íÉ=íÜÉ=ÅçãáåÖ=ãÉÉíáåÖ=áåÑçêã~íáçåI=~åÇ=

áåëÉêí=íÜÉ=çÄàÉÅí=óçì=ï~åí=íç=Ü~îÉ=Çáëéä~óÉÇ=Ñçê=íÜÉ=ÑçääçïáåÖ=ãÉÉíáåÖK=

NNK `äáÅâ=íÜÉ=áÅçå= =ïÜÉå=óçìê=íÉãéä~íÉ=áë=ÑáåáëÜÉÇ=

=
=
=

Rooms 
qÜáë=~êÉ~=çÑ=íÜÉ=ëóëíÉã=áë=ïÜÉêÉ=êççã=å~ãÉë=~êÉ=~ÇÇÉÇ=çê=ÉÇáíÉÇK========
lå=íÜÉ=ã~áå=ãÉåì=ÅäáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=jÉÉíáåÖë==~åÇ=ÅäáÅâ=çå=oççãë==íç=ëÉÉ=~ää=êççãë=áå=íÜÉ=
ã~áå=ïáåÇçïK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=åÉï=êççã=

=bÇáí=~å=ÉñáëíáåÖ=êççã=

=aÉäÉíÉ=ëÉäÉÅíÉÇ=êççãK=vçì=Å~å=~äëç=ìëÉ=íÜÉ=ÇÉäÉíÉ=âÉó=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
Creating a new room 

NK `äáÅâ=íÜÉ=áÅçå= =íç=ÅêÉ~íÉ=~=åÉï=êççã=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PQ=çÑ=VR
=

OK cáää=áå=íÜÉ=å~ãÉ=çÑ=íÜÉ=êççãK=fÑ=íÜÉ=êççã=Ü~ë=~=ëÉÅçåÇ~êó=çê=~äëç=“âåçïå=~ë=å~ãÉÒ=íÜÉ=
^äá~ë=å~ãÉ=ÑáÉäÇ=Å~å=ÄÉ=ìëÉÇ=

=
klqbW=fÑ=óçìê=áåJÜçìëÉ=ÄççâáåÖ=ëóëíÉã=áë=áåíÉêÑ~ÅáåÖ=ïáíÜ=^êá~ÇåÉ=óçì=ïáää=åÉÉÇ=íç=
ã~âÉ=ëìêÉ=íÜÉ=^äá~ë=å~ãÉ=ÑáÉäÇ=áë=áÇÉåíáÅ~ä=íç=íÜÉ=êççã=å~ãÉ=áå=óçìê=ÄççâáåÖ=ëóëíÉã=

PK `äáÅâ= =íç=çéÉå=~=åçíÉ=Äççâ=éçé=ìé=ïáåÇçï=íç=ÑìêíÜÉê=ÇÉëÅêáÄÉ=íÜÉ=êççã=
QK `äáÅâ= =íç=ë~îÉ=íÜÉ=åÉï=êççã=

=
Edit an existing Room 

NK `äáÅâ=~=êççã=áå=íÜÉ=ã~áå=ïáåÇçï=~åÇ=ÅäáÅâ=íÜÉ=áÅçå=bÇáí=

=
OK hÉó=áå=óçìê=ÅÜ~åÖÉë=íç=íÜÉ=î~êáçìë=ÑáÉäÇë=

klqbW=fÑ=óçìê=ÄççâáåÖ=ëóëíÉã=áë=áåíÉêÑ~ÅáåÖ=ïáíÜ=^êá~ÇåÉ=óçì=ïáää=åÉÉÇ=íç=ã~âÉ=ëìêÉ=íÜÉ=
^äá~ë=å~ãÉ=áë=áÇÉåíáÅ~ä=íç=íÜÉ=ï~ó=íÜÉ=êççã=áë=å~ãÉÇ=áå=óçìê=ÄççâáåÖ=ëóëíÉã=

PK `äáÅâ= =íç=ë~îÉ=íÜÉ=ÅÜ~åÖÉë=
=

Room Groups 
oççã=Öêçìéë=~ääçï=ëÉîÉê~ä=êççãë=íç=ÄÉ=ÖêçìéÉÇ=íç=Ñçêã=çåÉ=êççã=íÉãéçê~êáäóK=oççã=Öêçìéë=~êÉ=ìëÉÇ=
ïÜÉå=óçì=ï~åí=íç=Äççâ=ëÉîÉê~ä=êççãë=~åÇ=ÅçãÄáåÉ=íÜÉã=áåíç=çåÉ=êççãK=_ó=ÄççâáåÖ=íÜÉ=êççã=Öêçìé=
ìëÉêë=~îçáÇ=Ü~îáåÖ=íç=ã~âÉ=áåÇáîáÇì~ä=ÄççâáåÖë=Ñçê=~ää=íÜÉ=êççãëK=
=
`äáÅâ=íÜÉ=éäìë=åÉñí=íç=jÉÉíáåÖë=~åÇ=ÅäáÅâ=çå=oççã=Öêçìéë=íç=ëÜçï=íÜÉ=oççã=Öêçìéë=ãÉåì=áå=íÜÉ=ã~áå=
ïáåÇçïK==
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=êççã=Öêçìé=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PR=çÑ=VR
=

=bÇáí=~å=ÉñáëíáåÖ=êççã=Öêçìé=

=aÉäÉíÉ=íÜÉ=ã~êâÉÇ=êççã=ÖêçìéK=vçì=Å~å=~äëç=ìëÉ=íÜÉ=ÇÉäÉíÉ=âÉó=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
Creating a room group 

NK `äáÅâ= =íç=ÅêÉ~íÉ=~=åÉï=êççã=Öêçìé=
OK cáää=áå=íÜÉ=Öêçìé=å~ãÉI=~åÇ=ëÉäÉÅí=íÜÉ=êççãë=Ñçê=íÜáë=Öêçìé=

=
PK `äáÅâ= =íç=çéÉå=~=åçíÉ=Äççâ=éçé=ìé=ïáåÇçï=íç=ÑìêíÜÉê=ÇÉëÅêáÄÉ=íÜÉ=~êÉ~=
QK ^å=^äá~ë=å~ãÉ=Å~å=ÄÉ=íóéÉÇ=áåíç=íÜÉ=ÑáÉäÇ=íç=êÉÑÉê=íç=íÜÉ=êççã=Äó=~åó=çíÜÉê=å~ãÉ=

klqbW=fÑ=óçìê=ÄççâáåÖ=ëóëíÉã=áë=áåíÉêÑ~ÅáåÖ=ïáíÜ=^êá~ÇåÉ=óçì=ïáää=åÉÉÇ=íç=ã~âÉ=ëìêÉ=íÜÉ=
^äá~ë=å~ãÉ=áë=áÇÉåíáÅ~ä=íç=íÜÉ=ï~ó=íÜÉ=êççã=Öêçìé=áë=å~ãÉÇ=áå=óçìê=ÄççâáåÖ=ëóëíÉã=

RK pÉäÉÅí=íÜÉ=ÇÉÑ~ìäí=íÉãéä~íÉ=íç=ÄÉ=ìëÉÇ=Ñêçã=íÜÉ=Çêçé=äáëí=áå=íÜÉ=aÉÑ~ìäí=íÉãéä~íÉW=k~ãÉW=
ÑáÉäÇ=

SK `äáÅâ= =íç=ÅêÉ~íÉ=íÜÉ=êççã=Öêçìé=
=
Edit an existing Room group 

NK `äáÅâ=~å=ÉñáëíáåÖ=êççã=Öêçìé=áå=íÜÉ=ã~áå=ïáåÇçï=~åÇ=ÅäáÅâ=íÜÉ=áÅçå=bÇáí==

=
OK ^ÇÇ=L=êÉãçîÉ=êççãë=íç=íÜÉ=Öêçìé=~åÇ=ÅäáÅâ= =íç=ë~îÉ=íÜÉ=ÅÜ~åÖÉë=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PS=çÑ=VR
=

Area 
^å=~êÉ~=áë=~=äçÅ~íáçå=ïÜÉêÉ=~=ëÉí=çÑ=êççãë=áë=äçÅ~íÉÇK=^å=Éñ~ãéäÉ=ïçìäÇ=ÄÉ=~ää=íÜÉ=êççãë=áå=~=ëéÉÅáÑáÅ=
ÄìáäÇáåÖ=çê=~ää=íÜÉ=êççãë=çå=~=é~êíáÅìä~ê=ÑäççêK=
klqbW=låäó=êççãë=~ÇÇÉÇ=íç=~å=~êÉ~=Å~å=ÄÉ=ÄççâÉÇK=
=
`äáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=jÉÉíáåÖë=~åÇ=ÅäáÅâ=^êÉ~=íç=ëÜçï=íÜÉ=^êÉ~=ãÉåì=áå=íÜÉ=ã~áå=ïáåÇçïK==
=
qÜÉ=qçé=ãÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=~êÉ~=

=bÇáí=~å=ÉñáëíáåÖ=~êÉ~=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=~êÉ~K=vçì=Å~å=~äëç=ìëÉ=íÜÉ=ÇÉäÉíÉ=âÉó=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
Creating a new area 

NK `äáÅâ= =íç=ÅêÉ~íÉ=~=åÉï=~êÉ~=
OK cáää=áå=íÜÉ=~êÉ~=å~ãÉI=~åÇ=ëÉäÉÅí=íÜÉ=êççãë=Ñçê=íÜáë=~êÉ~=

=
PK `äáÅâ= =íç=çéÉå=~=åçíÉ=Äççâ=éçé=ìé=ïáåÇçï=íç=ÑìêíÜÉê=ÇÉëÅêáÄÉ=íÜÉ=~êÉ~=
QK `äáÅâ= =íç=ë~îÉ=íÜÉ=~êÉ~=

klqbW=vçì=ãìëí=ÅêÉ~íÉ=~í=äÉ~ëí=çåÉ=~êÉ~=
=
Edit an existing Area 

NK `äáÅâ=~å=ÉñáëíáåÖ=~êÉ~=áå=íÜÉ=ã~áå=ïáåÇçï=~åÇ=ÅäáÅâ=íÜÉ=áÅçå=bÇáí=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PT=çÑ=VR
=

OK ^ÇÇ=L=êÉãçîÉ=êççãë=íç=íÜÉ=~êÉ~=~åÇ=ÅäáÅâ= =íç=ë~îÉ=íÜÉ=ÅÜ~åÖÉë=
=

Accessories 
fí=áë=éçëëáÄäÉ=íç=~íí~ÅÜ=~ÅÅÉëëçêáÉë=íç=~=êççã=áKÉK=íÜÉ=åìãÄÉê=çÑ=ÅÜ~áêë=çê=^s=ÉèìáéãÉåíK=

`äáÅâ= =áå=íÜÉ=ÅçåÑáÖìê~íáçå=ïáåÇçï=íç=ëÉÉ=íÜÉ=~ÅÅÉëëçêáÉë=çÑ=~åó=êççãK=

=
cêçã=íÜÉ=éçé=ìé=ïáåÇçï=ëÉäÉÅí=íÜÉ=êççã=ìåÇÉê=pÉäÉÅí=êççãë=~åÇ=íÜÉ=î~êáçìë=~ÅÅÉëëçêáÉë=ïáää=~ééÉ~ê=
ìåÇÉê=oççã=~ÅÅÉëëçêáÉëK=

=
`äáÅâ= =íç=íÜÉ=êáÖÜí=çÑ=íÜÉ=êççã=ÑáÉäÇ=íç=ëÉÉ=~=ÑìêíÜÉê=ÇÉëÅêáéíáçå=çÑ=íÜÉ=ëÉäÉÅíÉÇ=êççãK=
=
Creating a new accessory 

NK qç=ÅêÉ~íÉ=åÉï=~ÅÅÉëëçêáÉë=Ñçê=íÜÉ=ëÉäÉÅíÉÇ=êççã=ÅäáÅâ=íÜÉ=Äìííçå= =
OK båíÉê=~=ÇÉëÅêáéíáçå=çÑ=íÜÉ=~ÅÅÉëëçêó=

=
~åÇ=ÅäáÅâ= =íç=ë~îÉK==

PK `äáÅâ= =íç=~ÅÅÉéí=íÜÉ=ÅÜ~åÖÉëK=^ÑíÉêï~êÇë=~ää=êççãë=Å~å=ìíáäáòÉ=íÜÉ=åÉï=~ÅÅÉëëçêóK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PU=çÑ=VR
=

Search for a suitable room 
qç=ÑáåÇ=~=êççã=íÜ~í=ÑìäÑáäë=çåÉ=çê=ãçêÉ=ÅêáíÉêá~=êìå=~=ëÉ~êÅÜK=

NK iÉÑí=ÅäáÅâ= =áå=íÜÉ=ãÉåì=çå=íÜÉ=ã~áå=ïáåÇçï=~åÇ=íÜÉ=ëÉ~êÅÜ=ïáåÇçï=ïáää=éçé=ìéK=

=
OK fåÇáÅ~íÉ=íÜÉ=ëí~êí=~åÇ=ÉåÇ=íáãÉë=çÑ=íÜÉ=ÄççâáåÖ=áå=íÜÉ=~ééêçéêá~íÉ=ÑáÉäÇëK=qÜÉ=ëÉ~êÅÜ=Å~å=ÄÉ=

ÑìêíÜÉê=êÉÑáåÉÇ=Äó=áÇÉåíáÑóáåÖ=íÜÉ=ãáåáãìã=çÑ=~åó=âáåÇ=çÑ=~ÅÅÉëëçêóK=tÜÉå=~ää=íÜÉ=ëÉäÉÅíáçåë=
Ü~îÉ=ÄÉÉå=ã~ÇÉ=äÉÑí=ÅäáÅâ= =íç=éÉêÑçêã=íÜÉ=ëÉ~êÅÜK=

PK ^ää=êççãë=íÜ~í=ãÉÉí=íÜÉ=ÅêáíÉêá~=ïáää=~ééÉ~ê=áå=~=äáëíK=

=
QK pÉäÉÅí=~=êççã=~åÇ=ÅäáÅâ= =íç=ã~âÉ=íÜÉ=ÄççâáåÖK=

=

Wayfinding 
`äáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=jÉÉíáåÖë==~åÇ=ÅäáÅâ=çå=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=t~óÑáåÇáåÖ=íç=ëÜçï=íÜÉ=
ï~óÑáåÇáåÖ=ãÉåì=áå=íÜÉ=ã~áå=ïáåÇçïK=
`äáÅâ=çå=t~óÑáåÇáåÖ=íÉãéä~íÉë=áå=íÜÉ=ã~áå=ãÉåì=íç=ÄêáåÖ=ìé=íÜÉ=íÉãéä~íÉëK=
=
qÜÉ=qçé=jÉåì=çéíáçåë=~êÉW=

=`êÉ~íÉ=~=åÉï=íÉãéä~íÉ=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=PV=çÑ=VR
=

=oÉJå~ãÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉK=qÜÉ=ëáòÉ=Å~ååçí=ÄÉ=ÅÜ~åÖÉÇ=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉK=qÜÉ=ÇÉäÉíÉ=âÉó=Å~å=~äëç=ÄÉ=ìëÉÇ=

=bÇáí=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=áå=íÜÉ=íÉãéä~íÉ=ÉÇáíçê=

=`çéó=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉK=qÜÉ=ëáòÉ=Å~ååçí=ÄÉ=ÅÜ~åÖÉÇ=

=fãéçêí=~=íÉãéä~íÉK=fãéçêí=íÉãéä~íÉë=Ñêçã=Kuji=ÑáäÉë=

=bñéçêí=~=íÉãéä~íÉK=bñéçêí=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=íç=~å=Kuji=ÑáäÉ==

=mêáåí=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=

Template 
qÜÉ=ÅçåÑáÖìê~íáçå=ãÉåì=íç=íÜÉ=êáÖÜí=áë=ÇáîáÇÉÇ=áåíç=Ñçìê=ëÉÅíáçåëW=

NK pÉíìé=
OK lÄàÉÅíë=
PK _~ÅâÖêçìåÇ=
QK ^ëëáÖå=êççãë=

=
Setup 
qÜÉ=Ä~ëáÅ=ëÉíìé=çÑ=~=ï~óÑáåÇáåÖ=íÉãéä~íÉ=çÅÅìêë=áå=íÜÉ=ëÉíìé=ãÉåìK=qÜÉ=áåÇáîáÇì~ä=ÑáÉäÇë=~êÉ=ÇÉëÅêáÄÉÇ=
ÄÉäçïK=mäÉ~ëÉ=åçíÉ=íÜ~íI=çåäó=éçêíáçåë=çÑ=íÜÉ=ãÉåì=áë=ÄÉáåÖ=ëÜçïåK=
=

=
qÜÉ=qÉãéä~íÉ=ä~åÖì~ÖÉ=ÑáÉäÇ=ÇÉíÉêãáåÉë=íÜÉ=ä~åÖì~ÖÉ=ìëÉÇ=Ñçê=íÜÉ=é~êíáÅìä~ê=íÉãéä~íÉK=
=

=
qÜÉ=aáëéä~ó=ãÉíÜçÇ=Å~å=ÄÉ=ÑáäíÉêÉÇ=áå=íÜÉ=ÑçääçïáåÖ=é~ííÉêåëW=
G=bîÉåí=
G=lêÖ~åáë~íáçå=
G=lêÖ~åáë~íáçå=Ó=bîÉåí=E~ää=ÉîÉåíë=~êÉ=äáëíÉÇ=ìåÇÉê=çêÖ~åáò~íáçå=å~ãÉF=
G=oççã=
G=oççã=J=bîÉåí=E~ää=ÉîÉåíë=~êÉ=äáëíÉÇ=ìåÇÉê=êççã=å~ãÉF=
=

=
qç=éä~ÅÉ=~=íçé=ÜÉ~ÇÉê=çå=íÜÉ=ÇáêÉÅíçêó=ÅÜççëÉ=çåÉ=çÑ=íÜÉ=ÑçääçïáåÖ=Ñêçã=íÜÉ=eÉ~ÇÉêW=ÑáÉäÇ=
G=vÉë=
G=^ää=íÉãéä~íÉë=J=^ää=íÉãéä~íÉë=áå=~=Öêçìé=ïáää=Ü~îÉ=ÜÉ~ÇÉêë=
G=låäó=íÜÉ=Ñáêëí=íÉãéä~íÉ=J=låäó=íÜÉ=Ñáêëí=íÉãéä~íÉ=çÑ=~=Öêçìé=ïáää=Ü~îÉ=~=ÜÉ~ÇÉê=
qÜÉ=ÜÉáÖÜí=çÑ=íÜÉ=ÜÉ~ÇÉê=áë=ëÉí=áå=íÜÉ=eÉ~ÇÉê=ÜÉáÖÜíW=ÑáÉäÇK=
=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QM=çÑ=VR
=

fÑ=íÜÉ=aáëéä~ó=ãÉíÜçÇ=áë=ìëÉÇ=~ë=~å=ÉîÉåíI=~å=çêÖ~åáò~íáçåI=çê=~=êççã=ìëÉ=íÜÉ=éêáã~êó=äáåÉK=qÜáë=ÑáÉäÇ=
Åçåíêçäë=íÜÉ=ÜÉáÖÜí=çÑ=~ää=ÉîÉåíë=äáëíÉÇ=çå=íÜÉ=ëáÖåK=
=

=
tÜÉå=íÜÉ=aáëéä~ó=ãÉíÜçÇ=ëÉäÉÅíáçå=áë=lêÖ~åáë~íáçå=J=ÉîÉåí=çê=oççã=J=ÉîÉåíI=áåÇáÅ~íÉ=ÄçíÜ=~=éêáã~êó=
~åÇ=~=ëÉÅçåÇ~êó=äáåÉ=ÜÉáÖÜí=áå=íÜÉ=~ééêçéêá~íÉ=ÑáÉäÇëK=tÜÉå=ìëáåÖ=lêÖ~åáë~íáçå=J=ÉîÉåíI=íÜÉ=å~ãÉ=çÑ=íÜÉ=
çêÖ~åáò~íáçå=ïáää=ÄÉ=çå=íÜÉ=éêáã~êó=äáåÉ=~åÇ=~ää=íÜÉ=ÉîÉåíë=äáëíÉÇ=ìåÇÉê=íÜÉ=çêÖ~åáò~íáçå=ïáää=ìëÉ=íÜÉ=
ëÉÅçåÇ~êó=äáåÉ=ÜÉáÖÜíK=
=

=
pÉäÉÅí=íÜÉ=Ñáêëí=~åÇ=ëÉÅçåÇ=é~ê~ãÉíÉê=Ñçê=ëçêíáåÖ=íÜÉ=ÉîÉåíë=çå=íÜÉ=ëáÖåK=
=

=
péÉÅáÑó=ïÜÉå=~å=ÉîÉåí=ãìëí=~ééÉ~ê=çå=íÜÉ=ëáÖåK=fí=Å~å=ÄÉ=ÉáíÜÉê=Ñêçã=íÜÉ=ÄÉÖáååáåÖ=çÑ=íÜÉ=Ç~ó=çê=~=
ÅÉêí~áå=~ãçìåí=çÑ=ãáåìíÉë=ÄÉÑçêÉ=íÜÉ=ÉîÉåí=ëí~êíëK=pÉÉ=íÜÉ=ÅÜ~éíÉê=“póëíÉã=^Çãáåáëíê~íáçå=Ó=aáëéä~óáåÖ=
oìäÉëÒ=Ñçê=ÇÉí~áäë=çå=Üçï=íç=ëÉí=íÜÉ=çÑÑëÉí=é~ê~ãÉíÉêK=
=

=
aÉíÉêãáåÉ=áÑ=íÜáë=íÉãéä~íÉ=áë=íÜÉ=éêáã~êó=çåÉ=Ñçê=ï~óÑáåÇáåÖK=fÑ=ëÉäÉÅíÉÇI=ÄççâáåÖë=ã~êâÉÇ=~ë=
“ëÉÅçåÇ~êó=ÉîÉåíÒ=ïáää=åçí=ÄÉ=ëÜçïå=çå=íÜÉ=ëáÖåK=
=
Objects 
qÜÉ=ÑçääçïáåÖ=íóéÉ=çÑ=çÄàÉÅíë=Å~å=ÄÉ=ìëÉÇ=áå=~=ï~óÑáåÇáåÖ=íÉãéä~íÉW=

=^ÇÇ=~=Öê~éÜáÅ=íç=~å=ÉîÉåí=

=^ÇÇ=íÉñí=íç=~å=ÉîÉåí=

=^ÇÇ=~=äáåÉ=íç=~å=ÉîÉåí=

=^ÇÇ=~=äçÖç=íç=~å=ÉîÉåí=

=^ÇÇ=~=éáÅíçÖê~ã=íç=~å=ÉîÉåí=
=
^ää=çÄàÉÅíë=Å~å=ÄÉ=êÉJëáòÉÇ=Äó=ÉáíÜÉê=Çê~ÖÖáåÖ=íÜÉ=çÄàÉÅí=Ü~åÇäÉëI=çê=Äó=ÉåíÉêáåÖ=íÜÉ=Éñ~Åí=ÇáãÉåëáçåë=áå=
éáñÉäë=Ñçê=ÜÉáÖÜí=~åÇ=ïáÇíÜK==
oÉJéçëáíáçåáåÖ=~å=çÄàÉÅí=Å~å=ÄÉ=ÇçåÉ=Äó=Çê~Ö=Úå=ÇêçéI=Äó=ÉåíÉêáåÖ=íÜÉ=ÅçêêÉÅí=éçëáíáçå=áå=íÜÉ=u=~åÇ=v=
é~ê~ãÉíÉê=çê=Äó=ÅäáÅâáåÖ=íÜÉ=çÄàÉÅí=~åÇ=ãçîáåÖ=áí=Äó=ÅäáÅâáåÖ=íÜÉ=~êêçïë=çå=íÜÉ=âÉóÄç~êÇK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QN=çÑ=VR
=

`ÜççëÉ=~=Åçäçìê=Ñçê=íÉñí=~åÇ=äáåÉ=çÄàÉÅíë=Ñêçã=íÜÉ=ãÉåìI=çê=ëéÉÅáÑó=íÜÉ=Åçäçìê=~ë=ebuK=

=
=
=
Background 

NK vçì=Å~å=ëÉäÉÅí=~å=áã~ÖÉ=~ë=Ä~ÅâÖêçìåÇ=Ñçê=íÜÉ=íÉãéä~íÉ=

=
klqbW==qÜÉ=áã~ÖÉ=ãìëí=Éñáëí=áå=íÜÉ=jÉÇá~=iáÄê~êó=~åÇ=ãìëí=ã~íÅÜ=íÜÉ=ëáòÉ=çÑ=íÜÉ=íÉãéä~íÉ=

OK fÑ=óçì=~êÉ=ìëáåÖ=~å=áã~ÖÉ=~ë=Ä~ÅâÖêçìåÇI=áí=ãìëí=ÄÉ=Åìí=ëç=áí=ã~íÅÜÉë=íÜÉ=~Åíì~ä=é~êí=çÑ=óçìê=
t~óÑáåÇáåÖ=íÉãéä~íÉI=ÉKÖKW==

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QO=çÑ=VR
=

PK qç=ìëÉ=~=Ä~ÅâÖêçìåÇ=Åçäçìê=áå=ëíÉ~Ç=çÑ=~=Ä~ÅâÖêçìåÇ=áã~ÖÉ=ÅÜççëÉ=íÜÉ=Ä~ÅâÖêçìåÇ=Åçäçìê=Ñêçã=
íÜÉ=ãÉåìI=çê=ëéÉÅáÑó=íÜÉ=Åçäçìê=~ë=ebu=

= =
QK pÉäÉÅí=íÜÉ=“ëÜçï=Ä~ÅâÖêçìåÇÒI=~ë=íÜÉ=Ä~ÅâÖêçìåÇ=çíÜÉêïáëÉ=ïáää=ÄÉ=Ää~Åâ=çå=íÜÉ=ëáÖå=

=
Assign rooms 

NK pí~êí=Äó=ëÉäÉÅíáåÖ=íÜÉ=ÇáÑÑÉêÉåí=êççãë=íç=ÄÉ=Çáëéä~óÉÇ=çå=íÜáë=íÉãéä~íÉK==

=
OK ^ÑíÉêï~êÇë=óçì=ãìëí=ëÉäÉÅí=É~ÅÜ=êççã=áåÇáîáÇì~ääó=~åÇ=~ëëáÖå=~=éáÅíçÖê~ã=

klqbW=qÜÉ=éáÅíçÖê~ãë=ãìëí=Éñáëí=áå=íÜÉ=jÉÇá~=iáÄê~êó=
=

Creating a new wayfinding template  
qÜÉ=t~óÑáåÇáåÖ=íÉãéä~íÉë=ãìëí=ÄÉ=ÅêÉ~íÉÇ=áå=Éèì~ä=ãçÇìäÉë=Ñçê=íÜÉ=áåÑçêã~íáçå=íç=“ÑäçïÒ=Ñêçã=çåÉ=
ãçÇìäÉ=íç=íÜÉ=åÉñíK=
=
qÜáë=Éñ~ãéäÉ=áë=Ä~ëÉÇ=çå=~=ï~óÑáåÇáåÖ=íÉãéä~íÉ=ëéäáí=áå=íïçI=ïÜÉêÉ=íÜÉ=ÜÉ~ÇáåÖ=áåÑçêã~íáçå=çåäó=ïáää=
ëÜçï=çå=íÜÉ=íçé=é~êí=çÑ=íÜÉ=íÉãéä~íÉI=Äìí=ïÜÉêÉ=íÜÉ=áåÑçêã~íáçå=ïáää=~ìíçã~íáÅ~ääó=Ñäçï=íç=íÜÉ=äçïÉê=
é~êí=áÑ=åÉÉÇÉÇK=
=

NK `äáÅâ=íÜÉ=áÅçå= =íç=ÅêÉ~íÉ=~=åÉï=ï~óÑáåÇáåÖ=íÉãéä~íÉ=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QP=çÑ=VR
=

OK cáää=áå=íÜÉ=å~ãÉ=~åÇ=íÜÉ=ëáòÉ=çÑ=íÜÉ=íÉãéä~íÉ=

=
qÜÉ=å~ãÉ=Å~å=ÄÉ=ÅÜ~åÖÉÇ=ä~íÉê=áÑ=êÉèìáêÉÇK=
klqbW=låÅÉ=íÜÉ=íÉãéä~íÉ=Ü~ë=ÄÉÉå=ÅêÉ~íÉÇ=íÜÉ=ëáòÉ=Å~ååçí=ÄÉ=ÅÜ~åÖÉÇ=

PK `äáÅâ= =íç=ë~îÉ=íÜÉ=íÉãéä~íÉ=
QK j~êâ=íÜÉ=íÉãéä~íÉ=~åÇ=ÅäáÅâ=íÜÉ=áÅçå=“dç=íç=bÇáíçêÒ=

=
RK péÉÅáÑó=íÜÉ=çéíáçåë=Ñçê=ÜÉ~ÇÉê=~åÇ=äáåÉ=ÜÉáÖÜí==

=
~ë=ïÉää=~ë=íÜÉ=Ä~ÅâÖêçìåÇI=ÄÉÑçêÉ=óçì=ÅäáÅâ=íÜÉ=Ñáêëí=äáåÉ=çÑ=íÜÉ=íÉãéä~íÉ=

SK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=ëí~íáÅ=áã~ÖÉ=

TK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=íÉñíK=cçê=íÜÉ=ÜÉ~ÇÉê=óçì=Å~å=ÅÜççëÉ=ÄÉíïÉÉå=íÜÉ=ÅìêêÉåí=Ç~íÉ=Ó=ëÉÉ=
“a~íÉLqáãÉ=ëÉííáåÖëÒ=Ñçê=ÇÉí~áäë=çå=Üçï=íç=ëéÉÅáÑó=íÜÉ=Ñçêã~ííáåÖ=çÑ=íÜÉ=Ç~íÉ=Ó=~åÇ=~=ëí~íáÅ=íÉñíK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QQ=çÑ=VR
=

=
cçê=íÜÉ=çíÜÉê=äáåÉëI=óçì=Å~å=ÅÜççëÉ=ÄÉíïÉÉå=íÜÉ=çéíáçåë=ÄÉäçïI=ïÜÉêÉ=íÜÉ=íÉñí=ïáää=ÄÉ=ìéÇ~íÉÇ=
ïÜÉå=åÉï=ÄççâáåÖë=~êÉ=~ÇÇÉÇ=íç=íÜÉ=ëóëíÉã=

=
tÜÉå=~=íÉñí=çÄàÉÅí=áë=ëÉäÉÅíÉÇI=óçì=Å~å=ÅÜ~åÖÉ=íÜÉ=Ñçåí=Ñêçã=íÜÉ=Çêçé=äáëíI=Åçäçìê=~åÇ=ëáòÉ=áå=íÜÉ=
ÅçåÑáÖìê~íáçå=ãÉåìK=

UK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=Üçêáòçåí~ä=çê=îÉêíáÅ~ä=äáåÉK=vçì=Å~å=ÉåíÉê=íÜÉ=î~äìÉë=Ñçê=ÜÉáÖÜíI=ïáÇíÜI=
éçëáíáçå=~åÇ=Åçäçìê=áå=íÜÉ=ÅçåÑáÖìê~íáçå=ãÉåì=

VK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=äçÖçK=qÜÉ=äçÖç=ïáää=ÄÉ=ìéÇ~íÉÇ=~ìíçã~íáÅ~ääó=íç=ã~íÅÜ=íÜÉ=ëÉäÉÅíáçå=
ïÜÉå=åÉï=ÄççâáåÖë=~êÉ=ÄÉáåÖ=~ÇÇÉÇ=íç=íÜÉ=ëóëíÉã=

NMK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=éáÅíçÖê~ãK=qÜÉ=éáÅíçÖê~ãë=ïáää=ÄÉ=ëÅ~äÉÇ=Ççïå=EáÑ=åÉÅÉëë~êóF=~åÇ=
ÅÉåíêÉÇ=áå=íÜÉ=“ÄçñÒ=

=
NNK `äáÅâ= =íç=éêÉîáÉï=íÜÉ=íÉãéä~íÉ=

NOK tÜÉå=ÑáåáëÜÉÇI=ÅäáÅâ= =íç=ë~îÉ=íÜÉ=íÉãéä~íÉ=
=
=
=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QR=çÑ=VR
=

Example of Wayfinding template 

=
=

Visitor Welcome 
`äáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=sáëáíçê=tÉäÅçãÉ=~åÇ=ÅäáÅâ=qÉãéä~íÉë=áå=íÜÉ=ã~áå=ãÉåì=íç=ÄêáåÖ=ìé=íÜÉ=
íÉãéä~íÉëK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=íÉãéä~íÉK=fåÇáÅ~íÉ=íÜÉ=å~ãÉ=~åÇ=ëáòÉ=çÑ=íÜÉ=íÉãéä~íÉ=

=oÉå~ãÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉK=qÜÉ=ëáòÉ=Å~ååçí=ÄÉ=ÅÜ~åÖÉÇ=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=

=bÇáí=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=áå=íÜÉ=íÉãéä~íÉ=ÉÇáíçê=

=`çéó=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=íç=~=åÉï=íÉãéä~íÉ=

=fãéçêí=~=íÉãéä~íÉK=fãéçêí=íÉãéä~íÉë=Ñêçã=Kuji=ÑáäÉë=

=bñéçêí=~=íÉãéä~íÉK=bñéçêíë=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=íç=~å=Kuji=ÑáäÉ=

=mêáåí=ëÉäÉÅíÉÇ=íÉãéä~íÉ=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=

Template 
qÜÉ=ÅçåÑáÖìê~íáçå=ãÉåì=íç=íÜÉ=êáÖÜí=áë=ÇáîáÇÉÇ=áåíç=íÜêÉÉ=ëÉÅíáçåëW=

NK pÉíìé=
OK lÄàÉÅíë=
PK _~ÅâÖêçìåÇ=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QS=çÑ=VR
=

Setup 
qÜÉ=Ä~ëáÅ=ëÉíìé=çÑ=~=sáëáíçê=tÉäÅçãÉ=íÉãéä~íÉ=çÅÅìêë=áå=íÜÉ=ëÉíìé=ãÉåìK=qÜÉ=áåÇáîáÇì~ä=ÑáÉäÇë=~êÉ=
ÇÉëÅêáÄÉÇ=ÄÉäçïK=mäÉ~ëÉ=åçíÉ=íÜ~íI=çåäó=éçêíáçåë=çÑ=íÜÉ=ãÉåì=áë=ÄÉáåÖ=ëÜçïåK=
=

=
qÜÉ=qÉãéä~íÉ=ä~åÖì~ÖÉ=ÑáÉäÇ=ÇÉíÉêãáåÉë=íÜÉ=ä~åÖì~ÖÉ=ìëÉÇ=Ñçê=íÜÉ=é~êíáÅìä~ê=íÉãéä~íÉK=
=

=
qç=éä~ÅÉ=~=íçé=ÜÉ~ÇÉê=çå=íÜÉ=ÇáêÉÅíçêó=ÅÜççëÉ=çåÉ=çÑ=íÜÉ=ÑçääçïáåÖ=Ñêçã=íÜÉ=eÉ~ÇÉêW=ÑáÉäÇ=
G=vÉë=
G=^ää=íÉãéä~íÉë=J=^ää=íÉãéä~íÉë=áå=~=Öêçìé=ïáää=Ü~îÉ=ÜÉ~ÇÉêë=
G=låäó=íÜÉ=Ñáêëí=íÉãéä~íÉ=J=låäó=íÜÉ=Ñáêëí=íÉãéä~íÉ=çÑ=~=Öêçìé=ïáää=Ü~îÉ=~=ÜÉ~ÇÉê=
qÜÉ=ÜÉáÖÜí=çÑ=íÜÉ=ÜÉ~ÇÉê=áë=ëÉí=áå=íÜÉ=eÉáÖÜíW=ÑáÉäÇK=
=

=
péÉÅáÑó=íÜÉ=ÑáÉäÇ=ÜÉáÖÜí=Ñçê=É~ÅÜ=ÉîÉåí=äáëíÉÇ=çå=íÜÉ=ëáÖåK=
=

=
pÉäÉÅí=é~ê~ãÉíÉê=Ñçê=ëçêíáåÖ=íÜÉ=ÉîÉåíë=çå=íÜÉ=ëáÖåK=
=

=
péÉÅáÑó=ïÜÉå=~å=ÉîÉåí=ãìëí=~ééÉ~ê=çå=íÜÉ=ëáÖåK=fí=Å~å=ÄÉ=ÉáíÜÉê=Ñêçã=íÜÉ=ÄÉÖáååáåÖ=çÑ=íÜÉ=Ç~ó=çê=~=
ÅÉêí~áå=~ãçìåí=çÑ=ãáåìíÉë=ÄÉÑçêÉ=íÜÉ=ÉîÉåí=ëí~êíëK=pÉÉ=íÜÉ=ÅÜ~éíÉê=“póëíÉã=^Çãáåáëíê~íáçå=Ó=aáëéä~óáåÖ=
oìäÉëÒ=Ñçê=ÇÉí~áäë=çå=Üçï=íç=ëÉí=íÜÉ=çÑÑëÉí=é~ê~ãÉíÉêK=
=
Objects 
qÜÉ=ÑçääçïáåÖ=íóéÉ=çÑ=çÄàÉÅíë=Å~å=ÄÉ=ìëÉÇ=áå=~=sáëáíçê=tÉäÅçãÉ=íÉãéä~íÉW=

=^ÇÇ=~=Öê~éÜáÅ=íç=~å=ÉîÉåí=

=^ÇÇ=íÉñí=íç=~å=ÉîÉåí=

=^ÇÇ=~=äáåÉ=íç=~å=ÉîÉåí=

=^ÇÇ=~=äçÖç=íç=~å=ÉîÉåí=
=
^ää=çÄàÉÅíë=Å~å=ÄÉ=êÉJëáòÉÇ=Äó=ÉáíÜÉê=Çê~ÖÖáåÖ=íÜÉ=çÄàÉÅí=Ü~åÇäÉëI=çê=Äó=ÉåíÉêáåÖ=íÜÉ=Éñ~Åí=ÇáãÉåëáçåë=áå=
éáñÉäë=Ñçê=ÜÉáÖÜí=~åÇ=ïáÇíÜK==
oÉJéçëáíáçåáåÖ=~å=çÄàÉÅí=Å~å=ÄÉ=ÇçåÉ=Äó=Çê~Ö=Úå=ÇêçéI=Äó=ÉåíÉêáåÖ=íÜÉ=ÅçêêÉÅí=éçëáíáçå=áå=íÜÉ=u=~åÇ=v=
é~ê~ãÉíÉê=çê=Äó=ÅäáÅâáåÖ=íÜÉ=çÄàÉÅí=~åÇ=ãçîáåÖ=áí=Äó=ÅäáÅâáåÖ=íÜÉ=~êêçïë=çå=íÜÉ=âÉóÄç~êÇK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QT=çÑ=VR
=

`ÜççëÉ=~=Åçäçìê=Ñçê=íÉñí=~åÇ=äáåÉ=çÄàÉÅíë=Ñêçã=íÜÉ=ãÉåìI=çê=ëéÉÅáÑó=íÜÉ=Åçäçìê=~ë=ebuK=

=
=
Background 

NK vçì=Å~å=ëÉäÉÅí=~å=áã~ÖÉ=~ë=Ä~ÅâÖêçìåÇ=Ñçê=íÜÉ=íÉãéä~íÉ=

=
klqbW==qÜÉ=áã~ÖÉ=ãìëí=Éñáëí=áå=íÜÉ=jÉÇá~=iáÄê~êó=~åÇ=ãìëí=ã~íÅÜ=íÜÉ=ëáòÉ=çÑ=íÜÉ=íÉãéä~íÉ=

OK fÑ=óçì=~êÉ=ìëáåÖ=~å=áã~ÖÉ=~ë=Ä~ÅâÖêçìåÇI=áí=ãìëí=ÄÉ=Åìí=ëç=áí=ã~íÅÜÉë=íÜÉ=~Åíì~ä=é~êí=çÑ=óçìê=
sáëáíçê=tÉäÅçãÉ=íÉãéä~íÉI=ÉKÖKW==

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QU=çÑ=VR
=

PK qç=ìëÉ=~=Ä~ÅâÖêçìåÇ=Åçäçìê=áåëíÉ~Ç=çÑ=~=Ä~ÅâÖêçìåÇ=áã~ÖÉ=ÅÜççëÉ=íÜÉ=Ä~ÅâÖêçìåÇ=Åçäçìê=Ñêçã=
íÜÉ=ãÉåìI=çê=ëéÉÅáÑó=íÜÉ=Åçäçìê=~ë=ebu=

= =
QK pÉäÉÅí=íÜÉ=“ëÜçï=Ä~ÅâÖêçìåÇÒI=~ë=íÜÉ=Ä~ÅâÖêçìåÇ=çíÜÉêïáëÉ=ïáää=ÄÉ=Ää~Åâ=çå=íÜÉ=ëáÖå=

=

Creating a new template  

NK `äáÅâ=íÜÉ= =áÅçå==
OK cáää=áå=íÜÉ=å~ãÉ=~åÇ=íÜÉ=ëáòÉ=çÑ=íÜÉ=íÉãéä~íÉ=

=
klqbW=qÜÉ=å~ãÉ=Å~å=ÄÉ=ÅÜ~åÖÉÇ=ëìÄëÉèìÉåíäóI=Äìí=áí=áë=åçí=éçëëáÄäÉ=íç=ÅÜ~åÖÉ=íÜÉ=ëáòÉ=
çåÅÉ=íÜÉ=íÉãéä~íÉ=Ü~ë=ÄÉÉå=ÅêÉ~íÉÇ=

PK `äáÅâ= =íç=ë~îÉ=íÜÉ=ÉîÉåí=äáëíáåÖ=íÉãéä~íÉ=

QK `äáÅâ=íÜÉ=íÉãéä~íÉ=çåÅÉ=~åÇ=ÅäáÅâ=íÜÉ=áÅçå= =íç=çéÉå=íÜÉ=ÉÇáíçê=
RK péÉÅáÑó=íÜÉ=çéíáçåë=Ñçê=ÜÉ~ÇÉê=~åÇ=äáåÉ=ÜÉáÖÜí=~ë=ïÉää=~ë=íÜÉ=Ä~ÅâÖêçìåÇI=ÄÉÑçêÉ=óçì=ÅäáÅâ=íÜÉ=

Ñáêëí=äáåÉ=çÑ=íÜÉ=íÉãéä~íÉ=

SK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=Üçêáòçåí~ä=çê=îÉêíáÅ~ä=äáåÉK=vçì=Å~å=ÉåíÉê=íÜÉ=î~äìÉë=Ñçê=ÜÉáÖÜíI=
ïáÇíÜI=éçëáíáçå=~åÇ=Åçäçìê=áå=íÜÉ=ÅçåÑáÖìê~íáçå=ãÉåì=

TK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=íÉñíK=cçê=íÜÉ=ÜÉ~ÇÉê=óçì=Å~å=ÅÜççëÉ=ÄÉíïÉÉå=íÜÉ=ÅìêêÉåí=Ç~íÉ=Ó=ëÉÉ=
“a~íÉLqáãÉ=ëÉííáåÖëÒ=Ñçê=ÇÉí~áäë=çå=Üçï=íç=ëéÉÅáÑó=íÜÉ=Ñçêã~ííáåÖ=çÑ=íÜÉ=Ç~íÉ=Ó=~åÇ=~=ëí~íáÅ=
íÉñíK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=QV=çÑ=VR
=

=
cçê=íÜÉ=çíÜÉê=äáåÉëI=óçì=Å~å=ÅÜççëÉ=ÄÉíïÉÉå=íÜÉ=çéíáçåë=ÄÉäçïI=ïÜÉêÉ=íÜÉ=íÉñí=ïáää=ÄÉ=
ìéÇ~íÉÇ=ïÜÉå=åÉï=îáëáíçêë=~êÉ=~ÇÇÉÇ=íç=íÜÉ=ëóëíÉã=

=
tÜÉå=~=íÉñí=çÄàÉÅí=áë=ëÉäÉÅíÉÇI=óçì=Å~å=ÅÜ~åÖÉ=íÜÉ=Ñçåí=Ñêçã=íÜÉ=Çêçé=äáëíI=Åçäçìê=~åÇ=ëáòÉ=áå=
íÜÉ=ÅçåÑáÖìê~íáçå=ãÉåìK=

UK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=äçÖçK=qÜÉ=äçÖç=ïáää=ÄÉ=ìéÇ~íÉÇ=~ìíçã~íáÅ~ääó=íç=ã~íÅÜ=íÜÉ=ëÉäÉÅíáçå=
ïÜÉå=åÉï=îáëáíçêë=~êÉ=ÄÉáåÖ=~ÇÇÉÇ=íç=íÜÉ=ëóëíÉã=

VK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=ëí~íáÅ=áã~ÖÉ=

NMK `äáÅâ= =íç=éêÉîáÉï=íÜÉ=íÉãéä~íÉ=

NNK tÜÉå=ÑáåáëÜÉÇI=ÅäáÅâ= =íç=ë~îÉ=íÜÉ=íÉãéä~íÉ=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RM=çÑ=VR
=

Example of Visitor Welcome template 

=
=

Event Listing 
`äáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=bîÉåí=iáëíáåÖ=~åÇ=ÅäáÅâ=qÉãéä~íÉë=áå=íÜÉ=ã~áå=ãÉåì=íç=ÄêáåÖ=ìé=íÜÉ=
íÉãéä~íÉëK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=íÉãéä~íÉK=fåÇáÅ~íÉ=íÜÉ=å~ãÉ=~åÇ=ëáòÉ=çÑ=íÜÉ=íÉãéä~íÉ=

=oÉå~ãÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉK=qÜÉ=ëáòÉ=Å~ååçí=ÄÉ=ÅÜ~åÖÉÇ=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=

=bÇáí=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=áå=íÜÉ=íÉãéä~íÉ=ÉÇáíçê=

=`çéó=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=íç=~=åÉï=íÉãéä~íÉ=

=fãéçêí=~=íÉãéä~íÉK=fãéçêí=íÉãéä~íÉë=Ñêçã=Kuji=ÑáäÉë=

=bñéçêí=~=íÉãéä~íÉK=bñéçêíë=íÜÉ=ëÉäÉÅíÉÇ=íÉãéä~íÉ=íç=~å=Kuji=ÑáäÉ=

=mêáåí=ëÉäÉÅíÉÇ=íÉãéä~íÉ=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=

Template 
qÜÉ=ÅçåÑáÖìê~íáçå=ãÉåì=íç=íÜÉ=êáÖÜí=áë=ÇáîáÇÉÇ=áåíç=íÜêÉÉ=ëÉÅíáçåëW=

NK pÉíìé=
OK lÄàÉÅíë=
PK _~ÅâÖêçìåÇ=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RN=çÑ=VR
=

=
Setup 
qÜÉ=Ä~ëáÅ=ëÉíìé=çÑ=~å=bîÉåí=iáëíáåÖ=íÉãéä~íÉ=çÅÅìêë=áå=íÜÉ=ëÉíìé=ãÉåìK=qÜÉ=áåÇáîáÇì~ä=ÑáÉäÇë=~êÉ=
ÇÉëÅêáÄÉÇ=ÄÉäçïK=mäÉ~ëÉ=åçíÉ=íÜ~íI=çåäó=éçêíáçåë=çÑ=íÜÉ=ãÉåì=áë=ÄÉáåÖ=ëÜçïåK=
=

=
qÜÉ=qÉãéä~íÉ=ä~åÖì~ÖÉ=ÑáÉäÇ=ÇÉíÉêãáåÉë=íÜÉ=ä~åÖì~ÖÉ=ìëÉÇ=Ñçê=íÜÉ=é~êíáÅìä~ê=íÉãéä~íÉK=
=

=
qç=éä~ÅÉ=~=íçé=ÜÉ~ÇÉê=çå=íÜÉ=ÇáêÉÅíçêó=ÅÜççëÉ=çåÉ=çÑ=íÜÉ=ÑçääçïáåÖ=Ñêçã=íÜÉ=eÉ~ÇÉêW=ÑáÉäÇ=
G=vÉë=
G=^ää=íÉãéä~íÉë=J=^ää=íÉãéä~íÉë=áå=~=Öêçìé=ïáää=Ü~îÉ=ÜÉ~ÇÉêë=
G=låäó=íÜÉ=Ñáêëí=íÉãéä~íÉ=J=låäó=íÜÉ=Ñáêëí=íÉãéä~íÉ=çÑ=~=Öêçìé=ïáää=Ü~îÉ=~=ÜÉ~ÇÉê=
qÜÉ=ÜÉáÖÜí=çÑ=íÜÉ=ÜÉ~ÇÉê=áë=ëÉí=áå=íÜÉ=eÉáÖÜíW=ÑáÉäÇK=
=

=
péÉÅáÑó=íÜÉ=ÑáÉäÇ=ÜÉáÖÜí=Ñçê=É~ÅÜ=ÉîÉåí=äáëíÉÇ=çå=íÜÉ=ëáÖåK=
=

=
pÉäÉÅí=é~ê~ãÉíÉê=Ñçê=ëçêíáåÖ=íÜÉ=ÉîÉåíë=çå=íÜÉ=ëáÖåK=
=

=
péÉÅáÑó=ïÜÉå=~å=ÉîÉåí=ãìëí=~ééÉ~ê=çå=íÜÉ=ëáÖåK=fí=Å~å=ÄÉ=ÉáíÜÉê=Ñêçã=íÜÉ=ÄÉÖáååáåÖ=çÑ=íÜÉ=Ç~ó=çê=~=
ÅÉêí~áå=~ãçìåí=çÑ=ãáåìíÉë=ÄÉÑçêÉ=íÜÉ=ÉîÉåí=ëí~êíëK=pÉÉ=íÜÉ=ÅÜ~éíÉê=“póëíÉã=^Çãáåáëíê~íáçå=Ó=aáëéä~óáåÖ=
oìäÉëÒ=Ñçê=ÇÉí~áäë=çå=Üçï=íç=ëÉí=íÜÉ=çÑÑëÉí=é~ê~ãÉíÉêK=
=
Objects 
qÜÉ=ÑçääçïáåÖ=íóéÉ=çÑ=çÄàÉÅíë=Å~å=ÄÉ=ìëÉÇ=áå=~å=bîÉåí=iáëíáåÖ=íÉãéä~íÉW=

=^ÇÇ=~=äçÖç=íç=~å=ÉîÉåí=

=^ÇÇ=íÉñí=íç=~å=ÉîÉåí=

=^ÇÇ=~=äáåÉ=íç=~å=ÉîÉåí=

=^ÇÇ=~=Öê~éÜáÅ=íç=~å=ÉîÉåí=
=
^ää=çÄàÉÅíë=Å~å=ÄÉ=êÉJëáòÉÇ=Äó=ÉáíÜÉê=Çê~ÖÖáåÖ=íÜÉ=çÄàÉÅí=Ü~åÇäÉëI=çê=Äó=ÉåíÉêáåÖ=íÜÉ=Éñ~Åí=ÇáãÉåëáçåë=áå=
éáñÉäë=Ñçê=ÜÉáÖÜí=~åÇ=ïáÇíÜK==
oÉJéçëáíáçåáåÖ=~å=çÄàÉÅí=Å~å=ÄÉ=ÇçåÉ=Äó=Çê~Ö=Úå=ÇêçéI=Äó=ÉåíÉêáåÖ=íÜÉ=ÅçêêÉÅí=éçëáíáçå=áå=íÜÉ=u=~åÇ=v=
é~ê~ãÉíÉê=çê=Äó=ÅäáÅâáåÖ=íÜÉ=çÄàÉÅí=~åÇ=ãçîáåÖ=áí=Äó=ÅäáÅâáåÖ=íÜÉ=~êêçïë=çå=íÜÉ=âÉóÄç~êÇK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RO=çÑ=VR
=

`ÜççëÉ=~=Åçäçìê=Ñçê=íÉñí=~åÇ=äáåÉ=çÄàÉÅíë=Ñêçã=íÜÉ=ãÉåìI=çê=ëéÉÅáÑó=íÜÉ=Åçäçìê=~ë=ebuK=

=
=
Background 

NK vçì=Å~å=ëÉäÉÅí=~å=áã~ÖÉ=~ë=Ä~ÅâÖêçìåÇ=Ñçê=íÜÉ=íÉãéä~íÉ=

=
klqbW==qÜÉ=áã~ÖÉ=ãìëí=Éñáëí=áå=íÜÉ=jÉÇá~=iáÄê~êó=~åÇ=ãìëí=ã~íÅÜ=íÜÉ=ëáòÉ=çÑ=íÜÉ=
íÉãéä~íÉ=

OK fÑ=óçì=~êÉ=ìëáåÖ=~å=áã~ÖÉ=~ë=Ä~ÅâÖêçìåÇI=áí=ãìëí=ÄÉ=Åìí=ëç=áí=ã~íÅÜÉë=íÜÉ=~Åíì~ä=é~êí=çÑ=óçìê=
bîÉåí=iáëíáåÖ=íÉãéä~íÉI=ÉKÖKW==

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RP=çÑ=VR
=

PK qç=ìëÉ=~=Ä~ÅâÖêçìåÇ=Åçäçìê=áå=ëíÉ~Ç=çÑ=~=Ä~ÅâÖêçìåÇ=áã~ÖÉ=ÅÜççëÉ=íÜÉ=Ä~ÅâÖêçìåÇ=Åçäçìê=
Ñêçã=íÜÉ=ãÉåìI=çê=ëéÉÅáÑó=íÜÉ=Åçäçìê=~ë=ebu=

= =
QK pÉäÉÅí=íÜÉ=“ëÜçï=Ä~ÅâÖêçìåÇÒI=~ë=íÜÉ=Ä~ÅâÖêçìåÇ=çíÜÉêïáëÉ=ïáää=ÄÉ=Ää~Åâ=çå=íÜÉ=ëáÖå=

=

Creating a new template  

NK `äáÅâ=íÜÉ= =áÅçå==
OK cáää=áå=íÜÉ=å~ãÉ=~åÇ=íÜÉ=ëáòÉ=çÑ=íÜÉ=íÉãéä~íÉ=

=
klqbW=qÜÉ=å~ãÉ=Å~å=ÄÉ=ÅÜ~åÖÉÇ=ëìÄëÉèìÉåíäóI=Äìí=áí=áë=åçí=éçëëáÄäÉ=íç=ÅÜ~åÖÉ=íÜÉ=ëáòÉ=
çåÅÉ=íÜÉ=íÉãéä~íÉ=Ü~ë=ÄÉÉå=ÅêÉ~íÉÇ=

PK `äáÅâ= =íç=ë~îÉ=íÜÉ=ÉîÉåí=äáëíáåÖ=íÉãéä~íÉ=

QK `äáÅâ=íÜÉ=íÉãéä~íÉ=çåÅÉ=~åÇ=ÅäáÅâ=íÜÉ=áÅçå= =íç=çéÉå=íÜÉ=ÉÇáíçê=
RK péÉÅáÑó=íÜÉ=çéíáçåë=Ñçê=ÜÉ~ÇÉê=~åÇ=äáåÉ=ÜÉáÖÜí=~ë=ïÉää=~ë=íÜÉ=Ä~ÅâÖêçìåÇI=ÄÉÑçêÉ=óçì=ÅäáÅâ=íÜÉ=

Ñáêëí=äáåÉ=çÑ=íÜÉ=íÉãéä~íÉ=

SK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=Üçêáòçåí~ä=çê=îÉêíáÅ~ä=äáåÉK=vçì=Å~å=ÉåíÉê=íÜÉ=î~äìÉë=Ñçê=ÜÉáÖÜíI=
ïáÇíÜI=éçëáíáçå=~åÇ=Åçäçìê=áå=íÜÉ=ÅçåÑáÖìê~íáçå=ãÉåì=

TK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=íÉñíK=cçê=íÜÉ=ÜÉ~ÇÉê=óçì=Å~å=ÅÜççëÉ=ÄÉíïÉÉå=íÜÉ=ÅìêêÉåí=Ç~íÉ=Ó=ëÉÉ=
“a~íÉLqáãÉ=ëÉííáåÖëÒ=Ñçê=ÇÉí~áäë=çå=Üçï=íç=ëéÉÅáÑó=íÜÉ=Ñçêã~ííáåÖ=çÑ=íÜÉ=Ç~íÉ=Ó=~åÇ=~=ëí~íáÅ=
íÉñíK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RQ=çÑ=VR
=

=
cçê=íÜÉ=çíÜÉê=äáåÉëI=óçì=Å~å=ÅÜççëÉ=ÄÉíïÉÉå=íÜÉ=çéíáçåë=ÄÉäçïI=ïÜÉêÉ=íÜÉ=íÉñí=ïáää=ÄÉ=
ìéÇ~íÉÇ=ïÜÉå=åÉï=ÉîÉåíë=~êÉ=~ÇÇÉÇ=íç=íÜÉ=ëóëíÉã=

=
tÜÉå=~=íÉñí=çÄàÉÅí=áë=ëÉäÉÅíÉÇI=óçì=Å~å=ÅÜ~åÖÉ=íÜÉ=Ñçåí=Ñêçã=íÜÉ=Çêçé=äáëíI=Åçäçìê=~åÇ=ëáòÉ=áå=
íÜÉ=ÅçåÑáÖìê~íáçå=ãÉåìK=

UK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=äçÖçK=qÜÉ=äçÖç=ïáää=ÄÉ=ìéÇ~íÉÇ=~ìíçã~íáÅ~ääó=íç=ã~íÅÜ=íÜÉ=ëÉäÉÅíáçå=
ïÜÉå=åÉï=ÉîÉåíë=~êÉ=ÄÉáåÖ=~ÇÇÉÇ=íç=íÜÉ=ëóëíÉã=

VK `äáÅâ=íÜÉ= =íç=áåëÉêí=~=ëí~íáÅ=áã~ÖÉ=

NMK `äáÅâ= =íç=éêÉîáÉï=íÜÉ=íÉãéä~íÉ=

NNK tÜÉå=ÑáåáëÜÉÇI=ÅäáÅâ= =íç=ë~îÉ=íÜÉ=íÉãéä~íÉ=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RR=çÑ=VR
=

Example of Event Listing template 

=
=

Media Library 
qÜÉ=ãÉÇá~=äáÄê~êó=áë=ïÜÉêÉ=íÜÉ=~Åíì~ä=ÅçåíÉåí=áë=ìéäç~ÇÉÇ=çê=äáåâÉÇK=`äáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=jÉÇá~=
äáÄê~êó=íç=ëÜçï=fã~ÖÉëI=içÖçI=sáÇÉçI=cä~ëÜI=roiI=máÅíçÖê~ãëI=^åáã~íáçåI=~åÇ=opp=ÑÉÉÇ=ÑçäÇÉêëK=

=
=

Media Types 
qÜÉ=jÉÇá~=äáÄê~êó=Åçåí~áåë=~ää=ãÉÇá~=ÑáäÉë=íÜ~í=~êÉ=ìéäç~ÇÉÇ=Ñçê=ìëÉ=áå=íÜÉ=î~êáçìë=ãçÇìäÉë=ìåÇÉê=
qÉãéä~íÉë=~ë=ïÉää=~ë=áå=i~óçìíëK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=ãÉÇá~=ÑáäÉ=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RS=çÑ=VR
=

=bÇáí=íÜÉ=ëÉäÉÅíÉÇ=ãÉÇá~=ÑáäÉ=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=ãÉÇá~=ÑáäÉ=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
Hosted vs. onsite solution 
qÜÉêÉ=áë=~=ëã~ää=ÇáÑÑÉêÉåÅÉ=áå=íÜÉ=Ü~åÇäáåÖ=çÑ=îáÇÉç=~åÇ=Ñä~ëÜ=ÑáäÉë=áÑ=íÜÉ=áåëí~ää~íáçå=áë=ÜçëíÉÇ=çê=çåëáíÉK==
=

• eçëíÉÇ=ëçäìíáçå=
vçì=Å~å=ÄêçïëÉ=Ñçê=íÜÉ=ÑçääçïáåÖ=ãÉÇá~=íóéÉëW=fã~ÖÉI=içÖçI=máÅíçÖê~ãI=~åÇ=^åáã~íáçåK=cçê=~ää=
çíÜÉê=ãÉÇá~=íóéÉë=óçì=ãìëí=ëéÉÅáÑó=íÜÉ=ÉåíáêÉ=~ÇÇêÉëëLroiK=fí=ãÉ~åë=íÜ~í=Ñä~ëÜ=~åÇ=îáÇÉç=ÑáäÉë=
ãìëí=ÄÉ=éä~ÅÉÇ=çå=~=ïÉÄ=ëÉêîÉêI=ïÜáÅÜ=Å~å=ÄÉ=íÜÉ=jìäíáãÉÇá~=`çåíêçääÉê=Ejj`F=ÇÉäáîÉêÉÇ=
ïáíÜ=óçìê=ëáÖåK=pÉÉ=“eçï=íç=ìéäç~Ç=~=ÑáäÉ=íç=íÜÉ=äçÅ~ä=jj`Ò=Ñçê=ÑìêíÜÉê=ÇÉí~áäëK=

• låëáíÉ=ëçäìíáçå=
vçì=Å~å=ÄêçïëÉ=Ñçê=~ää=ãÉÇá~=íóéÉëI=ÉñÅÉéí=Ñçê=roi=~åÇ=opp=ÑÉÉÇë=ïÜÉêÉ=íÜÉ=ÉåíáêÉ=
~ÇÇêÉëëLroi=ãìëí=ÄÉ=ëéÉÅáÑáÉÇK=

=
Importing and editing media files 

NK léÉå=íÜÉ=ãÉÇá~=ÑçäÇÉê=~åÇ=ÅäáÅâ= =íç=áãéçêí=~=åÉï=ÑáäÉ=çê=ëÉäÉÅí=~=ÑáäÉ=ÅäáÅâ= =íç=ÉÇáí=~ää=íóéÉë=
çÑ=ãÉÇá~=ÑáäÉë=

OK cáää=áå=íÜÉ=å~ãÉ=çÑ=íÜÉ=ãÉÇá~=óçì=ï~åí=íÜÉ=ÑáäÉ=íç=Ü~îÉ=áå=íÜÉ=^êá~ÇåÉ=ëóëíÉã=~åÇ=ÅäáÅâ=_êçïëÉ=
íç=å~îáÖ~íÉ=íÜÉ=ÑáäÉë=äçÅ~íáçåK=

=
PK `äáÅâ= =íç=ë~îÉ=íÜÉ=ãÉÇá~=

=
klqbW=fã~ÖÉëI=äçÖçë=~åÇ=éáÅíçÖê~ãë=ïáää=ÄÉ=ëÅ~äÉÇ=áÑ=íÜÉ=ëáòÉ=áë=íçç=ÄáÖ=Ñçê=íÜÉ=ä~óçìíK=_ìí=áå=ÖÉåÉê~äI=
óçì=ëÜçìäÇ=ÅêÉ~íÉ=íÜÉ=áã~ÖÉë=áå=íÜÉ=ëáòÉ=íÜ~í=ã~íÅÜÉë=íÜÉ=ëé~ÅÉ=áå=íÜÉ=ä~óçìí=íç=~îçáÇ=ìååÉÅÉëë~êó=
åÉíïçêâ=íê~ÑÑáÅK=
=

• fã~ÖÉë=

=
fã~ÖÉë=Å~å=ÄÉ=ëíçêÉÇ=áå=~ää=ëáòÉë=áå=íÜÉ=ÑçääçïáåÖ=Ñçêã~íëW=KàéÖI=KéåÖI=~åÇ=KÄãéI=~åÇ=ìëÉÇ=áå=
íÉãéä~íÉë=~åÇ=ä~óçìíëK=fã~ÖÉë=íÜ~í=ïáää=ÄÉ=ìëÉÇ=Ñçê=Ä~ÅâÖêçìåÇë=áå=íÉãéä~íÉë=çê=ä~óçìíë=ãìëí=
Ü~îÉ=íÜÉ=ë~ãÉ=ëáòÉ=~ë=íÜÉ=íÉãéä~íÉ=íÜÉó=ïáää=ÄÉ=ìëÉÇ=áåK=qç=áåëÉêí=áã~ÖÉë=áå=íÉãéä~íÉ=çÄàÉÅíë=íÜÉ=
ëÉäÉÅíÉÇ=áã~ÖÉ=ïáää=~ìíçã~íáÅ~ääó=ÄÉ=ëÅ~äÉÇ=íç=íÜÉ=ëáòÉ=çÑ=íÜÉ=çÄàÉÅíK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RT=çÑ=VR
=

fí=áë=êÉÅçããÉåÇÉÇ=íÜ~í=óçì=ìéäç~Ç=áã~ÖÉë=áå=íÜÉ=ëáòÉ=íÜ~í=óçì=ï~åí=íç=ìëÉ=áå=óçìê=íÉãéä~íÉë=
~åÇ=ä~óçìíëK=

• içÖç=

=
içÖçë=Å~å=ÄÉ=ëíçêÉÇ=áå=~ää=ëáòÉëI=áå=íÜÉ=ÑçääçïáåÖ=Ñçêã~íëW=KàéÖI=KéåÖI=KÖáÑ=~åÇ=KÄãé=~åÇ=ìëÉÇ=áå=
íÜÉ=î~êáçìë=íÉãéä~íÉëK=qç=áåëÉêí=äçÖçë=áå=íÉãéä~íÉ=çÄàÉÅíë=íÜÉ=ëÉäÉÅíÉÇ=äçÖç=ïáää=~ìíçã~íáÅ~ääó=ÄÉ=
ëÅ~äÉÇ=íç=íÜÉ=ëáòÉ=çÑ=íÜÉ=çÄàÉÅíK=^ëëçÅá~íáçå=ÄÉíïÉÉå=äçÖçë=~åÇ=Åçãé~åáÉëLÉîÉåíë=áë=ã~ÇÉ=ïÜáäÉ=
ÅêÉ~íáåÖ=çê=ÉÇáíáåÖ=ïÉäÅçãÉëI=ÉîÉåíëI=~åÇLçê=ÄççâáåÖëK=mäÉ~ëÉ=êÉÑÉê=íç=íÜÉ=~ééêçéêá~íÉ=ÅÜ~éíÉêë=
Ñçê=ÑìêíÜÉê=ÇÉí~áäëK=

• sáÇÉç=

=
sáÇÉçë=áå=KãéÉÖI=KãçîI=Kïãî=~åÇ=K~îá=Å~å=ÄÉ=äáåâÉÇ=íç=~åÇ=ìëÉÇ=áå=éä~ó=äáëíë=~åÇ=ä~óçìíëK=

• cä~ëÜ=

=
cä~ëÜ=ÑáäÉë=áå=KëïÑ=Ñçêã~í=Å~å=ÄÉ=äáåâÉÇ=íç=~åÇ=ìëÉÇ=áå=éä~ó=äáëíë=~åÇ=ä~óçìíëK=

• roi=

=
roiÛë=Å~å=ÄÉ=äáåâÉÇ=íç=~åÇ=ìëÉÇ=áå=éä~ó=äáëíë=~åÇ=ä~óçìíëK==
cçê=Éñ~ãéäÉ=íÜÉ=ÑçääçïáåÖ=ìêä=ÜííéWLLïïïKÄáääìåÇJ~áêéçêíKÇâLåååLåÑLÇâL~ÅíÇÉéK~ëé=Å~å=ÄÉ=
íóéÉÇ=áåíç=íÜÉ=~ééêçéêá~íÉ=ÑáÉäÇ=ëç=íÜ~í=áí=áë=Çáëéä~óÉÇ=áå=íÜÉ=ä~óçìíK=qÜÉ=ëáÖåë=Ü~îÉ=~=ÄìáäíJáå=
cáêÉÑçñ=ÄêçïëÉê=íÜ~í=~ìíçã~íáÅ~ääó=ìéÇ~íÉë=Çóå~ãáÅ=ëáíÉëK=

• máÅíçÖê~ãë=

=
máÅíçÖê~ãë=áå=~ää=ëáòÉëI=~åÇ=íÜÉ=ÑçääçïáåÖ=Ñçêã~íëW=KàéÖI=KéåÖ=~åÇ=KÄãé=Å~å=ÄÉ=ìéäç~ÇÉÇ=~åÇ=
ìëÉÇ=áå=ï~óÑáåÇáåÖ=íÉãéä~íÉëK=qç=áåëÉêí=éáÅíçÖê~ãë=áåíç=íÜÉ=t~óÑáåÇáåÖ=qÉãéä~íÉë=çÄàÉÅí=íÜÉ=
ëÉäÉÅíÉÇ=éáÅíçÖê~ã=ïáää=~ìíçã~íáÅ~ääó=ÄÉ=ëÅ~äÉÇ=íç=íÜÉ=ëáòÉ=çÑ=íÜÉ=çÄàÉÅíK=
klqbW=qÜÉ=KéåÖ=Ñçêã~í=áë=êÉÅçããÉåÇÉÇ=Ñçê=éáÅíçÖê~ãë=ïáíÜ=íê~åëé~êÉåí=Ä~ÅâÖêçìåÇK=

• ^åáã~íáçå=

=
^åáã~íáçåë=áå=KÖáÑ=~åÇ=KãåÖ=Å~å=ÄÉ=ìéäç~ÇÉÇ=~åÇ=ìëÉÇ=áå=éä~ó=äáëíë=~åÇ=ä~óçìíëK=

• opp=ÑÉÉÇ=

=
opp=ÑÉÉÇ=EoÉ~ääó=páãéäÉ=póåÇáÅ~íáçåF=~êÉ=áåÇáÅ~íÉÇ=áå=~=roi=Ñçêã~í=~åÇ=Å~å=ÄÉ=ìëÉÇ=áå=ä~óçìíëK=
cçê=Éñ~ãéäÉ=ÜííéWLLêëëK~ëÇÑKÇâLíîOKêëë=
klqbW=opp=ÑÉÉÇë=Å~å=çåäó=ÄÉ=ìëÉÇ=áå=îÉêëáçå=OKM=

=

Play Lists 
fí=áë=éçëëáÄäÉ=íç=ÅêÉ~íÉ=éä~ó=äáëíë=Ñçê=íÜÉ=î~êáçìë=íóéÉë=çÑ=ãìäíáãÉÇá~=äáâÉ=ÉKÖK=fã~ÖÉI=cä~ëÜI=sáÇÉç=~åÇ=
roiK=^=éä~óäáëí=Åçåëáëíë=çÑ=çåÉ=çê=ãçêÉ=ÉäÉãÉåíë=Åçåí~áåáåÖ=ÑáäÉë=çÑ=íÜÉ=ëÉäÉÅíÉÇ=íóéÉ=~åÇ=Çáëéä~óÉÇ=áå=~=
éêÉJÇÉÑáåÉÇ=íáãÉ=áåíÉêî~äK=
klqbW=vçì=Å~å=åçí=ãáñ=ãÉÇá~=ÄÉíïÉÉå=íÜÉ=ÇáÑÑÉêÉåí=íóéÉëK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RU=çÑ=VR
=

qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=ãìäíáãÉÇá~=éä~ó=äáëí=

=bÇáí=~å=ÉñáëíáåÖ=éä~ó=äáëí=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=éä~ó=äáëí=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=

Creating a play list 
`êÉ~íáåÖ=~=åÉï=éä~ó=äáëí=áåÇáÅ~íÉë=íÜÉ=çÄàÉÅí=íóéÉë=íÜ~í=íÜÉ=äáëí=ïáää=Åçåí~áåK=

NK `äáÅâ=íÜÉ=áÅçå= =
OK `äáÅâ=çåÉ=çÑ=íÜÉ=ê~Çáç=Äìííçåë=íç=ëéÉÅáÑó=íÜÉ=íóéÉ=çÑ=mä~ó=äáëí=~åÇ=ÉåíÉê=~=å~ãÉ=

=
=klqbW=qÜÉ=íóéÉ=çÑ=éä~ó=äáëí=Å~ååçí=ÄÉ=ÅÜ~åÖÉÇ=ä~íÉê=

PK `äáÅâ= =íç=ë~îÉ=íÜÉ=éä~ó=äáëí=
=
qÜÉ=ÅêÉ~íÉÇ=éä~ó=äáëíë=Å~å=ÄÉ=ìëÉÇ=áå=i~óçìíëK=
=

Editing a play list 
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=ãÉÇá~=ÉäÉãÉåí=áå=íÜÉ=éä~ó=äáëí=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=ãÉÇá~=ÉäÉãÉåí=
=

NK pÉäÉÅí=íÜÉ=éä~óäáëí=~åÇ=ÅäáÅâ= =íç=çéÉå=íÜÉ=ÉÇáíáåÖ=íççä=

OK `äáÅâ= =íç=áåëÉêí=~=åÉï=ãÉÇá~=ÉäÉãÉåí=íÜ~í=ã~íÅÜÉë=íÜÉ=íóéÉ=çÑ=éä~ó=äáëí=Ñêçã=íÜÉ=äáëí=çÑ=ÑáäÉë=áå=
íÜÉ=jÉÇá~=iáÄê~êó=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=RV=çÑ=VR
=

PK fåÇáÅ~íÉ=Eáå=ëÉÅçåÇëF=íÜÉ=äÉåÖíÜ=çÑ=íÜÉ=íáãÉ=ÉäÉãÉåíë=íç=ÄÉ=Çáëéä~óÉÇ=áå=íÜÉ=Çìê~íáçå=ÑáÉäÇ=~åÇ=
ÅäáÅâ= =íç=ë~îÉ=íÜÉ=áã~ÖÉ=áå=íÜÉ=äáëíK==

=
aç=íÜáë=Ñçê=~ää=íÜÉ=ÉäÉãÉåíë=óçì=ï~åí=íç=ëÜçï=áå=íÜÉ=ëÉäÉÅíÉÇ=éä~ó=äáëíK=^=ëáåÖäÉ=ÑáäÉ=Å~å=ÄÉ=
ëÉäÉÅíÉÇ=ëÉîÉê~ä=íáãÉë=áå=~=éä~ó=äáëíK==

QK qÜÉ=äáëí=îáÉï=ëÜçïë=íÜÉ=ÑáäÉ=å~ãÉ=~åÇ=Çáëéä~óë=íÜÉ=íáãÉ=çÑ=íÜÉ=ëÉäÉÅíÉÇ=ÉäÉãÉåíëK==

=
qÜÉ=çêÇÉê=Å~å=ÄÉ=ÅÜ~åÖÉÇ=Äó=ìëáåÖ=åçêã~ä=Çê~Ö=ÚåÛ=Çêçé=ãÉíÜçÇëK=fí=áë=åçí=éçëëáÄäÉ=íç=ÅÜ~åÖÉ=
íÜÉ=ÑáäÉ=å~ãÉ=~åÇ=íáãÉK=fÑ=óçì=åÉÉÇ=íç=êÉéä~ÅÉ=~=ÑáäÉ=ïáíÜ=~åçíÜÉê=ÑáäÉI=çê=ÅÜ~åÖÉ=íÜÉ=Çáëéä~ó=
íáãÉI=ÇÉäÉíÉ=íÜÉ=ïêçåÖ=ÉäÉãÉåí=~åÇ=ÅêÉ~íÉ=~=åÉï=çåÉ=ïáíÜ=íÜÉ=ÅçêêÉÅí=ëÉííáåÖëK=låÅÉ=íÜÉ=åÉï=
ÉäÉãÉåí=Ü~ë=ÄÉÉå=ÅêÉ~íÉÇ=Çê~Ö=áí=íç=íÜÉ=ÅçêêÉÅí=éçëáíáçå=

=

Messages 
táíÜ=jÉëë~ÖÉëI=áí=áë=éçëëáÄäÉ=íç=éìí=ãÉëë~ÖÉë=çå=íÜÉ=ëáÖåëK=jÉëë~ÖÉë=~êÉ=ÅêÉ~íÉÇ=áå=ÅÜ~ååÉäëI=íÜ~í=Å~å=
ÉáíÜÉê=ÄÉ=áåÇáîáÇì~ä=éÉê=ëáÖå=çê=~=ÖÉåÉê~ä=ÅÜ~ååÉä=çå=ÉKÖK=~ää=ëáÖåëK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=ãÉëë~ÖÉ=ÅÜ~ååÉä=

=oÉå~ãÉ=íÜÉ=ëÉäÉÅíÉÇ=ÅÜ~ååÉä=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=ÅÜ~ååÉä=

=dç=íç=íÜÉ=ëÉäÉÅíÉÇ=ÅÜ~ååÉä=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SM=çÑ=VR
=

Creating a message channel 
NK `äáÅâ=jÉëë~ÖÉë=áå=íÜÉ=ã~áå=ãÉåì=

OK `äáÅâ=íÜÉ=áÅçå= =
PK qóéÉ=áå=~=å~ãÉ=äáâÉ=ÉKÖK=“mÜçåÉ=ãÉëë~ÖÉëÒ=

=
QK `äáÅâ= =íç=ë~îÉ=íÜÉ=ãÉëë~ÖÉ=ÅÜ~ååÉä=

=

Content Management 
tÜ~í=óçì=ëÉÉ=çå=~=ëáÖå=áë=Ä~ëÉÇ=çå=íÜÉ=ä~óçìí=~åÇ=ïÜÉå=óçì=ëÉÉ=áí=áë=Ä~ëÉÇ=çå=íÜÉ=Ç~ó=éêçÖê~ããÉK==
=
låäó=~=ä~óçìí=ÅêÉ~íÉÇ=ïáíÜ=íÜÉ=~Åíì~ä=ëáòÉ=çÑ=óçìê=ëáÖåI=Å~å=ÄÉ=ëÉäÉÅíÉÇ=Ñçê=íÜÉ=Ç~ó=éêçÖê~ããÉK=

 NMÒ=ëáÖåë=~êÉ=SQM=ñ=QUM=éñ=Ó=ÉpáÖå=çê=ÉJëáÖåkd=
 NRÒ=ëáÖåë=~êÉ=NMOQ=ñ=TSU=éñ=Ó=ÉpáÖåI=ÉJëáÖåkd=çê=ãpáÖå=
 POÒ=ëáÖåë=~êÉ=NPSS=ñ=TSU=éñ=EÜçêáòçåí~ä=çê=îÉêíáÅ~äF=Ó=ãpáÖå=
 QMÒ=ëáÖåë=~êÉ=NPSS=ñ=TSU=éñ=EÜçêáòçåí~ä=çê=îÉêíáÅ~äF=J=ãpáÖå=

=
^äï~óë=ëí~êí=Äó=ÅêÉ~íáåÖ=íÜÉ=ÉäÉãÉåíë=äáâÉ=áã~ÖÉëI=íÉãéä~íÉë=ÉíÅK=ÄÉÑçêÉ=óçì=ëí~êí=ÅêÉ~íáåÖ=óçìê=ä~óçìíK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=fåëÉêí=~=åÉï=éêçÖê~ããÉK=`ÜççëÉ=Ñêçã=íÜÉ=ä~óçìíë=íÜ~í=Ü~îÉ=íÜÉ=ÅçêêÉÅí=ëáòÉ=Ñçê=íÜÉ=ëáÖåK=

=`Ü~åÖÉ=íÜÉ=éêçÖê~ããÉ=ëÉíìé=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=éêçÖê~ããÉ=

=`çéó=~=éêçÖê~ã=íç=~åçíÜÉê=ïÉÉâÇ~ó=

=m~ëíÉ=íÜÉ=ÅçéáÉÇ=éêçÖê~ããÉ=

=bÇáí=íÜÉ=ëÉäÉÅíÉÇ=ä~óçìí=

=pÜçï=~=éêÉîáÉï=çÑ=íÜÉ=ëÉäÉÅíÉÇ=ä~óçìí=

=réÇ~íÉ=íÜÉ=ëáÖå=ïáíÜ=tÉÉâÇ~ó=~åÇ=péÉÅá~ä=éêçÖê~ããÉë=

=mêáåí=éêçÖê~ããÉë=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SN=çÑ=VR
=

Creating a layout 
NK `äáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=`çåíÉåí=j~å~ÖÉãÉåí=~åÇ=ÅäáÅâ=i~óçìíë=

=
OK `äáÅâ=íÜÉ=áÅçå= =
PK hÉó=áå=~=å~ãÉI=ëÉäÉÅí=íÜÉ=íóéÉ=çÑ=ëáÖå=~åÇ=Ñáå~ääó=íÜÉ=ëáòÉ=çÑ=íÜÉ=ëáÖå=

=
ÄÉÑçêÉ=ÅäáÅâáåÖ= =

QK `äáÅâ=óçìê=åÉï=ä~óçìí=çåÅÉ=

=
~åÇ=ÅäáÅâ=íÜÉ=áÅçå= =J=“dç=íç=ÉÇáíçêÒ=

RK `äáÅâ=Ä~ÅâÖêçìåÇ=~åÇ=ëÉäÉÅí=~å=áã~ÖÉ=Ñêçã=íÜÉ=äáëí=Ó=çåäó=áã~ÖÉë=ïáíÜ=íÜÉ=ëáòÉ=çÑ=óçìê=ä~óçìí=
ïáää=ÄÉ=Çáëéä~óÉÇ=áå=íÜÉ=äáëíK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SO=çÑ=VR
=

=
oÉãÉãÄÉê=íç=ÅäáÅâ=“pÜçï=Ä~ÅâÖêçìåÇÒ=

SK `äáÅâ=“aççêÒ=~åÇ=ëÉäÉÅí=íÜÉ=êççã==

=
~åÇ=ÅÜ~åÖÉ=íÜÉ=ïáÇíÜ=~åÇ=ÜÉáÖÜí=íç=ã~íÅÜ=óçìê=ëáÖå=
klqbW=pÉÉ=ÑìêíÜÉê=ÇÉí~áäë=çÑ=Üçï=íç=ÅêÉ~íÉ=íÉãéä~íÉë=ìåÇÉê=íÜÉ=ÇçÅìãÉåí=“eçï=íç=ÅêÉ~íÉ=
íÉãéä~íÉëÒ=Ñçê=ÇÉí~áäë=~Äçìí=oççãJ=~åÇ=t~óÑáåÇáåÖ=íÉãéä~íÉëK=

TK `äáÅâ= =íç=ë~îÉ=óçìê=ä~óçìí=

=
=

Day Programme 
tÜÉå=óçìê=ä~óçìí=áë=êÉ~ÇóI=óçì=ãìëí=ÅêÉ~íÉ=~=Ç~ó=éêçÖê~ããÉ=ëç=íÜÉ=ä~óçìí=~ìíçã~íáÅ~ääó=ïáää=ÄÉ=
éêÉëÉåíÉÇ=çå=íÜÉ=ëÅêÉÉåK=pÉÉ=íÜÉ=ÅÜ~éíÉê=“póëíÉã=^Çãáåáëíê~íáçå=Ó=`çåíÉåí=j~å~ÖÉãÉåíÒ=Ñçê=ÑìêíÜÉê=
ÇÉí~áäëK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SP=çÑ=VR
=

User Guide 

Media Library - Logo 
qç=ÄÉ=~ÄäÉ=íç=ìëÉ=äçÖçë=ïÜÉå=ÅêÉ~íáåÖ=åÉï=ÄççâáåÖëI=ÉîÉåíë=çê=îáëáíçêëI=óçì=ãìëí=~ÇÇ=íÜÉã=íç=íÜÉ=
jÉÇá~=iáÄê~êó=ÑáêëíK=
=
vçì=Å~å=ìëÉ=äçÖçë=áå=íÜÉ=ÑçääçïáåÖ=Ñçêã~íëW=KÖáÑI=KàéÖ=~åÇ=KéåÖ=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=äçÖç=

=bÇáí=íÜÉ=ëÉäÉÅíÉÇ=äçÖç=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=äçÖç=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
Creating a new logo 

NK léÉå=íÜÉ=ãÉåì=jÉÇá~=äáÄê~êó=Äó=ÅäáÅâáåÖ=íÜÉ=éäìë=áå=Ñêçåí=çÑ=íÜÉ=íÉñí=~åÇ=ÅäáÅâ=

=
OK `äáÅâ=íÜÉ=áÅçå= =áå=íÜÉ=qçé=jÉåì=
PK hÉó=áå=~=å~ãÉ=Ñçê=íÜÉ=äçÖç==

=
~åÇ=ÅäáÅâ= =íç=ëÉäÉÅí=íÜÉ=åÉï=äçÖç=ÑáäÉ=

QK `äáÅâ= =íç=ë~îÉ=íÜÉ=äçÖç=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SQ=çÑ=VR
=

=
klqbW=içÖçë=Å~å=çÑíÉå=ÄÉ=Ççïåäç~ÇÉÇ=Ñêçã=íÜÉ=áåíÉêåÉíI=Äìí=ã~âÉ=ëìêÉ=óçì=çåäó=ÖÉí=íÜÉ=~Åíì~ä=äçÖç=
~åÇ=åçí=ÉKÖK=íÜÉ=ÉåíáêÉ=ÜÉ~ÇÉê=Ñêçã=íÜÉ=ïÉÄ=ëáíÉK==

==
vçì=ãáÖÜí=åÉÉÇ=íç=Åêçé=íÜÉ=äçÖç=áå=ÉKÖK=jáÅêçëçÑí=mÜçíç=bÇáíçêI=ëç=íÜÉ=äçÖç=áë=ëìáíÉÇ=Ñçê=éêÉëÉåí~íáçå=
çå=íÜÉ=ëáÖåëK=
=

Booking 
^=ÄççâáåÖ=Ó=çê=ãÉÉíáåÖ=Ó=áë=~å=~Åíáîáíó=äáåâÉÇ=íç=~=êççãK==
=
qÜÉ=å~ãÉ=çÑ=íÜÉ=ãÉåì=éçáåí=ïÜÉêÉ=óçì=ÅêÉ~íÉ=~=åÉï=ÄççâáåÖI=ÇÉéÉåÇë=çå=óçìê=íóéÉ=çÑ=áåëí~ää~íáçåK=
qÜÉ=ãÉåì=éçáåí=ïáää=ÄÉ=ÉáíÜÉê=“jÉÉíáåÖëÒI=“bÇìÅ~íáçåÒ=çê=“eçëéáí~äáíóÒK=qÜÉ=íóéÉ=çÑ=áåëí~ää~íáçå=ïáää=
~äëç=Ü~îÉ=ÉÑÑÉÅí=çå=íÜÉ=~Åíì~ä=ä~ÄÉäë=ìëÉÇ=Ñçê=íÜÉ=ÑáÉäÇë=Ñçê=~=åÉï=ÄççâáåÖK=tÉ=ïáää=ÄÉ=ìëáåÖ=íÜÉ=íÉñí=Ñêçã=
jÉÉíáåÖë=áå=çìê=Éñ~ãéäÉëK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=ãÉÉíáåÖ=

=bÇáí=ëÉäÉÅíÉÇ=ãÉÉíáåÖ=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=ãÉÉíáåÖ=

=pÉ~êÅÜ=Ñçê=~=ãÉÉíáåÖ=êççã=

=`çéó=íÜÉ=ëÉäÉÅíÉÇ=ãÉÉíáåÖ=

=mêáåí=íÜÉ=ëÉäÉÅíÉÇ=ãÉÉíáåÖ=çê=~=äáëí=çÑ=ãÉÉíáåÖë=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SR=çÑ=VR
=

Create a new meeting 
NK `äáÅâ=íÜÉ=ãÉåì=jÉÉíáåÖë==

=
OK vçì=Å~å=ëÉäÉÅí=ÄÉíïÉÉå=íÜÉ=ÇáÑÑÉêÉåí=~êÉ~ë=Ñêçã=íÜÉ=Çêçé=äáëí=áå=íÜÉ=qçé=jÉåì=

=
PK vçì=Å~å=ÉáíÜÉê=ÇçìÄäÉ=ÅäáÅâ=íÜÉ=äáåÉ=ïáíÜ=íÜÉ=êççãJå~ãÉ=çê=ÅäáÅâ=íÜÉ=áÅçå= =áå=íÜÉ=qçé=

jÉåì=
QK cáää=áå=íÜÉ=ãÉÉíáåÖ=å~ãÉI=ÇÉëÅêáéíáçå=ÉíÅK=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SS=çÑ=VR
=

RK `äáÅâ=íÜÉ=áÅçå= =íç=ëÉäÉÅí=~=äçÖç=Ñêçã=íÜÉ=ãÉÇá~=äáÄê~êó=

=
fÑ=óçì=ï~åí=íç=~ëëçÅá~íÉ=óçìê=îáëáíçê=ïáíÜ=íÜÉ=äçÖçI=óçì=Å~å=ÅäáÅâ=íÜÉ=áÅçå==

cçê=åÉï=ÄççâáåÖë=áå=íÜÉ=ÑìíìêÉI=óçì=Å~å=íÜÉå=ÅäáÅâ=íÜÉ=áÅçå= =íç=íÜÉ=êáÖÜí=çÑ=íÜÉ=äçÖç=

=
~åÇ=ëÉäÉÅí=íÜÉ=jÉÉíáåÖ=k~ãÉ=Ñêçã=íÜÉ=Çêçé=äáëí=~åÇ=~ìíçã~íáÅ~ääó=Ü~îÉ=ÄçíÜ=íÜÉ=jÉÉíáåÖ=
k~ãÉ=~åÇ=íÜÉ=äçÖç=~ÇÇÉÇK=

SK fÑ=óçì=ÅäáÅâ= =óçì=ïáää=ÖÉí=~ÅÅÉëë=íç=Éñíê~=íÉñí=äáåÉë=íÜ~í=ãáÖÜí=Ü~îÉ=ÄÉÉå=~ÇÇÉÇ=
íç=óçìê=êççã=íÉãéä~íÉ=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=ST=çÑ=VR
=

=
~ë=ïÉää=~ë=ëçãÉ=Éñíê~=ÑÉ~íìêÉë=äáâÉ=
=
qÉãéä~íÉ=
vçì=Å~å=ÅÜççëÉ=ÄÉíïÉÉå=íÜÉ=~î~áä~ÄäÉ=íÉãéä~íÉë=
=
pÉÅçåÇ~êó=bîÉåí=
vçì=Å~å=ëÉäÉÅí=ëÉÅçåÇ~êó=ÉîÉåí=íç=éêÉîÉåí=óçìê=ÄççâáåÖ=íç=ÄÉ=Çáëéä~óÉÇ=çå=íÜÉ=ÇáêÉÅíçêó=
Eïçêâë=çåäó=áÑ=íÜÉ=ÇáêÉÅíçêó=áë=ëéÉÅáÑáÉÇ=çåäó=íç=ÜçäÇ=éêáã~êó=ÉîÉåíëFK=qÜÉ=ÄççâáåÖ=ïáää=
~ééÉ~ê=çå=íÜÉ=Çççê=ëáÖåK=
=
mêáî~íÉ=
fÑ=óçì=ëÉäÉÅí=íÜÉ=ëí~íìë=“éêáî~íÉÒI=çíÜÉê=ìëÉêë=ïáää=çåäó=ÄÉ=~ÄäÉ=íç=ëÉÉ=íÜ~í=íÜÉ=êççã=áë=
êÉëÉêîÉÇI=Äìí=Å~ååçí=ëÉÉ=íÜÉ=~Åíì~ä=ÄççâáåÖK=^Çãáåáëíê~íçêë=ïáää=ÄÉ=~ÄäÉ=íç=ëÉÉ=~åÇ=ÉÇáí=íÜÉ=
ÄççâáåÖK=qÜÉ=ÄççâáåÖ=ïáää=åçí=~ééÉ~ê=çå=~åó=ëáÖåëK=
=
aáë~ÄäÉÇ=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SU=çÑ=VR
=

fÑ=óçì=ëÉäÉÅí=íÜÉ=ëí~íìë=“Çáë~ÄäÉÇÒI=çíÜÉê=ìëÉêë=ïáää=ÄÉ=~ÄäÉ=íç=ëÉÉ=íÜÉ=ÄççâáåÖI=Äìí=áí=ïáää=åçí=
~ééÉ~ê=çå=~åó=ëáÖåëK=

TK vçì=Å~å=ÅäáÅâ= =íç=ëÉÉ=Üçï=íÜÉ=åÉï=ãÉÉíáåÖ=ïáää=äççâ=çå=íÜÉ=ëáÖåI=ÄÉÑçêÉ=óçì=ë~îÉ=
íÜÉ=ãÉÉíáåÖ=

UK `äáÅâ= =íç=ë~îÉ=íÜÉ=ãÉÉíáåÖ=
=

Event Listing 
bîÉåíë=~êÉ=~ÅíáîáíáÉë=çå=~=ÖáîÉå=Ç~íÉK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=ÉîÉåí=

=bÇáí=ëÉäÉÅíÉÇ=ÉîÉåí=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=ÉîÉåí=

=`çéó=íÜÉ=ëÉäÉÅíÉÇ=ÉîÉåí=

=mêÉîáÉï=íÜÉ=ëÉäÉÅíÉÇ=ÉîÉåí=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
Creating a new event 

NK `äáÅâ=íÜÉ=ãÉåì=bîÉåí=äáëíáåÖ==

=
OK `äáÅâ=íÜÉ=áÅçå= =



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=SV=çÑ=VR
=

PK cáää=áå=íÜÉ=lêÖ~åáë~íáçåI=bîÉåí=ÉíÅK=

=
QK `äáÅâ=íÜÉ=áÅçå= =íç=ëÉäÉÅí=~=äçÖç=Ñêçã=íÜÉ=ãÉÇá~=äáÄê~êó=

=
fÑ=óçì=ï~åí=íç=~ëëçÅá~íÉ=íÜÉ=çêÖ~åáë~íáçå=ïáíÜ=íÜÉ=äçÖçI=óçì=Å~å=ÅäáÅâ=íÜÉ=áÅçå= =íç=íÜÉ=
êáÖÜí=çÑ=íÜÉ=äçÖçK==



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TM=çÑ=VR
=

cçê=åÉï=ÉîÉåíë=áå=íÜÉ=ÑìíìêÉI=óçì=Å~å=íÜÉå=ÅäáÅâ=íÜÉ=áÅçå= =íç=íÜÉ=äÉÑí=çÑ=íÜÉ=
çêÖ~åáë~íáçåI=~åÇ=ëÉäÉÅí=íÜÉ=çêÖ~åáë~íáçå=Ñêçã=íÜÉ=Çêçé=äáëí=~åÇ=~ìíçã~íáÅ~ääó=Ü~îÉ=ÄçíÜ=íÜÉ=
çêÖ~åáë~íáçå=~åÇ=íÜÉ=äçÖç=~ÇÇÉÇK=

=
RK vçì=Å~å=ÅäáÅâ= =áÑ=óçì=ï~åí=íç=ëÉÉ=Üçï=íÜÉ=åÉï=ÉîÉåí=ïáää=äççâ=çå=íÜÉ=ëáÖåI=ÄÉÑçêÉ=

óçì=ë~îÉ=íÜÉ=ÉîÉåí=
SK `äáÅâ= =íç=ë~îÉ=íÜÉ=ÉîÉåí=

=

Visitor Welcome 
sáëáíçêë=ïÉäÅçãÉ=áë=Ä~ëÉÇ=çå=~=ÖáîÉå=Ç~íÉK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=îáëáíçê=

=bÇáí=ëÉäÉÅíÉÇ=îáëáíçê=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=îáëáíçê=

=`çéó=íÜÉ=ëÉäÉÅíÉÇ=îáëáíçê=

=mêÉîáÉï=íÜÉ=ëÉäÉÅíÉÇ=îáëáíçê=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TN=çÑ=VR
=

Creating a new visitor 
NK `äáÅâ=íÜÉ=ãÉåì=sáëáíçê=tÉäÅçãÉ==

=
OK `äáÅâ=íÜÉ=áÅçå= =
PK cáää=áå=íÜÉ=lêÖ~åáë~íáçåI=sáëáíçê=ÉíÅK=

=
`äáÅâ=íÜÉ=áÅçå= =íç=ëÉäÉÅí=~=äçÖç=Ñêçã=íÜÉ=ãÉÇá~=äáÄê~êó=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TO=çÑ=VR
=

=
fÑ=óçì=ï~åí=íç=~ëëçÅá~íÉ=íÜÉ=çêÖ~åáë~íáçå=ïáíÜ=íÜÉ=äçÖçI=óçì=Å~å=ÅäáÅâ=íÜÉ=áÅçå= =íç=íÜÉ=
êáÖÜí=çÑ=íÜÉ=äçÖçK==

cçê=åÉï=îáëáíçêë=áå=íÜÉ=ÑìíìêÉI=óçì=Å~å=íÜÉå=ÅäáÅâ=íÜÉ=áÅçå= =íç=íÜÉ=äÉÑí=çÑ=íÜÉ=
çêÖ~åáë~íáçåI=~åÇ=ëÉäÉÅí=íÜÉ=çêÖ~åáë~íáçå=Ñêçã=íÜÉ=Çêçé=äáëí=~åÇ=~ìíçã~íáÅ~ääó=Ü~îÉ=ÄçíÜ=íÜÉ=
çêÖ~åáë~íáçå=~åÇ=íÜÉ=äçÖç=~ÇÇÉÇK=

=
QK vçì=Å~å=ÅäáÅâ= =áÑ=óçì=ï~åí=íç=ëÉÉ=Üçï=íÜÉ=åÉï=îáëáíçê=ïáää=äççâ=çå=íÜÉ=ëáÖåI=ÄÉÑçêÉ=

óçì=ë~îÉ=óçìê=îáëáíçê=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TP=çÑ=VR
=

RK `äáÅâ= =íç=ë~îÉ=íÜÉ=îáëáíçê=
=

Messages 
jÉëë~ÖÉë=~êÉ=äáåâÉÇ=íç=áåÇáîáÇì~ä=ëáÖåEëFK=
=
qÜÉ=qçé=jÉåì=Ü~ë=íÜÉ=ÑçääçïáåÖ=çéíáçåëW=

=`êÉ~íÉ=~=åÉï=ãÉëë~ÖÉ=

=bÇáí=ëÉäÉÅíÉÇ=ãÉëë~ÖÉ=

=aÉäÉíÉ=íÜÉ=ëÉäÉÅíÉÇ=ãÉëë~ÖÉ=

=`çéó=íÜÉ=ëÉäÉÅíÉÇ=ãÉëë~ÖÉ=

=m~ëíÉ=íÜÉ=ÅçéáÉÇ=ãÉëë~ÖÉ=

=léÉå=íÜÉ=çåJäáåÉ=ÜÉäé=
=
Creating a new message 

NK `äáÅâ=íÜÉ=éäìë=íç=íÜÉ=äÉÑí=çÑ=jÉëë~ÖÉë=~åÇ=ÅäáÅâ=íÜÉ=ÇÉëáêÉÇ=ãÉëë~ÖÉ=ÅÜ~ååÉä=

=
OK `äáÅâ= =íç=ÅêÉ~íÉ=~=åÉï=ãÉëë~ÖÉ=
PK cáää=áå=íÜÉ=ãÉëë~ÖÉ=

=
~åÇ=ëÉäÉÅí=íÜÉ=ëí~êí=~åÇ=ëíçé=íáãÉë=Ñçê=íÜÉ=ãÉëë~ÖÉ=áå=íÜÉ=~ééêçéêá~íÉ=ÑáÉäÇëK==



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TQ=çÑ=VR
=

klqbW=vçì=Å~å=çåäó=ÅêÉ~íÉ=ãÉëë~ÖÉë=Ñçê=íÜÉ=~Åíì~ä=Ç~óK=jÉëë~ÖÉë=íÜ~í=Ü~îÉ=åçí=ÄÉÉå=
ëÉäÉÅíÉÇ=íç=êÉJçÅÅìê=ïáää=ÄÉ=Å~åÅÉääÉÇ=~í=ãáÇåáÖÜíK==
qç=ã~âÉ=íÜÉ=ãÉëë~ÖÉ=~ééÉ~ê=éÉêã~åÉåíäóI=ëÉäÉÅí=íÜÉ=Äçñ=Ñçê=oÉÅìêêáåÖK=oÉÅìêêáåÖ=ãÉëë~ÖÉë=
ïáää=åçí=ëíçé=ìåíáä=áí=áë=Å~åÅÉääÉÇ=çê=ÇÉäÉíÉÇ=Ñêçã=íÜÉ=ÅÜ~ååÉäK=

QK `äáÅâ= =íç=ë~îÉ=íÜÉ=ãÉëë~ÖÉ=
=
fÑ=ãÉëë~ÖÉë=çîÉêä~é=íÜÉó=ïáää=ÄÉ=Çáëéä~óÉÇ=çåÉ=~ÑíÉê=íÜÉ=çíÜÉê=ëÉé~ê~íÉÇ=Äó=GGG=EP=ëí~êë=çê=~ëíÉêáëâëFK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TR=çÑ=VR
=

Tutorials 
få=íÜÉ=ÑçääçïáåÖ=ïÉ=Ü~îÉ=éêÉé~êÉÇ=~=ÑÉï=íìíçêá~äëI=ïÜÉêÉ=ëçãÉ=çÑ=íÜÉã=ïáää=ÅçîÉê=ãçêÉ=çÑ=íÜÉ=éêÉîáçìë=
ÅÜ~éíÉêë=áå=çåÉK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TS=çÑ=VR
=

How to add a message channel over an RSS 
få=íÜáë=Éñ~ãéäÉ=ïÉ=ïáää=~ÇÇ=~=opp=íç=ÄÉ=Çáëéä~óÉÇ=~í=íÜÉ=Äçííçã=çÑ=~=ëáÖåK=_ìí=çå=íçé=çÑ=íÜÉ=opp=ïÉ=
ïáää=~ÇÇ=~=ãÉëë~ÖÉ=ÅÜ~ååÉäI=ëç=áÑ=ÉKÖK=íÜÉêÉ=~êÉ=éÜçåÉ=ãÉëë~ÖÉëI=íÜÉó=ïáää=ÄÉ=Çáëéä~óÉÇ=áåëíÉ~Ç=çÑ=íÜÉ=
oppK=^ë=ëççå=~ë=íÜÉ=íáãáåÖ=Ñçê=íÜÉ=ãÉëë~ÖÉë=Ü~ë=é~ëëÉÇI=íÜÉ=opp=ïáää=ÄÉ=Çáëéä~óÉÇ=~ìíçã~íáÅ~ääó=~Ö~áåK=
=

Creating a RSS 
pí~êí=Äó=ÅêÉ~íáåÖ=íÜÉ=opp=ìåÇÉê=“jÉÇá~=äáÄê~êóÒK=

NK léÉå=“oppÒ=

=
OK `äáÅâ=íÜÉ=áÅçå=“åÉïÒ==

=
PK qóéÉ=áå=~=å~ãÉ=~åÇ=íÜÉ=~Åíì~ä=äáåâ=íç=íÜÉ=oppI=ÉKÖK=ÜííéWLLêëëKÅååKÅçãLêëëLÅåå|íçéëíçêáÉëKêëë=

=
~åÇ=ÅäáÅâ=lh=íç=ë~îÉ=óçìê=åÉï=oppK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TT=çÑ=VR
=

=
oÉãÉãÄÉêI=íÜÉ=opp=ãìëí=ÄÉ=áå=îÉêëáçå=OKM=J=óçì=Å~å=ÅÜÉÅâ=áíI=áÑ=óçì=çéÉå=íÜÉ=äáåâ=ÇáêÉÅíäó=áå=
óçìê=ÄêçïëÉêK=

=
=

Creating a Message Channel 
kçï=óçì=ãìëí=ÅêÉ~íÉ=íÜÉ=ãÉëë~ÖÉ=ÅÜ~ååÉä=ìåÇÉê=“jÉëë~ÖÉëÒ=

NK `äáÅâ=“jÉëë~ÖÉëÒ=çåÅÉ=

=
OK `äáÅâ=íÜÉ=áÅçå=“åÉïÒ=

=
PK qóéÉ=áå=~=å~ãÉI=äáâÉ=ÉKÖK=“mÜçåÉ=ãÉëë~ÖÉëÒK=

=
QK `äáÅâ=“lhÒ=íç=ë~îÉ=íÜÉ=åÉï=ãÉëë~ÖÉ=ÅÜ~ååÉä=

=

Adding RSS and Message Channel to a layout 
vçì=åÉÉÇ=íç=çéÉå=íÜÉ=ä~óçìíI=ïÜÉêÉ=íÜÉ=O=åÉï=ãÉÇá~=ïáää=ÄÉ=Çáëéä~óÉÇK=tÉ=~ëëìãÉ=óçì=ï~åí=íç=ÉÇáí=~å=
ÉñáëíáåÖ=ä~óçìí=Ó=çíÜÉêïáëÉ=ëÉÉ=“eçï=íç=ÅêÉ~íÉ=~=ä~óçìíÒ=Ñçê=ÇÉí~áäë=çå=ÅêÉ~íáåÖ=~=åÉï=ä~óçìíK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TU=çÑ=VR
=

NK dç=íç=“`çåíÉåí=j~å~ÖÉãÉåíÒ=~åÇ=ÅäáÅâ=“i~óçìíëÒ=

=
OK `äáÅâ=çåÅÉ=çå=íÜÉ=ä~óçìí=óçì=ï~åí=íç=ÉÇáíI=~åÇ=ÅäáÅâ=çå=íÜÉ=áÅçå=“dç=íç=ÉÇáíçêÒ=

=
PK `äáÅâ=íÜÉ=áÅçå=“oppÒ=~åÇ=ëÉäÉÅí=íÜÉ=opp=óçì=àìëí=ÅêÉ~íÉÇ=Ñêçã=íÜÉ=ÇêçéJäáëí=

=
qÜÉ=opp=ïáää=~ìíçã~íáÅ~ääó=Ñáí=íç=íÜÉ=ïáÇíÜ=çÑ=íÜÉ=ëáÖåI=~åÇ=ÄÉ=éçëáíáçåÉÇ=~í=íÜÉ=Äçííçã=çÑ=íÜÉ=
Çáëéä~óK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=TV=çÑ=VR
=

QK `äáÅâ=íÜÉ=áÅçå=“jÉëë~ÖÉ=ÅÜ~ååÉäÒ=~åÇ=ëÉäÉÅí=íÜÉ=ãÉëë~ÖÉ=ÅÜ~ååÉä=óçì=àìëí=ÅêÉ~íÉÇ=Ñêçã=íÜÉ=
ÇêçéJäáëíK=

=
RK mä~ÅÉ=íÜÉ=ãÉëë~ÖÉ=ÅÜ~ååÉä=çå=íçé=çÑ=íÜÉ=opp=Ó=áí=ïáää=~ìíçã~íáÅ~ääó=ëÅ~äÉ=íç=ã~íÅÜ=íÜÉ=ïáÇíÜK=
SK `äáÅâ=íÜÉ=áÅçå=“p~îÉÒ=íç=ë~îÉ=óçìê=ãçÇáÑáÉÇ=ä~óçìíK=

=
=

Adding messages 
qÜÉ=opp=ïáää=~ìíçã~íáÅ~ääó=ÄÉ=Çáëéä~óÉÇ=çå=íÜÉ=ëáÖå=~ë=ëççå=~ë=íÜÉ=ëáÖå=ìéÇ~íÉëK=qç=~ÇÇ=~=ãÉëë~ÖÉ=áå=
óçìê=ãÉëë~ÖÉ=ÅÜ~ååÉäI=óçì=ãìëí=

NK léÉå=“jÉëë~ÖÉëÒ=
OK `äáÅâ=íÜÉ=ãÉëë~ÖÉ=ÅÜ~ååÉä=óçì=àìëí=ÅêÉ~íÉÇ=Ñêçã=íÜÉ=ÇêçéJäáëí=

=
PK `äáÅâ=íÜÉ=áÅçå=“åÉïÒ=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UM=çÑ=VR
=

QK hÉó=áå=íÜÉ=íÉñí=~åÇ=ëéÉÅáÑó=~=íáãÉ=áåíÉêî~ä=ïÜÉêÉ=óçì=ï~åí=íÜÉ=ãÉëë~ÖÉ=íç=ÄÉ=Çáëéä~óÉÇ=

=
RK `äáÅâ=“lhÒ=íç=ë~îÉ=íÜÉ=ãÉëë~ÖÉ=

=
fÑ=óçì=ÅêÉ~íÉ=ãçêÉ=ãÉëë~ÖÉë=íç=ÄÉ=Çáëéä~óÉÇ=áå=íÜÉ=ë~ãÉ=áåíÉêî~äI=íÜÉó=ïáää=ÄÉ=ëÉé~ê~íÉÇ=Äó=P=~ëíÉêáëâë=çå=
íÜÉ=ëáÖå=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UN=çÑ=VR
=

How to add a room 
fÑ=óçì=ï~åí=íç=~ÇÇ=~=êççãI=óçì=ãìëí=~äëç=~ÇÇ=áí=íç=íÜÉ=ï~óÑáåÇáåÖ=íÉãéä~íÉEëF=~åÇ=Öê~åí=~ÅÅÉëë=íç=íÜÉ=
êççãK=
=

NK ^ÇÇ=íÜÉ=êççã=Äó=çéÉåáåÖ=“oççãëÒ=ìåÇÉê=“jÉÉíáåÖëÒI=çê=“eçëéáí~äáíóÒ=ÇÉéÉåÇáåÖ=çå=Üçï=
óçìê=ëóëíÉã=Ü~ë=ÄÉÉå=ÅçåÑáÖìêÉÇI=~åÇ=ÅäáÅâ=íÜÉ=áÅçå=“kÉïÒK=

=
qÜÉ=“^äá~ë=å~ãÉÒ=áë=ìëÉÇ=áÑ=óçì=~êÉ=ìëáåÖ=~å=ÉñíÉêå~ä=ÄççâáåÖ=ëóëíÉãK=
qÜÉ=“aÉÑ~ìäí=íÉãéä~íÉÒ=Å~å=ÄÉ=ëÉäÉÅíÉÇ=Ñêçã=íÜÉ=íÉãéä~íÉë=~î~áä~ÄäÉK=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UO=çÑ=VR
=

OK ^ÇÇ=íÜÉ=êççã=íç=íÜÉ=“^êÉ~Ò=

=
ëç=íÜÉ=êççã=ïáää=ÄÉ=~î~áä~ÄäÉ=ìåÇÉê=“_ççâáåÖÒK=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UP=çÑ=VR
=

PK dáîÉ=íÜÉ=ÖêçìéEëF=~ÅÅÉëë=íç=Äççâ=íÜÉ=êççã=ìåÇÉê=“rëÉêë=C=dêçìéëÒ=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UQ=çÑ=VR
=

QK qç=Ü~îÉ=óçìê=åÉï=êççã=~ÇÇÉÇ=íç=íÜÉ=ï~óÑáåÇáåÖ=é~êí=çÑ=óçìê=ëáÖåëI=óçì=ãìëí=~äëç=~ÇÇ=íÜÉ=
êççã=íç=íÜÉ=íÉãéä~íÉEëFI=ëç=ëÅêçää=Ççïå=~åÇ=ëÉäÉÅí=íÜÉ=êççã=Ñêçã=íÜÉ=äáëíK=

=
RK pÉäÉÅí=íÜÉ=êççã=Äó=ÅäáÅâáåÖ=çå=íÜÉ=êççã=å~ãÉ=

=
~åÇ=ëÉäÉÅí=~=éáÅíçÖê~ã=Ñçê=óçìê=åÉï=êççã=

=
=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UR=çÑ=VR
=

How to rename a room 
fÑ=óçì=ï~åí=íç=êÉå~ãÉ=~=êççãI=óçì=àìëí=åÉÉÇ=íç=ÅÜ~åÖÉ=íÜÉ=å~ãÉ=~åÇ=íÜÉ=~äá~ë=å~ãÉ=ìåÇÉê=“oççãëÒK=
qÜÉ=åÉï=å~ãÉ=ïáää=íÜÉå=~ìíçã~íáÅ~ääó=~ééÉ~ê=çå=~ää=íÜÉ=íÉãéä~íÉë=íÜ~í=êÉÑÉê=íç=íÜÉ=ÑáÉäÇ=“oççãÒK==
=

NK léÉå=“oççãëÒ=ìåÇÉê=“jÉÉíáåÖëÒI=çê=“eçëéáí~äáíóÒ=ÇÉéÉåÇáåÖ=çå=Üçï=óçìê=ëóëíÉã=Ü~ë=ÄÉÉå=
ÅçåÑáÖìêÉÇI=~åÇ=ÅäáÅâ=íÜÉ=êççã=óçì=ï~åí=íç=ÅÜ~åÖÉ=ÄÉÑçêÉ=ÅäáÅâáåÖ=íÜÉ=áÅçå=“bÇáíÒK=

`Ü~åÖÉ=íÜÉ=å~ãÉ=áå=íÜÉ=ÑáÉäÇ=“oççãÒI=~åÇ=~äëç=áå=“^äá~ë=å~ãÉÒ=áÑ=óçì=Äççâ=ÇáêÉÅíäó=áå=íÜÉ=
^êá~ÇåÉ=ëóëíÉãK=
=
qÜÉ=“^äá~ë=å~ãÉÒ=áë=ìëÉÇ=áÑ=óçì=~êÉ=ìëáåÖ=~å=ÉñíÉêå~ä=ÄççâáåÖ=ëóëíÉãK=fÑ=óçì=~êÉ=ìëáåÖ=~å=
ÉñíÉêå~ä=ÄççâáåÖ=ëóëíÉãI=óçì=ëÜçìäÇ=çåäó=ÅÜ~åÖÉ=íÜÉ=~äá~ë=å~ãÉI=áÑ=óçì=~êÉ=~äëç=ÅÜ~åÖáåÖ=íÜÉ=
êççã=å~ãÉ=áå=íÜÉ=çêáÖáå~íáåÖ=ÄççâáåÖ=ëóëíÉãK=

OK `äáÅâ=“lhÒ=ïÜÉå=óçì=Ü~îÉ=ã~ÇÉ=óçìê=ÅÜ~åÖÉë=

=
~åÇ=íÜÉ=åÉï=êççã=å~ãÉë=ïáää=í~âÉ=ÉÑÑÉÅí=ïáíÜ=óçìê=åÉñí=ÄççâáåÖK=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=US=çÑ=VR
=

How to upload a file to the local MMC 
fí=áë=éçëëáÄäÉ=íç=ìéäç~Ç=~=ÑáäÉ=íç=íÜÉ=äçÅ~ä=ãìäíáJãÉÇá~=ÅçåíêçääÉê=Ejj`FI=íç=ÉKÖK=ãáåáãáòÉ=åÉíïçêâ=
íê~ÑÑáÅK=vçì=Å~å=Çç=íÜ~í=Äó=ìéäç~ÇáåÖ=íÜÉ=ÑáäÉ=îá~=cqm=íç=íÜÉ=fm=~ÇÇêÉëë=çÑ=íÜÉ=ëáÖå=ìëáåÖ=íÜÉ=ÑçääçïáåÖW=
rëÉêå~ãÉW= ~Çãáå=
m~ëëïçêÇW= tROkOO=
fmW= = fm=~ÇÇêÉëë=çÑ=óçìê=jj`=
=

NK pí~êí=~=cqm=ëÉëëáçå=Äó=çéÉåáåÖ=bñéäçêÉê=~åÇ=íóéáåÖ=ÑíéWLLìëÉêå~ãÉWé~ëëïçêÇ]fm=äáâÉ=ÉKÖKW=
=ÑíéWLL~ÇãáåWtROkOO]NVOKNSUKOKUU=

=
eÉêÉ=óçì=ëÉÉ=íÜÉ=ëíêìÅíìêÉ=çÑ=íÜÉ=ÑáäÉë=áå=íÜÉ=jj`=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UT=çÑ=VR
=

OK `çéó=íÜÉ=ÑáäÉ=íç=íÜÉ=ÑçäÇÉê=“ïÉÄé~ÖÉëÒ=äáâÉW=

ÉKÖK=ìëáåÖ=Çê~Ö=C=Çêçé=
=

PK pïáíÅÜ=íç=íÜÉ=^êá~ÇåÉ=~ééäáÅ~íáçå=~åÇ=ëÉíìé=íÜÉ=äáåâ=íç=íÜÉ=ÑáäÉ=Eáå=íÜáë=Éñ~ãéäÉ=áí=áë=~=Ñä~ëÜ=ÑáäÉF=

= =
klqbW=íÜÉ=Üííé=äáåâ=áë=Å~ëÉ=ëÉåëáíáîÉK=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UU=çÑ=VR
=

How to update firmware via the network 
j~âÉ=ëìêÉ=óçì=Ü~îÉ=íÜÉ=ÑáäÉ=ãçÇìäÉñ|uuKáåëí~ää=EïÜÉêÉ=uu=áåÇáÅ~íÉë=íÜÉ=îÉêëáçå=çÑ=íÜÉ=Ñáêãï~êÉF=ë~îÉÇ=
çå=óçìê=ÅçãéìíÉêI=ÉKÖK=çå=íÜÉ=ÇÉëâíçé=Ñçê=É~ëó=~ÅÅÉëëK=
=

NK léÉå=fåíÉêåÉí=bñéäçêÉê=~åÇ=íóéÉ=íÜÉ=fm=~ÇÇêÉëë=çÑ==óçìê=ëáÖåI=çê=ÅäáÅâ=íÜÉ=äáåâ=“Çáëéä~óìêäÒ=
ìåÇÉê=íÜÉ=áåÇáîáÇì~ä=ëáÖå=áå=páÖå=pí~íìë=

=
OK båíÉê=íÜÉ=ìëÉê=å~ãÉ=~åÇ=é~ëëïçêÇ=~åÇ=ÅäáÅâ=lh=

rëÉêå~ãÉW= ~Çãáå=
m~ëëïçêÇW= tROkOO=

=
=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=UV=çÑ=VR
=

PK dç=íç=íÜÉ=`çåÑáÖìê~íáçå=é~ÖÉ=~åÇ=ÅäáÅâ=cáêãï~êÉ=réÇ~íÉW==

=
QK `äáÅâ=çå=_êçïëÉI=ëÉäÉÅí=íÜÉ=ãçÇìäÉñ|uuKáåëí~ää=ÑáäÉ=~åÇ=ÅäáÅâ=`çåíáåìÉ=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=VM=çÑ=VR
=

RK `äáÅâ=`çåíáåìÉ=

=
SK `äáÅâ=`çåíáåìÉ=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=VN=çÑ=VR
=

TK t~áí=~=ÑÉï=ãáåìíÉë=~åÇ=ÅäáÅâ=“cçääçï=íÜáë=äáåâ=íç=íÜÉ=ëí~êí=é~ÖÉÒ=

=
UK `äáÅâ=oÉÖáëíÉê=páÖå=íç=ìéÇ~íÉ=íÜÉ=áåÑçêã~íáçå=Ñçê=íÜÉ=ëáÖå=áå=“páÖå=pí~íìëÒ==
VK tÜÉå=íÜÉ=ëáÖå=áë=êÉÖáëíÉêÉÇ=ÅçêêÉÅíäó=óçì=ïáää=ëÉÉ=~=êÉéäó=Ñêçã=íÜÉ=ëÉêîÉê=äáâÉW=

Y\ñãä=îÉêëáçåZ?NKM?=ÉåÅçÇáåÖZ?fplJUURVJN?=\[=
J=YêÉÖáëíê~íáçå=îÉêëáçåZ?NKM?[=
===Yé~ê~ã=hÉóZ?ÅìëíçãÉêáÇ?=s~äìÉZ?Suu?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óÅä~ëë?=s~äìÉZ?ãpáÖå?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óÜÉáÖÜí?=s~äìÉZ?NPSS?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óïáÇíÜ?=s~äìÉZ?TSU?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óå~ãÉ?=s~äìÉZ?páÖå=N?=L[=
===Yé~ê~ã=hÉóZ?ëÅÜÉÇìäÉìêä?=s~äìÉZ?ÜííéWLLïïïKãJ
ëáÖåK~êá~ÇåÉKáåÑçLÅãëLëÅÜÉÇìäÉK~ëéñ\j^`^aaZccWSMWbMWMQWOVWMa?=L[=
===Yé~ê~ã=hÉóZ?êÉÖáëíê~íáçåìêä?=s~äìÉZ?ÜííéWLLïïïKãJ
ëáÖåK~êá~ÇåÉKáåÑçLÅãëLoÉÖáëíÉêK~ëéñ\ÅìëíçãÉêáÇZSuuCÇáëéä~óÅä~ëëZãJëáÖå?=L[=
===Yé~ê~ã=hÉóZ?éçääê~íÉ?=s~äìÉZ?PM?=L[=
===Yé~ê~ã=hÉóZ?íáãÉòçåÉ?=s~äìÉZ?djqHM?=L[=
===Yé~ê~ã=hÉóZ?ìíÅçÑÑëÉí?=s~äìÉZ?JPSMM?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óáÇ?=s~äìÉZ?ccWSMWbMWMQWOVWMa?=L[=
===Yé~ê~ã=hÉóZ?Çáëéä~óìêä?=s~äìÉZ?ÜííéWLLNVOKNSUKMKVULëÉíìéLãçÇ|ëÇKïë?=L[=
===Yé~ê~ã=hÉóZ?áåÑç|áé?=s~äìÉZ?NVOKNSUKMKVU?=L[=
===YLêÉÖáëíê~íáçå[=
ëç=àìëí=ÅäçëÉ=fåíÉêåÉí=bñéäçêÉê=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=VO=çÑ=VR
=

How to change IP address in a sign 
vçì=Å~å=~ÅÅÉëë=íÜÉ=ëáÖåë=îá~=fåíÉêåÉí=bñéäçêÉê=íÜêçìÖÜ=“páÖå=pí~íìëÒK=

NK léÉå=íÜÉ=ëáÖå=ìåÇÉê=“páÖå=pí~íìëÒ=~åÇ=ÅäáÅâ=íÜÉ=äáåâ=“Çáëéä~óìêäÒ=

=
fÑ=íÜÉ=~ÇÇêÉëë=áëåÛí=êáÖÜíI=óçì=Å~å=êÉÄççí=íÜÉ=ëáÖå=EëïáíÅÜ=íÜÉ=éçïÉê=çÑÑ=~åÇ=çåFI=ëÉÉ=íÜÉ=~ÇÇêÉëë=
çå=íÜÉ=ëÅêÉÉå=ïáíÜ=íÜÉ=“ê~áåÄçïÒ=~åÇ=íóéÉ=áå=íÜÉ=fm=~ÇÇêÉëë=çÑ=íÜÉ=ëáÖå=áå=“fåíÉêåÉí=bñéäçêÉêÒK=

OK rëÉ=“~ÇãáåÒ=~åÇ=“tROkOOÒ=íç=äçÖ=áå=íç=íÜÉ=ëáÖå=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=VP=çÑ=VR
=

PK `äáÅâ=íÜÉ=Äìííçå=“kÉíïçêâ=pÉíìéÒ=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=VQ=çÑ=VR
=

QK cáää=áå=íÜÉ=“k~ãÉ=ëÉêîÉêÒI=“d~íÉï~óÒI=“fm=~ÇÇêÉëëÒ=~åÇ=“pìÄåÉíÒ=ÄÉÑçêÉ=óçì=ÅäáÅâ=ë~îÉ=

=
RK `äáÅâ=íÜÉ=Äìííçå=“oÉÄççíÒ=

=
SK içÖ=áåíç=íÜÉ=ëáÖå=~Ö~áå=

=



  

 
 

=

OO=j~êÅÜ=OMMT= m~ÖÉ=VR=çÑ=VR
=

TK `äáÅâ=íÜÉ=Äìííçå=“oÉÖáëíÉê=ëáÖåÒ=

=
ëç=íÜÉ=äáåâ=áå=“páÖå=pí~íìëÒ=ïáää=ÄÉ=ìéÇ~íÉÇ=ïáíÜ=íÜÉ=ÅçêêÉÅí=fm=~ÇÇêÉëë=

=
=


